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PURPOSE:  This written program is a mechanism for the employee’s Right-To-Know about the possible toxic and carcinogenic components of those products they may use in the workplace.  This also specifies a system of hazard recognition, which the employee can use to readily identify container or building markings and vehicle placards, as needed.  Additionally this program is an endeavor for compliance with the Federal Regulations, 29CFR1910.1200, and Texas Administrative Code, Chapter 502, as well as Texas Tech University Policy.

SCOPE:  Always look at the label on any product before using the product. This program is applicable to all Texas Tech faculty, residents, staff, students, volunteers, and contractors. Anyone working for Texas Tech University Health Sciences Center – Permian Basin has the right to know about the potential hazards from working with any product having a ‘Caution’, Warning’, or ‘Flammable’ notation on the product label. The employee seeking information on the hazardous component(s) within a product that they may be using must be able to acquire basic hazard exposure protection information provided by the manufacturer. This information is located on the manufacturers’ Material Safety Data Sheet (MSDS) and should include at a minimum the following information:  name of the manufacturer, name of the product, emergency phone number(s), name and concentration of the toxic and/or carcinogenic components, maximum legal permissible exposure limits (OSHA  PEL) without  protection, a hazard rating for container labeling, special storage conditions, spill and fire response, and/or required personal protective equipment (PPE) to be donned.

Any TTUHSC employee must have unrestricted access to the MSDS binders or the internet links to get a copy of a manufacturers MSDS. If the on-site MSDS binder doses not have a copy of the needed MSDS, then the employee may use the Safety Services web page and click on the ChemWatch link. The link to the ChemWatch web site will allow the employee to search for an MSDS by product description, manufacturer, or product code.
If the ChemWatch web site does not have the needed information, then the employee can go directly to the internet and type in www.msdssearch.com which will go to a web site with MSDS information on over two million products.

With the hard copies of the MSDS’s in the binder or the two internet links, an MSDS on any product used at the TTUHSC facilities should be accessible. If any of the three avenues of information does not produce an MSDS for a specific product used at any TTUHSC facility, then contact the TTUHSC Permian Basin Safety Services Manager for acquiring the specific MSDS needed. The employee has the right to refuse to use a product in which there is no MSDS available through any of the described means of information. 
REVIEW: The Safety Services Manager will annually review this program and update the chemical list as necessary.  Having available and distributing information through the Departmental Unit Safety Officers on additions, deletions, and updates to the Material Safety Data Sheet (MSDS) binders and internet links will be the responsibility of the Safety Services Manager.

PROCEDURE: No later than March 31, each Department Director/Manager within each school will be responsible for conducting an inventory of all products contained within their department that have any type of warning notation on the product label. Then compare the product name to the product/chemical index at the beginning of the Material Safety Data Sheet (MSDS) binder to determine if a hard copy of an MSDS is in the binder.  If a product has any type of warning notation and is not listed on the TTUHSC MSDS binder index, the Department Director/Manager will forward a written product list with the product name, manufacturer, and product number, if available, directly to the Safety Services Manager for acquiring a ‘hard copy’ of the needed MSDS.

The Safety Services Manager will attempt to obtain a ‘hard copy’ of the MSDS for each uniquely reported product by the Director/Manager. As updated versions of the MSDS’s are received, the Safety Services Department Manager is responsible for the distribution of MSDS’s to the Unit Safety Officers for updating their respective MSDS binders.

DISTRIBUTION: Binders containing Material Safety Data Sheet’s are located in various places to be accessible to anyone wanting to look at the possible toxic or carcinogenic properties of a product used at the Texas Tech Facilities of the Permian Basin. Present distribution of the MSDS binders are at the following locations:

1) Business Office



Building: 4000
Room: 1C34
2) Eastside Clinic / North 


Building: 4502 
Room: 113

3) Eastside Clinic / South 


Building: 4502 
Room: 207

4) Family Medicine Clinic


Building: 4001
Room: 1113
5) Internal Medicine Clinic / Midland
Building: 4001
Room: 2214
6) Internal Medicine Clinic / Odessa 

Building: 4501
Room: 101

7) OB/GYN Clinic



Building: 4001
Room: 2196
8) Pediatrics Clinic



Building: 4001
Room: 2129
9) Rural Clinic / Andrews


Building: 4712
Room: 118

10) Rural Clinic / Crane


Building: 4705
Room: 101

11) Rural Clinic / Ft. Stockton


Building: 4715
Room: 101A

12) Rural Clinic / Kermit


Building: 4711
Room: 4711

13) Rural Clinic / McCamey


Building: 4706
Room: 105A

14) Rural Clinic / Midland


Building: 4704
Room: 113

15) Rural Clinic / Monahans 


Building: Temp Vehicle  

16) Rural Clinic / Odessa Central 

Building: MCH Prof
Room: 110

17) Rural Clinic / Odessa Tower 

Building: 4702
Room: 106

18) Rural Clinic / Odessa West 

Building: 4716
Room: 101

19) Rural Clinic / Ozona 


Building: 4707
Room: 121

20) Rural Clinic / Pecos 


Building: 4709
Room: 106

21) Rural Clinic / Stanton 


Building: 4713
Room: 108

22) School of Allied Health, Administration
Building: 4000
Room: 2C60T
23) School of Allied Health, PA Program
Building: 5001
Room: B27

24) School of Nursing, Administration
Building: 4000
Room: 2C20
25) TTUHSC FO & M



Building: 4000
Room: BA08 

26) TTUHSC FO & M 


Building: 4001
Room: B101

27) TTUHSC Police



Building: 4000
Room: 1C61

28) TTUHSC Safety Services


Building: 4000
Room: 1C65 

HAZARD CATEGORY AND RATING SYSTEM: The National Fire Protection Agency (NFPA) and the Hazardous Material Information System (HMIS) developed a color system for categorizing all hazards that may exist with any product component. The blue color is the hazard category for dangers related to Health effects. The red color is the hazard category for dangers of potential Flammability with a product. The yellow color is the hazard category for dangers relating to the potential of chemical Reactivity. The white area is not a hazard category but used for additional information pertaining to the overall product hazard warnings and/or required PPE to be donned.

The severity of the hazard within each category has a number rating scale that goes from zero (0), being the lowest or no hazard, up to four (4), being the highest hazard rating of a component because it is highly flammable, toxic, violently reactive, shock sensitive, or explosive.
With the NFPA system, the label or placard will be four (4) diamonds stacked together 
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and the HMIS system will use a rectangle shaped label or marker
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both with the same three hazard category colors and severity of hazard rating within each category. For both shapes, the white area is only used for additional information or identifying specific types of personal protective equipment (PPE) to be worn.
If the manufacturers label on the original container is not legible or a portion of the product has been transferred to another container that is not the original manufacturers container, a new label must be affixed to the additional container. This label must clearly display, in English, the information of the product name, all hazard categories, and the hazard rating of each category. This is accomplished by affixing the NFPA or HMIS label, with the appropriate severity of hazard rating for each category and the product name. The NFPA and HMIS labels can be acquired at the TTUHSC Permian Basin Safety Services Office. To get the product severity of hazard rating for each category, this information is normally identified at the beginning or at the end of the manufacturers MSDS.
TRAINING: Every employee of any job description within each School of the TTUHSC Permian Basin system will receive annual refresher training on Hazard Communication and Right-To-Know (RTK) from their appropriate manager/supervisor and/or with the assistance of the TTUHSC Permian Basin Safety Services Manager. This refresher training can be accomplished by direct instruction, on-line training through the TTUHSC Safety Services web site, and/or with the pamphlets sent out from the Safety Services Department in Lubbock. This training must be documented by signature of each employee receiving this training. All signature sheets will be forwarded to the TTUHSC Permian Basin Safety Services Manager.
