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ADMINISTRATION

Luis Reuss, M.D.Deanof the Graduate School
of Biomedical Sciences

Thomas Abbruscato, Ph.D.Associate Dean

Michael Blanton, Ph.D.,Associate Dean

Afzal Siddiqui, Ph.D., Associate Dean

Charles Miller, Ph.D., Associate Dean

PamelaJohnson, M.B.A, Assistant Dean

Karen Smith, B.A., Associate Director

Julie Wiens, B.S, Unit Coordinator

Preface

The purpose of teipublication is to assemble a set of guidelines, instructions, information and forms

concerning the operational procedures of the Graduate School of Biomedical Sciences. The

Graduate School of Biomedical Sciences reserves the right to make changessamedthout

notice although every effort will be made to notify departments and students when changes are made.
Specific programs within GSBS may enact stricter guidelines and policies for their graduate

students.

The Graduate School of Biomedicali@wes reserves the right to institute, after due notice and
during the course of a studentdés work toward
the good of the University and therefore, ultimately, of recipients of its degrees. Normadigat st

may graduate under the provisions of the catalog in effect at the time of enrollment in the GSBS.

The GSBS also reserves the right to make changes in courses as needed. The right to make changes
in tuition and fees is reserved as regulated by trerdBof Regents.

Students with disabilities who need assistance should cont&ffiteof Students Servicasroom
2C40Q or by phone aB06.3743.2300.

Accreditation

Texas Tech University Health Sciences Center is accredited by the CommissiollegeCaf

the Southern Association of Colleges and Schools to aveexchlaureatanasters, doctoral, and
professional degree€ontact theCommission on Colleges at 1866 Southern Lane, Decatur,

Georgia 300331097 or cald04679-4500for questions abouhe accreditation of the Texas

Tech University Health Sciences Cent&éhe Commission should be contacted only if there is
evidence that appears t o s-compiancetwithtalequiramerg t i t ut
or standard.
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Mission Statement

The Mission of the Texas Tech University Health Sciences Centir to improve the
health of people by providing educational opportunities for students and health care professionals,
advancing knowledge through scholarship and research, and providing pateand service.

In support of the institutional mission, tlBraduate School of Biomedical Sciencestrives to

provide superior graduate education as well as leadership in increasing knowledge and understanding
through scholarship and research. hgsionof the Graduate School of Biomedical Sciences is to
educate the next generation of scientists and hesited professionals in a dynamic and productive
research environment that fosters creativity and discovery.

The faculty and staff of the Graalie School of Biomedical Sciences are committed to:

e Providing the larger academic community, as well as future employers, with graduates who
are highly competent, independent, ethical researchers and teachers;

o Demonstrating in all pursuits honesty, inigg trustworthiness, and commitment to
academic freedom;

e Ensuring that GSBS faculty, staff and students are supported in their efforts with-$itete
art resources, facilities, and training opportunities;

e Serving as leaders in the community for éldeancement of knowledge related to the basic
biomedical and related health sciences.

Administrative Structure

The responsibility for the Graduate School of Biomedical Sciences (GSBS) at Texas Tech
University Health Sciences Center (TTUHSC) is unbde2SBSDean Luis ReussM.D. The day
to-day management of the GSBS is under the auspic#sedhree Associate Deans: Thomas
Abbruscato, Ph.D.; Michael Blanton, Ph.D.; Afzal Siddiqui, Pl an Assistant Dean, Pamela
Johnson, M.B.Afor the Graduat&chool of Biomedical Sciences. Graduate affairs are discussed
and developed through a Graduate Council which consists of two elected representatives from each
of the seven graduate programs in the GSBS, an ex officio member from the TTU Graduate School
and an ex officio graduate student member. The Graduate Council is chaired by the GS&&IDean
serves an advisory role to tB&BSDean The departmental graduate progratmsugh the GSBS
office, admit graduate students. The Graduate Faculty arevagapby the sponsoring department
and then the Graduate Council.

The Graduate School of Biomedical Sciences is administratively separate from the Texas
Tech University (TTU) Graduate School. However, under agreement with the TTU Graduate
School, they admister the thesis and dissertation process for GSBS students. GSBS is also listed in
the Texas Tech University Catalog along with TTUHSC School of Nursing, TTUHSC School of
Allied Health Sciences and TTUHSC School of Pharmacy.
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Graduate Programs

Graduate programs leading to the M.S. and Ph.D. degrees are offered in the basic
biomedical sciences in:

Biochemistry & Molecular Genetics Program

Biotechnolog Mast er 6s onl y)

Cell & Molecular Biology

Medical Microbiology

Pharmaceutical Sciences

Phamacology & Neurosciences

Physiology

TTU and other students may also enroll in the Graduate Interdisciplinary area

For a complete list of courses and course descriptions, please see@berse Catalogon the
GSBS website.
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TTUHSC GSBSSTUDENT HANDBOOK

Admissiors

Admission to a Master's or Doctoral Program. Admission to any graduate degree program is
granted by the Associate Dean of the Graduate School of Biomedical Sciences @pon th
recommendation of the department of proposed study. The applicant must have been in good
standing in the school last attended. Only students who have submitted completed applications will
be considered for admission. A completed application consigte dbllowing:

1. Graduate Application for Admission to Texas Tech University Health Sciences Center
(preferably at least three months prior to date of intended enrollment). All applications are
received odine at: http://www.ttuhsc.edu/gsbs/academics/admissions. dsgisification of
application information will void admission to Texas Tech University Health Sciences
Center.

2. Official Graduate Record Examination (GRi€pre report nmore than five years old. This
is a requirement for all applicants for degree programs regardless of educational background.
Information about the GRE may be obtained from the Educational Testing Service, PO Box
6000, Princeton JU 08543000 orwww.gre.org All test scores are received by the
TTUHSC Registraroés Office, not the depart.
University Health Sciences Center is 6851.

3. Official transcripts The applicant must have earreed b ac hel or @egichahg r ee f
accredited institution in the United States or its equivalent from an international institution.
International institutions must be recognized by their government/governmental ministry as a
degreegranting institutim. The applicant must submit an official transcript from each
college or university attended. lAlegrees earned must appear on an official transcript. In
addition to these standard requirements, international applicants must also provide a course
by-course evaluation of all coursework. It is recommended that international students utilize
the transcript services listed on theloe application.

An international applicant who, because of current enrollment, cannot provide final
transcripts or coursBy-course transcript evaluations at the timaglicationmust submit
transcripts and transcript evaluations of all completed study. Consideration may then be
given for provisional admissionpon the condition that final transcripts and finahscrip
evaluatiorare provided within the initial semester of enrollment. Applicants must submit at
least six semesters of coursework to be eligible for admission consideration. The applicant
must have been in good standing in all schools attended at firtetuteion. An
international applicant must provide officisdanscriptsfrom attendance at any U.S.
university.

4. A onetime nonrefundablepplication fedor graduate study (currently $45 for both domestic
and international applicants).

Graduate School of Biomedical Sciee atalog & Student Handbook 20@®e Page 7


http://www.ttuhsc.edu/gsbs/academics/admissions.aspx
http://www.gre.org/

Prospective stughts must also contact the department in which they are planning to study to obtain
information regarding any special admission requirements, such as additional tests, applications, or
letters of recommendation. You may also find departmental informatitreir websites listed
under A p rwvg.tubsmedd/gstast

Application files will not be evaluated until all the above requirements have been met. Applicants
will be notified when an admission decisioaisibeen made. Some departments, operating with a
limited number of stipends each year, make final decisions for the fall semester in early spring.

Three general categories of criteria are used to evaluate all applicants for admission:

1. Academic recordsAll academic records may be considerddst 60 hours, total, major,
postbaccalaureate, etc.

2. Test ScoresScores on the General Test of the Graduate Record Examination (GRE) should
be no more than 5 years old. Each score is considered separatghemeghtile scores
viewed by broad major. In accordance witxas Education Code 851.842t he appl i c &
performance on a standardized testot be used in the admissions or competitive
scholarship process as the sole criterion to end consideration of the applicant. International
students will need to submit TOEFL (Test of English as a Foreign Langs@mges

3. Individual Profile Profilesmay include recommendations, research background, motivation,
multilingual proficiency, undergraduate institution, presentations, portfolios, and interviews.
Admission committees may also consider work experience, demonstrated commitmentto a
particularfield or study and community involvement.

U.S. or permanent resident applicants, who for whatever reason, cannot provide all documents
required for admission to a degree program by the time of planned initial enrollment, may request
permission to registdor graduate courses through temporary-degree admission (GIDS).

SEVIST International students, exchange visitors and scholars attending school or conducting
research in the United States are required to pay a $100 SEVIS fee prior to obtainirggheirve

fee is associated with the Student Exchange and Visitor Information System (SEVIS) and took effect
September 1, 2004The SEVIS fee is not reimbursable by TTUHSC.
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Enroliment

Students who have been granted admission to the GSBS are expeaetgidter for course work
whether or not they contemplate degree work. Failure to register in the term for which admission is
granted requires the student to reapply for admisdRagistration information is provided during

new student orientation prito the first day of classGraduate students are permitted to register at
any time beginning with the first day of advance registration. Advance registration usually begins in
April for the summer and fall sessions and in November for the spring sem@siine, welbased
registration is available to all admitted students. Instructions for registration aiglogddan be

found atwww.techsis.admin.ttu.edu/student

1% Year Curriculum. The Graluate School of Biomedical Sciences implemented a first year
curriculum for Ph.D. students in the fall of 200&his is a unified, coordinated curriculum designed

to give students a broad background of knowledge in the biomedical sciShagsnts areequired

to take4 of the 7 courses depending on the students program. The first year curriculum courses
include: Biochemistry, Biotechnology Microbiology, Cell Biology, Human Physiology,
Pharmacology and Cell & Molecular Immunology. In addition toftrequiredcoursesn the core
curriculum, students are also required to complete ahooe course in Ethics (GSBS 5101
Responsible Conduct in ResearcRharmaceutical Sciences has a separate core curriculum
requirement for the M.S. and Ph.D. studenEr more information please see thiest Year
Curriculum Policy

Changes in Schedule and Withdrawal A graduate student who wishes to add or drop a course
must initiate such action with the graduate adviddiis or her program. Students should follow the
academic calendar for deadlines associated with add/drop and withdrawing from a course. A student
who no longer attends a course without an official withdrawal will receive an F in that course.

Full-Time Study. Normal full-time enrollment varies between 9 and 13 hours for doctu@énts

and9 and 16 hours for other graduate students in the regular semester. The minimum enrollment for
full-time graduate status is 9 hours in the semester-tifdlenmolimentfor the summetermis 6

hours. Students on fellowships, assistantships, or other appointments designed for the support of
graduate study must enroll for at least 9 hours in each regular semester anddtdaesinthe

summer term.

If a student is devoting full time to research, using university facilities and faculty time, the schedule
should reflect at least 9 hours enrollmehh@urs inthe summer term).

Doctoral students who have completed coursework, passed qualifying exams, betrdadmi
candidacy, and have accumulated at least 120 hours may register for 3 hours each semester for up to
one year (i.e. fall 3; springi 3; summeri 3). Thesummer term shall count as one semester. If a
student elects the reduced hours and doesaroplete the degree within that period, the student

must resume fultime status (9 hours per long semester). Reduced enrollment hours may affect
financial aid status; students are encouraged to check with financial aid, scholarship and loan officers
before taking the reduced hours.
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Normally, the maximum allowable hours per semester is 13 for doctoral students, 16 for other
graduate students, and 6the summeterm The general rule is that a student may not earn

more than 1 hour of credit for each wek of the enrollment period GSBS semesters are 16
weeks (45 contact hours for a 3 semestedithour course)Any exceptions to this rule must have

the prior approvalrom the GSBOffice.

Registration in an individual study, research, or simibarrse implies an expected level of effort on
the part of the student comparable to that associated with an organized class with the same credit
value.

A doctoral student not on campus who is required to register solely for the purpose of satisfying a
coninuous enrollment requirement need not register for more than 1 credit hour during each term.
However, a doctoral student not on campus who is involved in internship, research, or another type
of academic study should register for credit hours in propotdithe teaching effort required of the
program faculty.

Leave of Absence.Any student who fails to register ftreeconsecutive semestek2(months)

and who does not have an official leave of absence from study is subject to review for readmission
by the standards in effect at the time of reconsideration. Official leave of absence, which is granted
by the GSBSDffice upon departmental recommendation, magtaatedonly in cass of serious
medical conditions and other exceptional reasons. Nornedlyes of absence will not exceed one
year. Leaves of absence do not extend the maximum time allowed for completion of the degree.

Maximum Allowable Graduate Hours. Students not making timely progress toward completion of

a graduate degree are subjedermination by the GSBS Office. The Texas Legislature has capped
formula fundable graduate hours and imposed sanctions upon universities permitting registration for
excess hours. Graduate students beyond the maximum allowable graduate hounnizmeddter

the Texas Legislature may be required to payodstate tuition, regardless of residence status.

The maxi mum time all owed for completing a mas
allowed for completing the doctoral degreeight yeas from the first doctoral semestarfour

years from admission to candidacy, whichever comes first. Graduate students with more than 129
doctoral hours may be required to pay-ofistate tuition, regardless of residence status. The GSBS

Office must apprve exceptions or extensions in advance. (@8eHour Rulg

Registration. Students are required to register for appropriate courses in every semester (including
summer) in which they expect to receive assistance,hesétilities of the university, or take
comprehensive examinations.

The number of hours for which students must enroll in each semester depends on their level of
involvement in research and their use of university facilities and faculty time. Studesg&lence
who are devoting full time to research should enroll for 9 to 12 hours.

RegistrationWithout Credit (Auditing) Persons who wish to audit a course for no grade must
obtain written permission from the GSBS Office and the instructor oR¢hmission to Audit
Course without Credifiorm. Those who audit a course do so for the purpose of hearing or seeing
only; they do not have the privilege of participating in class discussions or labordielg work,

of turning in papers, or of receiving a grade or credit in the course. Students who audit a course will
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not be |isted on the class roll, and no notat
Students must pay a $10 fee foe fhrivilege of auditing a course.

Registrationby Faculty and Staff Full-time members of the faculty and staff of Texas Tech
University or Texas Tech University Health Sciences CmEUHSC)may enroll for courses by
permission of the department cfgErson concerned. In registering for graduate work, they become
subject to the regulations of the Graduate School of Biomedical Sciences. However, no member of
the faculty who has held rank higher than instructarlAiHSC is eligible to pursue a gradiga

degree program at this institution unless prior approval of the GBB& is given.

Registrationby Undergraduates An undergraduate student who is within 12 hours of graduation

and who has at least a B average in the major subject may encollifses carrying graduate credit,
subject to the approval and certification of an acceptable grade point average and the approval of the
GSBSOffice. TheApproval for Graduate Credibrm mustbeapprovedy the GSB®ffice prior to
registration. No course taken without this approval may be counted for graduate credit. With the
approval of the GSB6ffice, students may take graduate courses for undergraduate credit. Students
may not, however, receive haograduate and undergraduate credit for the same course, except for up
to 9 hours for an approved joint undergraduate and graduate degree program.

An undergraduate who is permitted to enroll for graduate work as indicated above is redaiked to
the Aptitude Test of the Graduate Record Examinations in the first semester of enrollment in
graduate courses if the test has not been taken during the previous five years.

The maximum amount of work that may be scheduled by an undergratheetaking course for

graduate credit is 16 hours in a semester or 6 houlesummer term, including graduate and
undergraduate work. Undergraduates permitted to enroll for graduate work are expected to receive
their bachel ords degr duate @nioiment.tn a year of thei

An undergraduate may not receive credit for more than 12 semester hours of graduate work
completed prior to admission to the Graduate School of Biomedical Sciences as an applicant for a
graduate degree.

Semester of GraduationThere ae three official graduation dates: Ma&wugustand December

Every candidate for a graduate degree must be registered in the GSBS in the semester of graduation.
Masters students are required to register for 9 hours unless the student qualifies-aarapusf

student. Doctoral students who have been admitted to candidacy and accumulated 120 hours may be
eligible to reduce hours during their last year (688 Hour Rul® Failure to graduate at the
expected time reqres such additional registrations as may be necessary until graduation.

Thesis or Dissertation HoursRe gi st rati on for at | east 6 hours
thesis and at least 12 hours of 8000 for a doctoral dissertation. Once tbeipimggun, a student

must be enrolled in such courses every semester until completion. A student should enroll under the
committee chairperson; however, in those instances in which other professors on the committee are
making substantial contributiontoh e st udent 6s research, it is p.
proportionally under those professors. Students certified @aofpus may enroll for as little as 1

hour until their final semester, at which time 3 hours minimum are required.
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Studens who have begun thesis or dissertation research must register for 6000 (thesis) or 8000
(dissertation) courses in each semester until all degree requirements have been completed, unless
granted an official leave of absence from the program for medioti@rexceptional reasons. Off
campus students may register for 1 hour of thesis (6000) or dissertation (8000) with departmental
approval until their final semester, at which time they must enroll for at least 3 hours. Students
receiving financial assiance must register for the number of hours requireifmncial Aid

Students may not enroll in thesis or dissertation courses before formal admission toprdggree
by the GSBS Office.
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Genenl Information

The Graduate School of Biomedical Sciences reserves the right to institute, after due notice and
during the course of a snewrdiegihatdnay beneacedsantfavthea r d 2
good of the university and thereforetimlately, of its degree recipients. Normally a student may
graduate under the provisions of the catalog in effect during the semester of admission into the
degree program.

Academic Probation and Dismissal.Every student enrolled in the GSBS, whetherkivig toward

a degree or not, is required to maintain a high level of performance and to comply fully with policies
of the institution. The GSBS reserves the right to place on probation or to dismiss any graduate
student who does not maintain satisfactacademic standing or who fails to conform to the
regulations of the GSBS.

| f a graduate studentdos GPA for a particular
academic probation. (A 3.0 average is the minimum requirement of the GSBBualchcademic

areas may, and often do, impose a higher grade point average for continuation in their academic
programs.) Once on academic probation, a student must make a 3.0 GPA or better in the next
semester in which he or she is enrolled. Failomotso, or to maintain a 3.0 current GPA in each
succeeding semester, may result in academic dismissal from TTAdiElonal details may be

found in theAcademic Probationpolicy. Regulations governing scholagirobation are based on

semester grade point averages and will be applied regardless of overall grade point average. Any
student who has been dismissed must appeal to the GSBS if reinstatement is desired. Procedures to
appeal the dismissal are found ie ppeals Policyfor students.

A student may be dismissed for unprofessional conduct such as cheating or plagiarism. Any appeal
is subject to the provisions of the Code of Student Conduct. S&guithent Affairs Handbook
and theDismissal Policyfor further information.

Extracurricular Activities. Graduate students may participate in extracurricukarities within
university policies. They are encouraged to participate in the annual Student Research Week and in
the Graduate Student Associasporganizationslevoted to supporting the interests of graduate
students.

Grades The grades used in tid&raduate School of Biomedical Sciences (GSBS) are: A, B, C, D,

and F and all grades are used in computing grade point averages. Instructors may NOT choose to
add a plus or a minus to the grade. Graduate credit is given for courses completed witf grades

B, and C; however, individual programs may r ec
obtained.

Departments have the option to use gaggrades (P and F) for individually arranged courses,
professional seminars, and certain otherses. Student committees and/or the advisor (if

student committees have not been established) may approve graduate students to take elective
courses as pagail, however, no morethanofiecour t h of a studentds prog
be graded padsil.
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Students wishing to take a course piasismust get approval from their committee and notify the
GSBS office prior to registering for the course. A student must declare the intent to take a course
passfail no later than the last day on which a graid&/as automatically given for courses dropped.

A student who has chosen to take a coursefadlsaay not subsequently change to a letperded

basis. Graded courses that students elect to takdgilasdl be converted using the following

scale: A,B = Pass; C, D, F = Fail. A grade of F received on a course taketiagasdl be
computed into the grade point average. The names of students taking a coufigépiigsot be

made known to the instructor.

The program, in which the major or minaitl be declared, will decide whether courses taken under
the pasdail system shall count toward satisfying the degree requirements.

No final grade assigned for a graduleteel course may be raised unless an error has been made.
Substituting anothezourse for one completed with a low grade is not permitted.

Work completed at another graduate school with a grade less than B will not be accepted, nor will
grades of Pass or Satisfactory. Grades on transferred work will not contribute to the giagke aver
on courses completed at TTUHSC.

Procedures to appeal a grade may be found iGthde Appealspolicy.

Grading Symbols CR, I, W, and WF. The symbol CR (credit) is normally assigned for every
enrollment foramastr 6s t hesi s or doctor6s dissertation
approved by the studentds committ e elettargrade ac cep i
will be entered for the final enroliment. Faculty may elect to grade the last$ dfahesis (12

hours of dissertation) by preparing a grade change form if a portion of those hours were taken in a
previous semester.

CR may be given by a professor when a student
finished but is satfactorily in progress at the end of a semester. When the research is completed, a
standard letter grade should be entered for the final semester. PR is not an appropriate grade for any
graduate course.

The symbofilo (incomplete) may be givenbyafach y member when a student
has not been completed at the end of a semester and when failure to complete the work has been due

to causes beyond the studentds control. It i s
the irstructor should file amemowith the GSBS Office specifying the reasons for the grade and the
wor k remaining to be done. When there i s no a

automatically become an F.

When a student officially wittiraws from a course by the specified date early in the term, a grade of

W will be assigned. A withdrawal after the specified date will result in a grade of W or WF,
according to the assessment of the staadlent 6s
withdrawal. If the withdrawal is after the deadline for an automatic W, the students must provide the
registrars office with completed grade change form with a grade of W or WF at the time of the
official withdrawal. A student who no longer attendsoarse without an official withdrawal will

receive an F in that course.
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Prerequisites for a Graduate Major. For a graduate majomapplicant must have completed an
undergraduate degreeWith approval of the department, the student may receive dogdit
examination for such leveling requirements. Any department may specify additional prerequisites if
they are considered necessary and may require an applicant to pass an examination before being
accepted.

Proficiency in English. A student found defieint in English may be required to satisfactorily
complete certain specified courses in English usage (without graduate credit) before being
considered for admission to candidacy for a graduate degree.

Responsibility of Students Each graduate studeneispected to become thoroughly familiar with
departmentalguidelines, Graduate School of Biomedical Sciences regulations @degiee
requirementsFailure to follow the regulations and requirements almost inevitably rasults
complications for which the Gdaiate School of Biomedical Sciences cannot assume responsibility.

To facilitate communication$;SBS solely utilizes the ttuhsssigned @nail account. It is the
studentdés responsibility to check this accoun

Statement of Intention to Graduate. A student planning to graduate must file in the GSBS office a
Statement of Intention to Graduatethe beginning of the semester of intended graduation. No
candidh e 6s name will be placed on the ATentative
this statement has been received at the GSBS Office by the specified deadline. The deadline to file
the intent to graduate is posted on @G®BS website undé&raduationDeadlines.

A candidate who fails to graduate at the expected time is required to file &tatawnent of
Intention to Graduattor any subsequégraduation.

Transferring within GSBS Programs. Students who want to change their academnagori that

is, transfer from one program to another within GSBShould first notify the current graduate
advisor of their intent to transfer. Once notificatitas been given, the student should contact the
graduate advisor of the new program they wish to enter. If the program is willing to accept the
student, the student should have the new graduate advisor approve the transfer by signing the
Application for Change iiMajor form. Once the form has been signed by the new graduate advisor,
the form must be approved by the GSBS Office.

Students can change their academégorat any time during term;however it will not be effective
until the beginning of the following term. Research assistantship positions do not transfer between
programs.

Only students in good standing may transfer into another GSBS program. Students who have been
dismissed may reapply emother graduate program through the application process, but they may
not utilize theApplication for Change iMajor form.

Transfer Credit. There is no automatic transfer of credit from another usitygoward a graduate
degreewithin the Graduate School of Biomedical Sciendesgeneral, all such work is subject to
review and approval by t&SBSGfficel Moavark comnspletedemiha r t me r
a grade of less than B will be congielé. All students must submit an official transcript along with

the request for transfer.
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Students may petition for approval of a graduate level course taken at another institution to satisfy a
program requirement by providing documentation that the easrsquivalent to a GSBS course
which satisfies the requirement. The request to substitute a course should be submitted to the
graduate advisor in the first semester after matriculation. If approved lgyatieateprogram
committee, the request will berwarded to the GSBSffice for final approval.

Experiential credit is only approved in advance for matriculated GSBS students who may spend a
semester learning research techniques in an approved laboratory outside of the institution and this
must be rquested in writing to the GSBSffice on a casdy-case basis. For credit to &earded

the GSBS Officewill determine how much credit may be earned and it will be awarded under a
Special Topics course number.

Graduate credit is not granted for coursg®h by correspondence.

Waiving Program Requirements Each program has specific requirements of graduate students
outside the general requirements of GSBS. Graduate students may petition to waive a specific
program requirement (a course) if the studerst ta&ken a similar course at another institution.
Approval for waiving program requirements is considered at the program level and is described in
individual program policies. General guidelines for this process are as follows:

1. The student petitions theagluate advisor of the specific programwiting, describing the
course he or sheishesto waive and the pertinent details on the course previously taken (the
course must have been completed within a certain amount of time as determined by the
individud program).

2. The student must provide an original transcript from the previous institution clearly
di splaying that the course was taken and s

3. The student must also provide a complete syllabus for the previousiydalrse in order
for the program to determine if the content of the course is substantially similar to the course
in which a waiver is being requested.

4. The graduate advisor of the program will present all of this information to the graduate
program comnitee who will decide if the request will be granted or denied.

5. In cases where the graduate program committee cannot decide the appropriateness of the
request, they may require the student to take and pass a comprehensive examination on the
contents of theourse.

Program requirements (courses) that are wai Vvec
the credit hours count toward the degree. Documentation for waiving a course will be maintained in
the student 6s de p areometarnany déz@ie@ationiregardingirequestste c e i
waive program requirements.
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Degree Programs

The Master6s Degree

Prerequisites. Admi ssi on to a mastero6s degree progra
undergraduate record, scores on the Aptiflidst of the Graduate Record Examinations, other
relevant information, and recommendation of the proposed program.

A substantial body of undergraduate work in the major subject and considerable breadth of
background are essential for graduate study. €fber, students whose undergraduate programs are
considered deficient in breadth or depth may be required to complete additional preparatory work
without degree credit. Such undergraduate fqnl e
or better.

Basic Plans f or tEwee rMa sptreorgbrsa nP rfoogrr aam.mast er 0s
comprising at least 24 semester hours of graduate work (which may include a thesis) in a subject
which has been approved for major work and for which the sthdsnor completes without degree

credit, the necessary prerequisites for a graduate major.

There are two basic plans for masterds degree
1. A minimum of 24 hours of graduate course work plus 6 hours of thesis (6000). The courses
f or t he greavthathesisshodidbe approved by the research advisor (committee
chair) and not the graduate advisor.
2. A minimum of 36 hours of graduate course work without a thesis.

A minimum of 6 hours of resear cReséarclhd@9gmay s r e (
count toward the total number of hours requiredi(#esis masters; 36nonthesis masters).

Ordinarily, no morghan 6hours of individual study courses (aside from the thesis) will be permitted

i n t he mas The optios tmffer thegis oanoithesis programs is a departmental decision.

Filing the Official Degree Plan and Admission to Candidacy After the first semester of
enrollment(as soon as 9 to 12 semester hours of the work listed in the dégndeape been
completel), the student should submit to the Graduate School of Biomedical Sciekicesat e r 0 s
DegreePlan & Application for Admission to Candidaeag prepared by an official representative of

the proposed majoegartment. Delay in submission of a degtaaimay result in postponement of
admission to candidacy and graduation.

When the student receives an approved copy dfithes t er 6 s Degree & Applicai
Candidacyfrom the GSBS Office, he @he is expected to follow it as the basis of all subsequent
enrollments. Substitution of courses can be nugad@ subrission of a signed copy of tihanges

to theDegree Pan and theapproval of the&sSBSOffice.

Approval of aMa s t e r 0 Blané@nd gpplieation for Admission to Candidafgym doesnot,
however, constitute admission to candidacy fc
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proposed lanwill be acceptable if the student satisfadisof the regulations of the GSBS and all of
the requirements connected with the degtan. p

Admission to candidacy will bautomaticallygranted at such time as all of the following
requirements have been met.
1. All conditions relating to admission tbe program have been nietluding the submission
oftheMa s t e r 0 Plan® Applicai@n for Admission to Candidadgrm.
2. At |l east 9 semester hours of the graduate
completed (exclusive of transfer courses)
3. All required leveling work has been completed with C or better grades.
4. An average grade of 3.0 or better has been maintained in all courses comprising the official
program exclusive of leveling work.
The general field of the thesis has been stated go\ag.
Work to date is acceptable to the departments concerned, as attested by their approval of the
application for admission to candidacy.
7. The entire program conform® the general requirements of the Graduate School of
Biomedical Sciences and the rggments of the particular degree.

o o

Annual Review. The Graduate School of Biomedical Scienceguiresf acul ty of ma s

programs to conduct a formal review of their s
making satisfactory progregsvard the degree may be placed on probation and given conditions

stayi n the program. Continued unsatisfactory pr
for dismissal.

Grade Requirement for Graduation. For t he mast er @m® reguigegenefer, t he
graduation is an average of 3.0 in the major subject and an overall average of 3.0 on all courses,
exclusive of the thesis, comprising the official program for the degree.

Residence.Study leading to a graduate degree involves susta@sgdence as well as the successful
completion ® course work. Residence is credited for work done ondhmpas of Texas Tech

University Health Sciences Center and for certain types of course (theses, internships, individual
study, or other such coudsghen offered by TTUHSC facult@rdinarily, the minimum residence

for any master s degr ee i scompletedion& TTHHSE daepus.c Yy e ¢
Parttime enrollment is evaluated amindividual basis.

Transferred Work. Thereisnoaut omatic transfer of credit toc
general, work completed in residence at another accredited graduate school may, on the
recommendation for the departments concerned, be accepted for as much as 6 semester hours toward

a ma degee. Work completed at another graduate school with a grade less than B will not be
accepted. Transf er cr e-pointtaveragelat TTUHSG. al t er a s

Time Limit. With the exception of certain specially approved programs, worktedetbward a
masterods degree must be completed within six
interrupted by military service will be granted an extension of time for the period of their military

duty, not exceeding five years.

Master 6sThlehemasst er 0s thesis i s expected to re:
conducted under the supervision of the committee, and to be written clearly and concisely. As soon
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as the studentdés area for t hesi smmitteeswdldoe c h ha
appointed by the GSBS Office upon the recommendation of the advisory chair. The committee must
consist of at least three members of the TTUHSC Graduate Faculty. More than one disapproving
vote from the committee members shall constitaitare of the examination. The student must earn

a grade of B or better on thesis work to qualify for graduation.

A manual entitled’hesig Dissertation Formatting Gidelinesis available All manuscripts must
conform to the published policies. The final copy of the thesis must be submitted electronically to the
ETD website Deadlines and more information on this process are available throu@t®B8
website ahttp://www.ttuhsc.edu/gsbs/current/

Two copies of the thesis are required by GSBS, one for the department and one for the TTUHSC
Library. Additional copies may be required by the academic programiam wte student pursues

the degreeTheses must be accompanied by an abstract of no more than 350 words. The GSBS
Office recommends utilizingww.thesisondemand.coim purchase bound copies. The two required
copies should be mailed dirgcto the GSBS Office at: TTUHSGSBS, 3601 @ Street, Lubbock,

TX 79430. Once the order has been placed, a copy of the receipt should be forwarded to
pamela.johnson@ttuhsc.edu

Fees.
1. Document Fee Early in the semester of graduati o
Office a document fee to cover the costupfoading andstoring thethesis to the ETD
website. This fee is paid only once
2. Graduation Fee. Also earlyin the semester of graduation, the candidate will pay a
graduation fee to cover the cost of printing the diploma and renting the cap and gown. This
fee is paid again if the student does not graduate in the semester in which the fee was paid.

ThesisDefense The Graduate School of Biomedical Sciences strongly encourages each student to
write and defend a research thesis. No student should expect the defense to be based solely on
performance in the classroom. A final public oral examingtiefeng) may be scheduled after the

thesis has been read by the advisory committee. The examination may not be administered until at

|l east three weeks have el apsed following the c
form giving the time, placend other informatiopertaining to the defense. Thestructionsand

forms areavailable on th&SBS website

The thesis defense is conducted byatieisory committeand a representative of the GSBS Dean

All members of the committee participate fully in the examination and cast a vote. Faculty other
than members of the committee may participate in the examination but have no vote in determining
the outcome. At the conclusion of the defenseT tiesis Qal Defense Signature Forrshould be
forwarded to th&sSBSOffice.

A student who does not receive a satisfactory evaluation may be assessagbamafter an interval

of four months or more. At the discretion of the program concerned, a student who receives a
satisfactory evaluation but who does not graduate within 12 months may be required to repeat the
assessment.
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Grading. Dissertationiad Thesis hours are graded with a CR except for the last semester in which a
|l etter grade is assigned. At the instréuctor o
hours ofthesis

Non-Thesis Final Comprehensive Evaluation. The Gradate School of Biomedical Sciences

strongly encourages a final comprehensive evaluation for alknore si s st udents i
program. Thesis students typically defend their thesis in lieu of a final comprehensive written
examination. The final evaltian (written or oral) should require a synthesis and application of
knowl edge acquired during the course of study

A student is eligible to undergo evaluation only after having been admitted to candidaey by th
GSBS Office As soon as possible after the evaluation, a written report of the outcome should be
sent to th&sSBS Office A student who does not receive a satisfactory evaluation may be assessed
once again after an interval of four months or more. stiigent must earn a grade of B or better on

the comprehensiversaluationto qualify for graduation. At the discretion of the program concerned,

a student who receives a satisfactory evaluation but who does not graduate within 12 months may be
required tarepeat the assessment.
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The Doctoral Degree

Admission to Doctoral Study. Admission to doctoral study is restricted to applicants whose
backgrounds show definite promise of success on this, the highest level of acadeswoe Each
doctoral programhas its own requirements which applicants must satisfy for admission. It is
essential that the student communicate with departmental advisors on this matter.

Years of Study. A minimum of three years of graduate study beygp t he bachel or 0s
required for the doctorate. Wor k compl eted f
this period if it forms a logical sequence in the entire program. Ordinarily, credit will not be given

for work completed morénain seven years prior to admission to the doctoral program at TTUHSC.
Exceptions to this policy wild@l require writte
approval by the GSB6ffice.

Work completed in the doctoral program of another re@eghgraduate school will be considered

on the recommendation of theogramconcerned, but no assurance can be given that such work will
reduce the course or residence requirements. In no case can transferred credit reduce the minimum
residence (see Residce Requirements).

Doctoral study cannot be calculated solely in terms of credit hours, but the program for the doctorate
normally requires the completion @2or mor e semester hours of wo
degreeTypically the 72 credit hours broken down into 48 didactic hours; 12 hours of research and

12 hours of dissertation. No more than 12 hours credit will be given for research and dissertation
hours. Prior approval by the dean is required for any exceptions.

Major and Minor. The datorate requires at lea& semester hours of graduate woikhe GSBS

does not require a formal min¢rowever, the student may pursue a minor or one may be required by

the studentds advisory committee omlfdmmnorishe pr o
taken, it must include at | east 15 graduate ho
wi || be declared in the studentdés Program for
requires a minimum of 45 semesteuhs

Courses listed for the major will be primarily in one academic program. However, courses from
other academic programs may be included if they provide coherent support for the program courses

in the major.If a formal minor is declare@, faculty menber with advanced knowledge in the area
oftheminoomust be represented on t hatergltfrendtleemingrs doc
must be covered on the qualifying examination.

Programs at variance with this description may be approved in ext@pticcumstances. Such
proposed exceptions must be approved by the advisory committee and the program faculty before
they are submitted to the GSBS for consideration.

Residence RequirementThe intent of doctoral residency is to ensure that doctoi@sts benefit

from and contribute to the complete spectrum of educational and professional opportunities provided
by the graduate faculty. When establishing residency, the student should interact with faculty and
peers by regularly attending courses,fecnces, and seminars, and utilize the libranyifess and
resources needed to support excellence in graduate edubatboral candidates must complete at
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least three (3) years of fetiime graduate level work beyond the baccalaureate degree (gpeame
beyond the mastero6s degr ee)i,thecesidenmhyearrhustdede | eas
spent in residence on the TTUHSC campee residence requirement is fulfilled by the completion

of at least 9 hours of course work in each of the tmg terms and 6 hours in the summer. Other
patterns require approval of ti&SBS Office

FiingaDegreePlan.Ear |y in a studentdés doctoral studie
or her background preparation in the major field. This evaluahay vary according to the
academic unit involved; in some cases it may consist of a formal written or oral exam, in others, a
review meeting with a committee or graduate advisor, in still another, the successful passing of a key
course orcourses. nhe basis of this evaluation, whatev
study will be projected and submitted to the GSBS on the appropriate form. This evaluation will
occur during the student 6s Dottoral Begre Planavill beo f doc
submitted to the GSB&uring the Spring Semestafithe second year of work. Revisions of the plan

are permitted as needby submitting theChanges to the Degree Pldiorm.

Annual Review. The GSBSequiredaculty in each doctoral program to conduct a formal review of

t heir st udenodlys Anyptudengnotenaking satisfactory progress may be placed on
probation and given conéins to meet in order to stay in the program. Continued unsatisfactory
progress in any area of a studentos work wild.

Advisory Committee. As soon as an applicantds program
committee of aleast fom members of the graduate faculty will be appointed bya8BS Officeon

the recommendation of the advisor concerned. This committee willatleesannuallywith the

applicant and will direct his or her work at all stages. Eitherthe chairorihéhcai r of a st u
committee musghold a primary appointment the program from which the student will receive the
doctorate.

Qualifying Examination. Thequalifying examination formadmission to andidacy for the doctoral
degree is one of the majorateires of the doctoral program and will be administered in both the
major and minor areas of study (if a formal minor has been declared). The examination requires a
synthesis and application of knowledge acquired during the course of study for thel decjee;
consequently, satisfactory performance in course work does not necessarily guarantee successful
performance on thgualifying examination. A student is eligible to stand for this examination after
receiving approval of the doctoral degree plamt the GSBDffice and completing most of the
course work prescribed by the approved plan. Students must take this examination within one
calendar year of completing all requirements listed on the degree plan. Failure to do so will be cause
for dismissh from the program. At least four months must intervene between the qualifying
examination and the final examination (dissertation defense).

The purpose of the Qualifying Examination is to ensure that students have mastered the
fundamentals in a majorea of interest, and they are adequately prepared to begin working full

time on thesis research. The Exam in most programs comprises the preparation of a written

research proposal and an oral defense of the proposal to a faculty committee. The Qualifying

Exami nation normally is prepared and administe

Procedure When the Examination Is Satisfactolfythe Qualifying Examination is considered
satisfactory, the chairperson of the advisory committee will feidmissionto Candidacyform
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to the GSBffice for consideration by the Graduate Council. This recommendation should be
forwarded as soon as possible after all the above requirements have been met.

ProcedureWhen the Examination Is Not Satisfactorif. the Qualifying Examination is not
satisfactory, the chairperson of the advisory committee will notify the GHEB& in writing. An
applicant who does not pass thelifying examination may be permitted tepeat it once, after a

lapse of at least four months, and not more than twelve months from the date of the unsatisfactory
examination. Failure to pass thealifying examination within the specified time will result in
dismissal from the program irrespige of performance in other aspects of doctoral study.

Admission to Candidacy. Authority for admitting an applicant to candidacy for a doctoral degree is
vested in the Graduate Council. Upon receipt gi@mission tocCandidag/ Requestorm from the
advisory committee, th@ SBS Officewill submit it to the Graduate Council for approval.

By written communication, th&SBS Officewi | I transmit the results o
applicant, to thehairperson of the advisory committee, and to the chairperson of the department
concerned A student must be admitted to candidacy for the doctorate at least four months prior to

the proposed graduation date.

Dissertations A dissertation is required e¥ery candidate for a doctoral degree. This requirement

is separate and apart from other requirements in doctoral programs; consequently, successful
performance in other areas does not necessarily guarantee the acceptance of a dissertation. The
dissertdion work must earn a grade of at least B in order to qualify the student for graduation. The
Graduate School of Biomedical Sciences strongly recommends that each student be required to
present and defend a dissertation proposal before his or her coeneaitte in the course of the
research.

The subject of the dissertation must be approved by the advisory committee and the GSB$ Office
least four monthd e f or e t he candi dateds proposed dat e
demonstrate a mastery bkttechniques of research, a thorough understanding of the subject matter
and its background, and a high degree of skill in organizing and presenting the materials. The
dissertation should embody a significant contribution of new information to a subgesibstantial
reevaluation of existing knowledge, presented in a scholarly style. The work on the dissertation is
constantly under the supervision of the advisory committee and any other faculty the committee or
GSBS Office may consider necessary.

A manual entitled’hesig Dissertation Formatting Guidelings available. All manuscripts must
conform to the published policies. The final copy ofdissertatioomug be submitted electronically
to theETD website.Deadlines and more information on this process are available througB#%
website

Two copies of the dissertation are required by GSBS, one fadepartment and one for the
TTUHSC Library. Additional copies may be required by the academic program in which the student
pursues the degree. Dissertationgst be accompanied by an abstract of no more than 350 words.
The GSBS Office recommends utiligimww.thesisondemand.coto purchase bound copies. The

two required copies should be mailed dietd the GSBS Office at: TTUHSGSBS, 3601 %

Street, Lubbock, TX 79430. Once the order has been placegyaotdhe receipt should be
forwarded topamela.johnson@ttuhsc.edu
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Fees.
1. Documentfeee The candi date will pay the HSC Burs
the cost of uploading and storing the disson to the ETD website. This fee should be
paid only onceearly in the semester of graduation

2. Graduation fee- Early in the semester of graduation, the candidate will pay a graduation fee
to cover the cost of printing the diploma and renting theaodmgown. This fee is paid again
if the student does not graduate in the semester in which the fee was paid.

Grade Requirement. For the doctoral degree, the minimum requirement for graduation is an
average of 3.0 in the majsubject, exclusive of credits for the doctoral dissertation, and an average
of 3.0 in all other courses taken for graduate credit outside the major.

Grading. Dissertation hours are graded with a CR except for the last semester in which a letter
gradd s assigned. At the instructordés discretio
dissertatior(6 hours of thesiy

Time Limit. All requirements for the doctoral degree must be completed within a period of eight
consecutive calendatears, or four years from admission to candidacy, whichever comes first.
Graduate credit for course work taken at TTUHSC more than eight calendar years old at the time of
the final oral examination may not be used to satisfy degree requirements. abset@nsion, the
student may be permitted to retake the qualifying examination, and, upon passing that examination,
be readmitted to candidacy by the Graduate Council for some period of time not to exceed four years.

Final Defense.A final public oral &amination, usually over the general field of the dissertation is
required of every candidate for the doctorate. It may be scheduled a suitable time after the
dissertation (not necessarily the final copy) has been read by the advisory comirhitdd.U
Graduate School requires three weeks notification prior to the oral examination. The required
Doctoral Exam/Defense Notification Fornmoting the time, plagand other iformation pertaining

to the examinatiors available on th&SBSwebsite The examination is conducted by the advisory
committee ana representative ttie GSB®ean All members of the committee peipate fully

in the examination and cast a vote. Faculty members other than members of the committee,
including theD e a mepresentative, may participate in the examination, but have no vote in
determining the outcome. At the conclusion of the examomathe chairperson of the advisory
committee will send thBissertation @al Signature Defense Forno the GSB®ffice, giving the

result of the examination.

Dissertation Announcements:

Program coordintars should notify the GSBS office of all defenses at least 6 weeks prior to the
defense for posting to the GSBS-lome event calendar. The GSBS office will forward the
notification to all GSBS faculty. Faculty interested in attending the defense fitsite docation

should notify program coordinators at least 4 weeks prior to the defense so room arrangements can
be made and techlink secured. Two (2) weeks prior to the defense, programs should prepare and
forward a copy of theissertation announcement templiat¢he GSBS office for circulation to all

GSBS faculty and students. GSBS will post to the announcement page; however, programs will be
responsible for posting on the TV monitors and bulletinrd®eetc.
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Publication of Student Work. Research is an integral facet of graduate study, and students are
encouraged to seek publication of work done in pursuit of advanced degrees. Many theses and
dissertations completed at TTUHSC are eventually pdadis In research where close collaboration

with faculty advisors occurs, it is entirely appropriate in some disciplines for publications to be
coauthored. In those disciplines where authorship order is not always alphabetical, the student will
generallybe first author in publications resulting from a thesis or dissertation. In cases of
considerable revision or addition of other data, order of authorship should be subject to mutual
agreement, based on the nature and extent of contribution by the pariened, and in
accordance with accepted practice in the discipline.

The faculty member may choose to use the data in pursuing publication when the student was
supported in full or in part by the university or through a faculty grant to do the reseanleled, or

when a faculty member contributed to the work in a way that is substantially above and beyond that
normally expected of a major advisor, and the student elects not to pursue publication within a
reasonable time, the faculty member must lisstiudent as coauthor according to the conventions of
the discipline involved and the relative extent of contribution or additional work required.
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DegreeChecklist

Forms can be found atwww.ttuhsc.edubsbs/current/

Plan course of study with Program Graduate Advisor.

Establish Advisory Committee with Graduate Advisor.

File Degree Planform with the GSBS Office, initiated by Chair of your Advisory
Committee. (Deadlines listed on Degree Plan forms, Idaatethe website.)

For PhD students: Take the Qualifying Examination initiated by Chair of your Advisory
Committee.

For PhD students: Ensure that your committee chair has submitted your Admission to
Doctoral Candidacy Form to GSBS after the Qualifying Exam

Notify committee of proposed graduation date.
Check with graduate advisor/program coordinator for particular program requirements.

Verify with Pam Johnson, 2B106 HSC Graduate School of Biomedical Sciences that your
degree requirements have been met fadgation.

SubmitChanges to the Degree Plaform with the GSBS Office, if needed

Review Graduation Deadlines for last day to defend and other dates

Submit theStatement of Intention to Graduateform toPam Johnson, GSBS Stop 6206 or
2B106.

Check with your program coordinator for requirements regarding posting notices of your
defense. Itis recommended that programs utiliz®tesertation Announcement
Template for both Dissertation and Thesis postingsview Dissertations & Theses Policy
in student handbook for deadlines.

Schedul e Deands Representative for your defe

o ThesisDefense Tal k to your program coordinator
Representative for your Defense. The coordinator will airikee GSBS Office to
locate a representative. If you have a recommendation, please give it to your program
coordinator.

o Dissertation Defensé&end the completddoctoral Exam/Defense Notification
Form,Def ense Abstract, and 1o ohessiDisderaatiomn a mes o
Supervisor at TTU. The Thesi s/ Dissertatio
Representative to attend your defense.

__ Schedule room for defense.
__ Pay graduation fee (in 2C400 HSC, Office of the Registrar) and ETD fee (if applicable).
_ Email Pam Johnsoto request your title page 2 weeks prior to your defense.

_ Order regalia through Student Services.
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__All committee members should have a copy of your thesis/dissertation at least ri@eks
to the defense.

Student types in information and then prints following forms for signatBEs: Form
Thesis/Dissertation Oral Defense Signature Form and Thesis/Dissertation Signas
Form, which are brought to the oral defense.

After defense, the Advisory Committee signs the Oral Defense Signature Form to record their
vote.
o More than one vote for disapproval shall constitute failure of the defense.

The ETD Form should be signed thye advisory committee at the oral defense.

The signed ETD Form and the Oral Defense Signature Form should then be brought to the
GSBS Office, 2B106.

Upon completion of the written Thesis/Dissertation, the Thesis/Dissertation Signature Form
is signed byhe Advisory Committee to record their vote and brought to the GSBS Office.

Submit electronic copy of the committee approved thesis/dissertation to the TTU Graduate
School for proofing. After making any needed corrections, post to the ETD website.

Order 2 equired bound copies of thesis/dissertation for the GSBS Office. Forward the order
confirmation toPamela.johnson@ttuhsc.edu

Check with your committee to see how many additional copies need to be ponyedif
committee.

ADDITIONAL INFORMATION:
Policies, procedures, forms and deadlines can be found on the GSBS website at:
www.ttuhsc.edu/gsbs/current/ GSBS Office located at 2B106, Mail Stop 6206.

e Students must be registered continuously in Thesis/Dissertation once registration in that
course is begun.

e If holding a Research Assistantship, student must register for 9 hours in the long semesters
and 6 hours in the summer semester.

e Students must be regesed in the semester of graduation.

e There is no reduct i on stuwédntsduong thar laat semestere @nlyf o r
Ph.D. students with over 120 hours will be allowed a reduction of hours during the last year
of the program.

e If you do not neet the current semester's deadlines, you will need to file a NEW intention to
graduate, request a new title page, and enroll for the new semester.

e The defense should be an open meeting, held during weekday business hours when classes
are in session and nhduring break periods.

e The TTU Graduate School will process theses/dissertations and approve the upload to the
ETD website per our agreement. All guidelines, instructions, etc. will be under the
jurisdiction of Becky Davidson, TTU Graduate School.

e Studens must be employed 4¥2 months during that semester to qualify for fee waivers.
Students defending early and leaving before the semester ends, should not use fee waivers
during their final semester.
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The GSBS Oath

| (name) of the Graduate School of Bioroad Sciences at Texas Tech University Health Sciences
Center acknowledge that the mission of scientific research is a true and noble calling to discover
truths that are hidden and to reveal wisdom yet unknown, always for the greater good. | welcome the
privilege and opportunity to join in this mission and to dedicate the talents that | have and the
education that | have gained to this higher purpose. Moreover, | pledge to use this knowledge and
wisdom | have achieved only for the improvement of lifethia journey of discovery, | promise to
always be honest, accurate and fair, in all things and in all matters, and to always conduct my affairs
with excellence and ambition.

The GSBS Symbol

Symbol Description

The shield of the GSBS represents oedlidation to protect life through scientific advancements

in research. The double helix divides the shield into four quadrants and connects all forms of

life. At the top left, the tree symbolizes the scientific process, where knowledge has deep roots,

ard a strong base, and the thin branches of solitary ideas give rise to seeds, which leave the tree
and start new lines of thought. The star at the right represents the direction a scientist must

follow as new avenues of research are revealed to us. Bottwn left, a microscope shows the
scientistsdo commitment to | ook deeper for exp
represents Texas Tech University Health Science Center, the institution that has taught us these
lessons.
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-]
BYLAWSoof the

Graduate School of Biomedical Sciences
-]

Section 1. Programs of the Graduate School of Biomedical Sciences

The Graduate School of Biomedical Sciences (GSBS) of the Texas Tech University Health Sciences
Center (TTUHSC) was established in 1991 iy First Called Session of the 72nd Legislature in

HB1 and authorized in January 1994 by the Texas Higher Education Coordinating Board. The
Faculty of the GSBS shall participate in the governance of the Graduate Programs authorized by the
Texas Higher Edeation Coordinating Board (THECB) as existing within the TTUHSC. The
governance of these programs shall be in accord with the authority vested in the GSBS Faculty by the
State of Texas, the THECB, the TTUHSC Board of Regents, and the TTU System Chancellor
Degrees granted by GSBS Graduate Programs authorized under TTUHSC by the THECB shall be
awarded through the TTUHSC. All new programs, including interdisciplinary programs, approved
by the THECB for offering through the TTUHSC Graduate School of Biotaé8ciences shall be
governed by these bylaws. All proposed M.S. and Ph.D. programs from the Graduate School of
Biomedical Sciences shall be reviewed by the GSBS Graduate Council before they are submitted to
the TTUHSC Board of Regents and the THECB.

Section 2. Membership in the GSBS Faculty

2.1General. GSBS Faculty members must: (1) hold a School of Medicine; Paul L. Foster School of
Medicine or a School of Pharmacy faculty appointment in the department that is authorized to
offer the GSBS Graduate Pragn and is sponsoring his/her GSBS Faculty appointment; (2) be
recommended for appointment by a majority of the voting members in the sponsoring GSBS
Graduate Program; (3) be approved for GSBS Faculty membership and the category of
appointment in the GSBS&raduate Program by the GSBS Graduate Council; and (4) be
appointed by the Dean of the GSBS. Nominations for all GSBS Faculty appointments are
submitted to the GSBS Graduate Council on the recommendation of the majority of the voting
members in the GSBGraduate Program and the chair of the department through which the
faculty member is being considered for appointment. A GSBS Faculty member may hold
appointments in more than one GSBS Graduate Program if s/he holds a primary, joint, or adjunct
faculty agpoointment in each of the departments which are approved to offer each GSBS Graduate
Program. GSBS Graduate Faculty membership privileges vary according to the category of
appointment a faculty member holds in each GSBS Graduate Program. The categories of
appointment arePrimary Appointmen{This appointment is indicated for a GSBS Faculty
member who seeks appointment to a program which most appropriately represents his/her
gualifications and career interests. A GSBS Faculty member may hold this lappboftment
in only one GSBS Graduate Program. Membership privileges under this category of
appointment include privileges (a), (b), (c), (d), and (e) from the listing in SectionJiat),
Appointment(This appointment is indicated for the GSBS Fgoomlember who currently holds
a Primary Appointment in a GSBS Graduate Program but seeks appointment in another GSBS
Graduate Program for which s/he may also be qualified). Membership privileges under this
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category of appointment are limited to privilege) (b), and (c) from the listing in Section 2.2.),
andAssociate Appointmer{his appointment is indicated for the GSBS Faculty member who
seeks appointment to a program primarily for the purpose of teaching and officially chairing
and/or serving on 8tdent Advisory Committees within the program. This level of appointment
does not require the GSBS Faculty member to hold either a Primary or Joint GSBS Faculty
Appointment in another GSBS Graduate Program. Membership privileges under this category of
apmintment are limited to privileges (a), (b), and (e) from the listing in Section 2.2.). An
Adjunctappointment can be granted as a courtesy to a faculty member with a graduate faculty
appointment at another accredited university outside Texas Tech Ulyivézalth Sciences

Center for the purpose of serving on a GS

Membership privileges under this category of appointment are limited to privileges (a) from the

listing in Section 2.2, and may serve as avotingneemb on a studentds adyv

Quialified professionals without graduate faculty status may be granted Adjunct faculty status if
approved by the GSBS Dean acting on a recommendation from the Graduate Committee of the
Department responsible for theSBS Graduate ProgramThis courtesy appointment will
automatically terminate when the student completes all degree requirements

2.2Membership Privileges. Depending on the category of GSBS Faculty appointment in a specific
GSBS Graduate Program, membepgtrivileges may include: (a) teaching and/or serving as the
instructor of record in a graduate level course offered by the GSBS Graduate Program; (b)
serving on Student Advisory Committees as chair and/or a voting member of the committee for
students entted in the GSBS Graduate Program; (c) voting on issues pertaining to the specific
GSBS Graduate Program in which membership is held such as curriculum requirements,
graduate course content, election of new members to the program, and changes in iihe specif
guidelines of the graduate program, (d) serving as a representative of the program on the GSBS
Graduate Council or on any committee appointed by the GSBS Graduate Council, GSBS Faculty
or Dean of the GSBS and voting in the election of members to th& G&Rluate Council; and
(e) voting in the election of Officers of the GSBS Graduate Faculty, and on general GSBS issues.
GSBS Faculty holding both a Primary Appointment and/or an Associate Appointment(s) may
cast only one vote in the election of officemad on general GSBS issues. Qualified
professionals who are not members of the GSBS Faculty may serve as a voting member on an
individual student's Advisory Committee if approved by the GSBS Dean acting on a
recommendation from the Graduate Committeehefepartment responsible for the GSBS
Graduate Program.

2.3Membership Criteria. Criteria for membership on the GSBS Faculty include: (a) possession of
the terminal academic degree in the field, or recognition for substantive and distinctive
contributionsto the discipline involved; (b) tangible evidence of ongoing productivity in
scholarly research and/or creative activity; and (c) successful experience in (or potential for)
teaching, counseling, and/or direction of students at the graduate level. idibknga for
fulfilling these three criteria shall be established by the individual GSBS Graduate Program.

2.4Review of GSBS Faculty Membership.Each GSBS Faculty member in an approved GSBS
Graduate Program shall be reviewed by the GSBS Faculty membkead pragram at 5 year
intervals and recommendations from the program will be received and acted upon by the GSBS
Graduate Council. Any member, who no longer demonstrates evidence of meeting the criteria
described above, will be notified of their deficiezscand placed on probation for a period of
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three years. If deficiencies remain at the end of the probationary period the member will be
dropped from GSBS Faculty membership.

2.5 Status of TTU Graduate Faculty. Texas Tech University (TTU) Graduate Facultgmbers
may serve on GSBS Student Advisory and Examining Committees and will be considered
gualified committee members not subject to review or special approval.

Section 3. The GSBS Faculty

3.1Frequency and Purpose of MeetingsThe GSBS Faculty shall memtnually in the month of
May. Additional meetings may be called by the Dean of the Graduate School of Biomedical
Sciences, the GSBS Associate Deans, the Chair of the graduate faculty, by vote of the GSBS
Graduate Council, or by petition of any 25 memiadéthe GSBS Faculty. The purpose of this
meeting is to discuss and create solutions concerning specific problems related to graduate
education.

3.2 Notification of Meetings. Members of the GSBS Faculty shall be notified no less than 2 weeks
before a regulasr special meeting of the GSBS Faculty concerning its time, place, and agenda.

3.3Authority. The GSBS Faculty can override by majority vote any specific action taken by the
GSBS Graduate Council.

3.4 Officers of the GSBS Faculty.A Chair and a Secretary shaé elected by the GSBS Faculty
from the membership of the GSBS Graduate Council. The Chair shall be a member other than
the GSBS Dean or GSBS Associate Deand the Chair and Secretary must be selected from
different GSBS Graduate Programs. If thevlyeslected Chair and Secretary are from the same
GSBS Graduate Program, the Secretary will be considered ineligible and will be replaced by the
individual with the second greatest number of votes for the office. The terms of office shall
begin on Septendr1 of each year, and the Officers shall be elected at the May meeting
immediately prior to taking office. Those eligible for these offices shall be the members of the
GSBS Graduate Council as it will be constituted on September 1. A list of thobkeelidjibe
circulated with the agenda with nominations being taken from the floor at the meeting. The Chair
shall preside at meetings of the GSBS Faculty and shall be responsible for announcing each
meeting and its agenda. The Secretary shall be regpoiisr recording and appropriately
distributing the minutes of the GSBS Faculty meetings.

3.5Agenda and Conduct of GSBS Faculty MeetingsThe agenda of the GSBS Faculty Meetings
shall be established by the GSBS Dean, the GSBS Associate, reahair ofthe GSBS
Faculty, and the GSBS Graduate Council. In addition, items may be placed on the agenda by
petition of any five members of the GSBS Faculty. Only agenda items may be considered for
formal action at the meeting. Items not on the agenda maydessisi, but formal action will
require either a ballot vote of the entire GSBS Faculty or the scheduling of another duly
announced GSBS Faculty meeting. A call for agenda items shall be sent to each GSBS Faculty
member at least one week prior to the mudtion of the meeting. Unless otherwise stated in
these Bylaws, Robert's Rules of Order shall be followed in conducting meetings of the GSBS
Faculty.
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3.6 Majority Vote. Decisions of the GSBS Faculty shall be made by a simple majority vote (more
than half d the votes cast) of members present at a duly called meeting or by a simple majority
vote of members casting mail or email ballots. A quorum is defined as the number of GSBS
faculty attending the meeting or responding to mail and/or email ballots.

Secton 4. GSBS Graduate Program Committees

4.1 Graduate Committees. Each approved GSBS Graduate Program shall have a Graduate
Committee consisting of either the whole GSBS Faculty or a representative committee elected by
the GSBS Faculty of that program. TheaGuate Advisor, appointed by the Chair of the
Department, shall chair the Graduate Committee. The Graduate Committee shall exercise
general supervision over the corresponding departmental GSBS Graduate Program. The
Graduate Committee shall make recomdations on behalf of the GSBS Faculty of the program
to the departmental Chair and the GSBS Dean regarding: admission of students to the program,
awarding of Graduate Assistantships, appointment of a supervising professor (Advisor) and
Advisory Committee rambership for each graduate student, preparation and administration of
preliminary examinations, preparation, administration and evaluation the qualifying examination,
and supervision of the conduct and content of core courses in this program. lrgbaksbe
Advisory Committee for each masters and doctoral student in the program prior to appointment
of the supervisor and Advisory Committee for that student. The Graduate Committee may
delegate administrative responsibilities to the Graduate Adeigbe program. The Graduate
Committee shall review and make recommendations to the GSBS Faculty of the program
regarding matters which require full GSBS Faculty approval.

4.2 Student Advisory Committees. A Student Advisory Committee shall be appointeddach
studentnonthesis students excludeoly the GSBS Officeacting on a recommendation by the
Graduate Committee of the Program. Btedent AdvisorfCommittee shall consist of at least
four GSBS Faculty members for PhD committees and at least thig® fadulty members for
Masterds committees, one of whom shall serve
and as Chair of the Committee. The GSBS Faculty members holding an Associate Appointment
in a program may serve as a chair and/or menfgestudent's Advisory Committee as long as
the majority of members on the committee hold Primary or Joint Appointments in the graduate
program in which the student is enrolled. Once appointed the Advisory Committee is
responsible for all aspects of thadent's program within the requirements defined by the GSBS
Faculty of the Program leading to the degree. This committee shall meet at least annually and
will approve the student's program of studies, monitor the student's academic progress, approve
the thesis or dissertation subject, give the final examination, and approve the thesis or
dissertation. The Advisory Committee shall certify the satisfactory completion of all aspects of
the student's program of studies to the Assistant Dean prior to awéandirdggree. The
Assistant Dean shall then advise the GSBS Dean that the student has completed all requirements
for his or her degree program.

Section 5. The GSBS Graduate Council
5.1GSBS Graduate Council. The GSBS Graduate Council shall serve asexted representative
governing body for GSBS Graduate Programs acting on behalf of the GSBS Faculty and shall

serve as an advisory body to the GSBS Dean and the Associate Deans, on all matters which
relate to graduate programs. Itis expected that theSG@Bduate Council will be consulted by
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the GSBS Dean and Associate Deans on all actions being considered which are related to the
graduate programs. Should a recommendation or action by the GSBS Graduate Council be
disapproved by the Dean or Associateab® reasons for this disapproval should be
communicated, preferably in writing, to the Council before further action is taken. An
appropriate representative of the TTU Graduate School shall be invited to serve as an ex officio,
nonvoting member of the &BS Graduate Council.

5.2Membership on GSBS Graduate Council. The GSBS Graduate Council shall consist of two
GSBS Faculty members from each of the GSBS Graduate Programs, elected by the GSBS
Faculty in each of the GSBS Graduate Programs. The GraduateoAdfiisach Graduate
Program shall serve as an ex officio member of the GSBS Graduate Council and shall have
voting privileges only if elected to serve on the GSBS Graduate Council by the GSBS Faculty in
the GSBS Graduate Program. A representative eldnyethe GSBS Graduate Student
Association may serve as a Reoting member of the GSBS Graduate Council. The GSBS Dean
shall serve as Chair of the GSBS Graduate Council and shall only vote to break tie votes.

5.3Terms of Membership. Elected GSBS Graduate @ucil members shall serve twear terms
with unrestricted eligibility for reelection. They shall be elected in alternate years by April 15
and take office on September 1.

5.4Vacancies. GSBS Graduate Council vacancies or unexpired terms shall be electied by
respective Graduate Program GSBS Faculty.

5.5Alternates. If a GSBS Graduate Council member is unable to attend a meeting of the GSBS
Graduate Council, an alternate, either designated by the Council member or elected previously by
the GSBS Faculty of thGraduate Program as a standing alternate, may attend the meeting with
voting privileges.

5.6 Officers of the GSBS Graduate Council.The Secretary of the GSBS Faculty shall also serve
as the Secretary of the GSBS Graduate Council. The term of officeegialbim September 1 of
each year with the election as described in Section 3.5. The elected Secretary shall be responsible
for recording and appropriate distribution of the minutes of the GSBS Graduate Council
meetings. The GSBS Dean shall be Chair of3reduate Council. In the absence of the Dean,
the Dean will appoint an Associate Dean to chair the meeting. In the absence of the Dean and
Associate Deans, the elected Chair of the GSBS Faculty shall chair the meeting of the GSBS
Graduate Council.

5.7 Frequency and Conduct of MeetingsThe GSBS Graduate Council shall meet as needed or as
voted by the Council or called by the GSBS Dean. A majority of voting members shall
constitute a quorum. Decisions by the Council shall be by a majority vote. Unlessis¢h
stated in these Bylaws, Robert's Rules of Order shall be followed in conducting meetings of the
GSBS Graduate Council.

5.8 Agenda Items and Announcement of MeetingsAny member of the GSBS Graduate Council
may place items on the agenda of a GSBS GitedGouncil meeting. Announcement of the
time, place, and agenda for any meeting must be sent at least one week prior to the meeting.
Items not on the agenda may be discussed, but only agenda items may be considered for formal
action at the meeting unkesll members (or alternates) are present and vote unanimously to
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suspend this rule. Meetings of the GSBS Graduate Council are open to attendance by any
member of the GSBS Faculty.

Section 6. Dean of the GSBS
The Dean of the GSBS shall be appointedheyPresident of the TTUHSC.
Section 7. Associate/Assistant Deans of the Graduate School of Biomedical Sciences

The GSBS Associate/Assistant Deans shall be appointed by and report to the GSBS Dean, shall serve
as staff to the GSBS Dean to administer@8BS Graduate Programs, shall serve as an ex officio
nonvoting member of the GSBS Faculty, unless elected to membership in the GSBS Faculty, and
may serve as ex officio, neroting members of the GSBS Graduate Council; and may serve as ex
officio, nonvoting members of the TTU Graduate Council to facilitate the administrative
coordination of graduate studies between the two campuses.

Section 8. Administration of GSBS Graduate Programs

The administrative responsibility for GSBS Graduate Programs skalith the GSBS through the
authority vested in the Dean by the Chancellee TTUHSC President, and the TTU System Board

of Regents. Affiliation agreements may be developed between the GSBS and other institutions,
including TTU, for such purposes aswloping interdisciplinary graduate programs, sharing
administrative services, establishing common standards and common admission procedures,
facilitating cross campus student enrollment in graduate courses, etc. The Dean of the Graduate
School of Biomettal Sciences may delegate certain aspects of graduate student program
management to the TTU Dean of the Graduate School to facilitate intercampus program interactions
within these affiliation agreements. All existing and proposed affiliation agreentenikl e
reviewed periodically by the GSBS Graduate Council.

Section 9. Amendments

This governance plan, "Bylaws of the Graduate School of Biomedical Sciences, Texas Tech
University Health Sciences Center," may be amended upon submission to the dgadlipend by
a simple majority vote of members present, mail ballots and/or email ballots cast for the amendment.

Amendments to the Bylaws will be subject to final approval by the GSBS Dean and the TTUHSC
President. Written notice of the intentiancdonsider amendments to this document shall be sent to
all members of the GSBS Faculty at least 15 days prior to the call for a vote. .

Section 10. Ratificatiorf

These Bylaws shall become effective when approved by a majority of the GSBS Facultifiedd ra
by the Dean of the Graduate School of Biomedical Sciences and by the TTUHSC President.

* Approved and Ratified: 10/24/85

Amended by GSBS Faculty: 10/28/86; 5/27/88; 5/21/91; 10/7/94; 3/31/95; 9/8/95; 5/1/98;
6/30/98, 6/18/03, 5/10/04, 3/07 23/08
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POLICIES and PROCEDURES

129 Hour Rule

Purpose To define enroliment limits sanctioned by fhexas Legislature and outlitiee process
for studentsapproachingnaximum limits.

1.

The program document fdoctoral studentsmust be submittedtheendof the second year of
doctoral work. Each program document must be signed by the department's graduate advisor
certifying that the degree will be completed within the maximum fundable hours. The program
document will be forwarded to tli&SBS Offcefor final approval and implementation.

A formal review of all doctoral students will be instituted aéenuallyby the student's graduate

advisory committee:

a. if progress is satisfactory, there must be a report, signed by the committee chairntas, and
department chair, which will be forwarded to tB8BS Office

b. if progress is unsatisfactory, the student may be terminated;

c. Accumulation of excess hours while failing to complete the degree will constitute
unsatisfactory progress.

Beginning January, 2001, minimum enrollment for:

a. On-campus, nomassistantship students will be 6 hours in the regular semasti@ri{ours in
thesummer term).

b. Students with assistantships will be 9 hours in the regular semester (hhbesummer
term).

Once a studd has passed candidacy and accumulated 120 hours, the student may register for 3
hours each semester for up to one yeatr.
EX. 3 hoursFall; 3 hoursi Spring 3 hours- Summer

NOTE: If student elects the-3-3 enrollment and does nobmplete the degree requirements
within that period, the student must resume-tiatie status (9 hours per long semester).

Students accumulating 130+ hours will pay-ofistate tuition (fulcost) and forfeit
any GSBS state stipend. Guftstate tuiton and loss of state stipends will only be implemented
with students matriculating in the Spring of 2001 and thereatfter.

Out-of-state tuition may be waived for students exceeding the 130 hours if those students entered
the doctoral program with excessiveurs from a master's degrdeepartmental requests for
tuition waivers must be approved by BEBS Office.

Students must be admitted to candidacy at least four months prior to graduation.

All requirements for the doctoral degree must be completedwatbperiod of eighconsecutive
calendar years.
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Academic Probation

Purpose To ensure understanding of the academic performance standards set forth by the GSBS
and programs.

Every student enrolled in the Graduate School of Biomedical Sciencesewhetrking toward a
degree or not, is required to maintain a high level of performance and to comply fully with policies
of the institution. The Graduate School of Biomedical Sciences reserves the right to place on
probation or to dismiss any graduatedstot who does not maintain satisfactory academic standing
or who fails to conform to the regulations of TTUHSC.

1.

If a student's graduate GPA for a particular semester falls below 3.0, the student will be placed
on academic probation. The student must naa&® GPA or better in the next semester in which

he or she is enrolled. Failure to do so, or to maintain a 3.0 current GPA in each succeeding
semester, may result in academic dismissal from TTUHSC. Regulations governing scholastic
probation are based @emester gradpoint averages and will be applied regardless of overall
gradepoint average.

. Academic departments or programs may apply standards for probadi@uspension higher

than thosestablished by the Graduate School of Biomedical Sciencels skandards are to be
approved by the GSB®ffice, and actions based thereon are to be recommended by the
department and forwarded to the GSBffice.

The minimum requirement for graduation is a cumulative GPA of 3.0 in all courses taken for
graduate crdit, exclusive of the credits for the thesis/dissertation.

Any student who has been suspended must appeal to the GSBS Office if reinstatement
is desired. Refer to the Appeals policy for specific details and procedures.
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Admission to Doctoral Candacy

Purpose Admission to Candidacy indicates that a doctoral student has completed all coursework
and has passed a comprehensive exam attaining the graduate level to begin working on their
dissertation manuscript.

Completing the Admission to Canddacy Form

STEP1: Verify the student is eligible for candidacy.

A Doctoral Committee must be appointed prior to Admission to Candidacy

Students must have successfully completed the comprehensive qualifying examination
certified by the doctoral comnigte.

All enrollment requirements for admission to candidacy have been met anddietst

0 Has been continuously enrolled since entering the program
o Has no Al o0 on their record
0 Has a minimum 3.00 overall GPA

The studentdos degr ethe GbBSofficemust be on fil e

Once candidacy is approved, the student may enroll in dissertation hours in the following
semester. Students may not enroll in dissertation hours until the semester following effective
admission to candidacy. Once the student enrolidissertation hours, they must be
continuously enrolled in dissertation hours every semester until graduation.

STEP2: Complete orine Admission taCandidacyRequesform

Candidate Name St fustl anchlasbname

Program: Student 6s program

Anticipated Graduation Date: Expected graduation date

Date the Degree Plan was approved by the GSBS officBate signed biheGSBS Office
Date of qualifying exam Date the student successfully passedjtiadifying exam
Advisory Committee: Typed names of the chair and other committee members
Signature of Committee Chair  Once the form has been completediiog, the Chair
should print the form. The original signed form should be forwarded to the G8iB&. O

STEP 3. Approvals

GSBS Graduate Council Rep Signed after approved at Graduate Council meeting
GSBSOffice: Signed after approved at Graduate Council
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Appeals(Non-Gradeg

PurposeTo define the process for students to resolve and/ca filemplaint regarding academic
issues other than grades or academic dishonesty.

It is the policy of the Texas Tech University Health Sciences Center Graduate School of
Biomedical Sciences to affirm the right of its students to a prompt and fairtresatia

complaint or grievance. This policy applies to specific grievances arising from matters affecting
students6 academic standing and performance,
and academic dishonesty (see the Code of Studenu€nduch matters include a dispute
concerning some aspect of academic involvement arising from an administrative or faculty
decision which the graduate student claims is unjppeals under this procedure shall include,

but are not limited to, acadérrprobation and suspension, course requirements,

graduation/degree program requirements, and thesis and dissertation committee and/or advisor
decisions

EARLY RESOLUTION

1. A graduate student must attempt to resolve any grievance first with the facuitgeme
supervisory committee, administrator, or other students involved.

2. If after earnest attempts the grievance remains unresolved, the graduate student should discuss
the grievance with the Department Chair. If the grievance is not resolved togfaesati of all
parties concerned by discussions at the departmental level, the graduate student may further
discuss the alleged violations wahAssociate Deamappointed by the GSBS Defrereafter
call ed the AGSBS As s ocisaatiséactdilg resoleell by any bffthe t h e
above discussions, the terms of the resolution shall be reduced to writing and signed by the
graduate student, respondent, and administrative superior involved in negotiations.

FORMAL COMPLAINT

1. If the grievance isiot resolved by the above discussions, the graduate student may pursue the
matter further by submitting a written statement to the GSBS Associate Dean. The grievance
must be submitted to the GSBS Associate Dean within 6 months of the time that theegraduat
student knows of the matter prompting the grievance, or the graduate student relinquishes any
opportunity to pursue the grievance. The written grievance shall include a clear, concise
statement of the policy or procedures violated, and the redresstegju&he GSBS Associate
Dean shall forward a copy of the grievance to the respondent. Within 10 working days after
receipt of the grievance, the respondent shall provide the GSBS Associate Dean with a copy of
his or her written response.

2. Upon receipbdf the written response, the GSBS Associate Dean shall, within 10 working days,
appoint an ad hoc grievance committee to hear and make a decision regarding the grievance. The
GSBS Associate Dean shall appoint, from the membership of the Graduate Bamutyittee
chair and 2 committee members. Two graduate students will also be appointed by the GSBS
Associate Dean to serve on the grievance committee. The GSBS Associate Dean will also
appoint an administrative staff person to take minutes of themgsefr his staff person will not
be a voting member. Both parties can petition to have individuals selected to the committee.
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3. Barring extenuating circumstances, the hearing shall be scheduled within 20 working days after
the appointment of the ad hoc gra@ce committee.

GUIDELINES FOR AD Hoc GRIEVANCE COMMITTEE HEARINGS

1. PRE-HEARING PROCEDURES

a.

b.
C.

Notice of the time and place of the hearing shall be given by the chair to the graduate

students and the respondent not less than 10 days prior to the hearing.

Thenotice shall include the written grievance and the written response of the respondent.

A copy of the procedures guiding the hearing (Student Appeals Policy) shall accompany the

notice.

The following must be submitted by each party to the chair at leas(5) working days

prior to the hearing:

¢ A copy of all written supporting documentation that the party will present at the hearing,

¢ A list of witnesses to be called by the party. Each party is responsible for ensuring that
witnesses are at the hearingdan

¢ The name of any advisor who will accompany the party to the hearing and whether the
advisor is an attorney.

2. HEARING PROCEDURE

a. Atthe hearing, each party may be accompanied by an advisor, who may advise the party but
not participate in the hearing.

b. All hearings shall be closed except for parties to the grievance and their advisors.

c. The evidence shall be presented by the graduate student and then by the respondent at the
hearing.

d. The parties and the committee shall have the opportunity to question afiseisne-ormal
rules of evidence shall not apply, and any evidence relevant to a fair determination of the
charges may be admitted.

e. Following the presentation of evidence, the committee will permit each party to present a
brief closing statement.

f. The comnittee will meet in closed session to render a decision.

g The committeebs written decision shall be
working days from the conclusion of the hearing.

APPEAL

1. Ifthe graduate student is not satisfied withdkeision of the ad hoc committee, a written appeal
may be submitted to the GSBS Dean. Any appeal at this level shall be on the basis of the
complete written record only.

2. The GSBS Dean shall make a decision on the matter within 10 working days fiadatetbéthe
receipt of the appeal. The decision shall be forwarded in writing to the parties and the ad hoc
committee chair. The decision of the GSBS Dean is final.

CONFIDENTIALITY

1. The Grade Appeal Committee shall not retain in their possession @aonakfiles, materials
received during the appeal procedure, or notes taken during the hearing. The administrative staff
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person will collect all materials and return them to the GSBS office to retain in a confidential
file.

2. No party, committee membeoy other participant or observer in the appeal procedure shall
reveal any facts, documents, or testimony gained through participating in or observing the
hearing to any other person, unless required by a court of law to do so or upon the advice of the
TTUHSC's legal counsel.
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Appeals (Grades)

Purpose:To define the appeals procesen the grade assigned as a final course grade does not
reflect what the student has earned according to the criteria for grading as outlined by the
instructor of the course.

Faculty members are vested with the authority to establish course requirements and standards of
performance. It is the responsibility of faculty to articulate and communicate course requirements
and standards of performance to students at the beginneacbfcourse and apply all grading
criteria uniformly and in a timely manner. Final grades postéddherby faculty are presumed to be
accurate and final. A student, who has questions about a grade received in a course, should ordinarily
seek to resolvéne issue by first consulting with the instructor. If the issue has not been resolved after
consultation with the instructor, and the student believes there are grounds for appealing the grade,
the student may invoke the graappeal procedure outlined belo

PROCEDURE FOR GRADE APPEALS

The grade appeals procedure is designed to give the student the opportunity to correct a perceived
injustice. It should be utilized only when the student contends that the final course grade assigned by
the instructor is aiitrary or capricious. It is not to be used to challenge grades on individual
assignments. "Arbitrary or capricious” implies that:

1. The student has been assigned a grade on the basis of something other than his or her
performance in the course

2. Standardsutl i zed in the determination of the stud
than those applied to other students in the course

3. The grade is based upon standards that are significant, unannounced and unreasonable departures
from those articulated ithe course description distributed at the beginning of the course

The grade appeals policy is not applicabl e wh
the studentodés work that s at I ssue.emche ass
performance is one of the major responsibilities of TTUHSC faculty members and is solely and
properly their responsibility. A student who is uncertain about whether a grade should be appealed or
who needs additional information about the grade appeatess should contact the GSBS office.

The burden of proof is always on the student appellant to prove that a change of grade is appropriate
action in his or her case. Students must adhere to the timelines delineated in this policy or lose the
right to gpeal.

Informal Appeal Process

The student must begin the grade appeals process by contacting the instructor in an attempt to
resolve the disagreement in an informal and cooperative atmosphere. This discussion should take
place as soon as possible but atet than the fclass day after the beginning of the following
semester. If the student and instructor cannot, after consultation, reach a satisfactory resolution
within the designated time period, the student may begin the formal grade appeal process.

Formal Appeal Process
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1.

3.

Following the failure to reach resolution through the informal grade appeals process and not later
than the 18 class day of the semester, the student must completeeanto Formby Appeal a
GradeForm. The form is available on the GSBS website. On the form, the student will be asked
to

a. verify that he or she has been unsuccessful in reaching a resolution through the informal
appeals process

b. precisely and specifically state treasons for the appeal

c. offer suggestions as to what the student would consider a fair resolution of the appeal, with
supporting reason or reasons.

The form should be submitted to the GSBfice where the Dean will delegate responsibility to

an AssociateDean (hereafter called the GSBS Associate De&@ypies of the form will be
distributed to the student and the instructor. The instructor will be asked to respond in writing to
the grade appeal.

The instructor will submit within five (5) class days ofegat of the appeal, a written response to

the GSBS Associate Dean with a copy to the student. The GSBS Associate Dean will attempt to
resolve the appeal within five class days through conferencing with the instructor and student
appellant. If not resolvedithin five (5) class days, the GSBS Associate Dean will appoint an ad
hoc Student Grade Appeal Committee that will consider the appeal. The Student Grade Appeal
Committee consisting of a committee chair, two (2) committee members from the graduate
faculty membership and two (2) graduate students will be appointed by the GSBS Associate
Dean. The GSBS Associate Dean will also appoint an administrative staff person to take
minutes of the meetings. This staff person will not be a voting member. Both parties
petition to have individuals selected to the committee.

Within five (5) class days after the Student Grade Appeal Committee has been appointed, the
student appellant (consulting if desired with a faculty advisor) and the instructor(s) involved
should submit a brief written summary of the evidence to the chair of the Grade Appeal
Committee. Based upon the evidence presented and any additional evidence requested by the
Committee, the Grade Appeal Committee will meet to decide if there are grountie éoimeay.

The designated staff person will take minutes of the meeting and copies of any evidence
presented shall become part of the record.

a. If the Grade Appeal Committee decides by a simple majority vote (at which a quorum is
present) that there are gralsifor a hearing, a formal hearing will be scheduled no sooner
than 10 class days and no later than 20 class days after the notice of a hearing is given to the
instructor and student. The student appellant and the instructor shall be notified in writing of
the procedures that will be followed during the hearing.

b. If the Grade Appeal Committee decides by a simple majority vote (at which a quorum is
present) that there are no grounds for a hearing, the appeal goes to step 5 of the process and,
if certified, the grade remains unchanged.

In either case, the student and the instructor shall be notified within two (2) class days of the
committee's decision. Copies of the meeting minutes shall accompany the notification of the
decision. Should a hearing be necegstlte committee chair will notify the student and
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instructor at least three (3) days prior to the hearing date. The Grade Appeal Committee cannot
change a grade without a full hearing as described in Step 4.

If a hearing is to be held, the Grade Appeaitittee will conduct the hearing at which both

the student and involved instructor(s) must be present. The student may also elect to have a
faculty advisor present. In the event that either the student or the faculty member is absent at the
time of the apeal hearing due to iliness, resignation or any other reason found valid by the Grade
Appeal Committee, the committee may proceed with the hearing or delay the hearing until a
more appropriate time. Evidence and testimony may be presented and the mghosgograde

is being appealed and the student appellant may present witnesses, evidence, and testimony. The
faculty member and the student shall place all available pertinent grade records and student class
work in the hands of the Grade Appeal Commitiée instructor whose grade is being appealed

and the student appellant shall have the opportunity to question witnesses. All written
correspondence related to the grade appeal shall be presented by thélpaherparty may be
represented by legabansel at these proceedinfsh e st udent 6s faculty ac
counsel the student but may not address the committee or question with€seas.else shall

be permitted to attend the deliberatioAl members of the Grade Appeal Committee ningst

present at the hearing in order to cast their vote. Minutes of the hearing must be kept.

One of three outcomesallowed as a result of the hearing:

a. If a minimum of three (of the five) Committee members vote in favor to change the grade
and the Deanoncurs with the decision and certifies the process, the grade shall be changed
as indicated in Step 6.

b. If two or less members of the Grade Appeal Committee vote in favor to change the grade no
grade change shall be mandated.

c. Inthe event the faculty maber concerned refuses to participate in the appeals procedure or
refuses to provide available materials essential for the appeals procedure, the Grade Appeal
Committee may, by simple majority vote initiate the grade change.

The committee Chair shall soform the instructor of its decision by written memorandum, with
copies to the student appellant, the department chairperson, and the Dean. The written
memorandum shall be transmitted within five class days of the hearing and shall include a
description othe process followed from informal appeals through the hearing decision, copies of
all materials presented, and a copy of all minutes of the hearing meetings.

. The Dean shall review the process, all related materials, and minutes within five classh#ays o
receipt of all materials.

a. Ifthe Dean certifies that the policy was followed, the grade appeal is completed. If indicated
by the Grade Appeal Committee in its findings, grade changes are initiated as indicated in
Step 6.

b. If the Dean finds substamg errors in the process which could have reasonably altered the
decision reached, reconsideration by a separate Grade Appeal Committee shall be initiated by
the Dean. The reconsideration shall begin at Step 4 of this process.
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The Dean shall advise allnpies of the outcome of the process review. The Dean cannot reverse
the decision of the Grade Appeal Committee but can only send it to a second committee based
upon procedural errors.

. Changes of grade shall be initiated as follows:

a. If the Grade Appeal Comittee rules in favor of a grade change the Dean shall request the
faculty member to change the grade within
process.

b. If three or more members of the committee voted for a grade change (or simpigynfiajor
the faculty member refuses to participate) and the faculty member does not initiate a grade
change within five class days of the request by the Dean, the Dean shall forward the
commi tteeds determination of egachange¢thegrdiea ng e

. Decisions reached through this process are final, and may not be appealed.

. Confidentialityi The Grade Appeal Committee shall not retain in their possession any personal
files, materials received during the appeal procedure, or takes during the hearing. The
administrative staff person will collect all materials and return them to the GSBS office to retain
in a confidential file.

No party, committee member, or other participant or observer in the appeal procedure shall
reveal ay facts, documents, or testimony gained through participating in or observing the
hearing to any other person, unless required by a court of law to do so or upon the advice of the
TTUHSC's legal counsel.
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Course Evaluation and Review

Purpose: To securgegular and systematioformationregarding student satisfaction of courtes
improveoverallinstructionalperformance.

In order to increase subsequent program effectiveness and to assess participant satisfaction with each
particular course, ofine ewaluations will be solicited from all students at the end of each long

semester (fall, spring). The main goal of the evaluations is to provide information to instructors about
how effectively their teaching is encouraging student learning and to helprtipgove their

teaching.

Course Evaluations Evaluations are conducted the last two weeks prior to the exam week of each
academic term (fall and spring). The GSBS office sends emails (including the direct link to
websurveyor) to students requesting pgéton in the evaluations. Evaluations are conducted in

such a way as to encourage a high rate of return and thoughtful responses from students. Evaluation
results and comments are available to the instructor with no identifying information; theaéifore,
evaluations are completely anonymous and confidential. The GSBS office maintains a separate
database to record who has submitted an evaluation so reminder email can be sent to the non
respondentsNote: Independent studies, thesis, dissertation,raséarch courses are not evaluated.
Courses with enrollment of less than three are not released independently. They are merged with
subsequent courses and released when there are 3 or more cumulative responses.

Course reviews Once course evaluatiohave been collected by the GSBS office, they araged

to the course directors. The course directors have 2 weeks to have @pwraeting with all
instructors of the course and provide a summary (to the GSBS office) which intjudkanges to
thecourse from the prior year, 2) Addressing student complaints, 3) evaluate how the course
compared to last e astudest evaluation, and 4) provide ideas or recommendations proposed for
next year to improve the course.

The arriculumcommittee reviewstadent evaluationand the course director summaritshe end
of the Spring and Fall semesters.

Curriculum committee: The arrriculum committeeonsists of one GSBS faculty from each program
and4 students. The positions are appointed by the GSBS &whserve Jear termsThis

committee makes recommendations to the course director if there are serious issues mentioned in the
evaluations. The committee also compares prior year evaluations totkatigsues have been

addressed.

Distribution of results Results shall be reported according to the following guidelines:

e Department chairs, program directors and course diresitinr®ceive only the evaluation
summaries for the courses they oversee.

e Facultyproviding instruction in a course will ceive their individual faculty evaluation along
with the overall course summary.

e Departmental coordinatovsill receive confidential copies to file 1) in the course file
(required by SACS) and 2) in individual faculty files (for promotion and review)

Use d evaluations Thecurriculumcommittee systematically reviews evaluation results to assess
program effectiveness and inform, as appropriate, program directors and instructors of evaluation
results and take steps to correct any deficienddrggoing couse evaluation helps identify potential
areas for improvement, determines training effectiveness, and helps shape future curriculum and
course updates.
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Course FileMaintenance

PurposeTo outline information that should eaintainedor each course tat within the GSBS.

A completed course file is kept for each graduate course offered in the Graduate School of
Biomedical Sciences. All official course files are maintained in the department in which the course is
taught.

The file includes the followmg:

1. Course syllabus in standard GSBS format.
2. Required assignments / notes.

3. A copy of each test administered.

4

. One sample item for each course activity. Student names are to be removed freamgzleh
and faculty are encouraged to askghelent for permission to place the item in the course file.

o

Copy of the course evaluation
6. Roster of all faculty teaching in the course

7. Number of students enrolled and grade distribution

It is the responsibility of each program to maintain thes®files in a locked and secure location.
Each department should designate an individual who will be responsible to collect the
documentation. Course directors may use the following as a guidelgatering the information:

1. Two months after the st day of class, submit the faculty roster and copies of all course
materials (required assignments, lecture notes and syllabus).
2. After each exam, submit a copy of the test that was administered.
3. Atthe end of the course, the course director should subm
a. sample items for each course activity (such as papers, projects, exams, etc.).
b. number of students enrolled and the grade distribution
c. copies of the course evaluations

Programs may choose to burn all t beenaintaineddmr mat i o

an active file for 3 years and archived for an additional two years. Five years after the course has
been taught all course materials may be discarded.
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First Year Curriculum

*This policy excludes the Pharmaceutical Sciences prognahmiarillo, Texas.

Overview

All biomedical science fields recognize the need for high levels of integration of scientific
knowledge to accelerate opportunities for translational research. To achieve this, research
training is preceded by curricula thatroduce scientific facts and provide opportunities for the
development of critical thinking skills, synthesis of information, further development of factual
knowledge, and the ability to read and comprehend original literature.

Curriculum Design

The firstyear curriculum consists of seven (7) courses of which four (4) must be completed
within the first year. The first year curriculum has been tailored to meet the needs of individual
programs; therefore comurse requirements differ slightly from progrésrprogram.

Typically, a student will register in the Fall semester for Biochemistry, Biotechnology and
Medical Microbiology. In the Spring semester, students will take Cell Structure, Human
Physiology, Pharmacology and Cell & Molecular Immunology.

The Courses

Although GSBS doctoral programs are encouraged to require that their students take all seven
core courses in the firgear curriculum, the demands of individual programs may preclude
complete participation. Accordingly, programs may elecetpire fewer courses of their

students, howevethe first-year curriculum must contain at least four core courses.

FIRST YEAR CURRICULUM COURSES:

1. GBCH 5421GENERAL BIOCHEMISTRY
Human life processes at the molecular level with emphasis on bio@idmmeostasis
and control mechanism.

2. GBTC 6301INTRODUCTION TO BIOTECHNOLOGY
Broad coverage of topics with high current interest and utility to the medical and
agricultural biotechnology industries. Emphasizes application of technologies

3. GMI B 5350INTRODUCTION TO MEDICAL MICROBIOLOGY
A study of the classification, structure, virulence and pathogenesis of the microorganisms
that cause human disease and the ways to control these organisms.

4. GANM 6340CELL STRUCTURE & FUNCTION
Topics indude structure/function relationships involved in DNA replication,
transcription, protein tracking, cytoskeletal organization and function, cell division, and
adhesion.

5. GPHY 5302 Human Physiology: Cellular & Integrated Mechanisms
Provides a basic unds#anding of the organ systems of the human body, including their
functions, regulation and interactions.

6. GPHM 5303 Principles of Pharmacology
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Teaches the common principles that mediate drug availability in the body and the
gualitative and quantitae approaches used for determination and comparison of drug
potency and efficacy. Surveys the mechanisms and sites of actions for common classes of
therapeutic drugs.

7. GMIB 5340 Cell & Molecular Immunology
A study of the development of the immunestsyn, and immunity against microbes and
tumors, and deceases caused by inappropriate immune responses.

OPTING OUT OFFIRST YEAR CURRICULUM COURSES Students with exceptional undergraduate
training or experience may request to opt out of individual ceufggproval to waive a first year
curriculum course is a twpart process. First, the student should apply for a waiver of credit

transfer from his or her graduate program, f

Requirement soCoeditthe @driaogferFinally, the r
GSBS curriculum committee for final approval. The request from the student must be made

prior to the first day of class. The curriculum committee will notify the student and program
advisor pior to the 13 day of class.

PROBATION
e First year curriculum students are required to maintain a minimum overall grade point
average (GPA) of 3.0. If a student fails to maintain the required minimum GPA, they will
be placed on academic probatiddeeadditional details otheacademic probation

e Students may also be placed on probation for not completing 4 core courses within the
first year. Students who have not completed the 4 required core coursesiy théhe
second year may be dismissed.

TUTORING Oneon-one tutoring is available through the GSBS. Students should contact their
mentors and the GSBS Assistant Dean when tutors are needed. Some group tutoring is also
available and conducted by coeidirectors or organized through the graduate student
association (GSA).

OTHER REQUIREMENTS GSBS students are required to take a statistics courses and the ethics
course (GSBS 5101 Responsible Conduct of Research).
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Deands Schol ar Schol ar s

SUMM ARY :
The Graduate School of Biomedical Sciences (GSBS) seeks to continually recruit and retain the best
guality student. I n support of that goal, the

by increasing their stipends by an additional 6,fr the duration of their degree plan.

Note:The base stipend will continue to be carrie
maintain a 3.5 cumulative GPA or the scholarship will be withdrawn.

REQUIREMENTS :
e Ph.D. and MD/Ph.D. studerase eligible
¢ New students must matriculate in Summer or Fall
e Current students must have completed their second year

NOMINATIONS :

A graduate faculty member or graduate program advisor should submit a letter of support for the
prospective applicant. Thetter of support should include previous experience in research and
evidence of the applicantdos exceptional acade
Programs may submit more than one applicant.

DEADLINE FOR SUBMISSI ON:
Nominations musbe received by the GSBS office by June 1. Selections will be made by June 15

SELECTION CRITERIA :

Two scholars will be selected annually (one new student and one current student). The Dean and
Associate Deans of the Graduate School of Biomedicah8es will select the recipients based on

the following selection criteria:

e GPAs

e GRE

e Research experience (including meeting abstracts, presentations and publications)
and/or potential for research experience

e Awards

e Letter of recommendation

DEANGS SCHOLARSS:
An annual report of student research accomplishments is required and each scholar will be reviewed
annually for continued support.
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Dismissal

Purpose:To outline conditions or circumstances that may provide sufficient cause for dismissal of
graduatestudents.

The following conditions or circumstances may provide sufficient cause for dismissal of a student
from the Graduate School of Biomedical Sciences.

Graduate students who:

e do not maintain an acceptable GPA or make adequate academic progefssedsy the
program;

e engage in academic or research misconduct; or

e engage in illegal, fraudulent, or unethical behavior as defined in the Student Affairs
Handbook Code of Professional and Academic Conduct.

There may also be other unusual situationhich a student may be dismissed from a degree
program. In each case, the dismissal should follow the following procedures:

Lack of Adequate Academic Progress

Failure to maintain an acceptable GPA will result in academic warning, probation or dismissal
according to the GSBS Academic Probation policy. In addition, students who have not been placed
on probation, but who are not making adequate academic progress must be warned in writing of the
possibility of dismissal. They will be given a clear stateméouawhat must be done within a
specified time period to alleviate the problem. These expectations must be reasonable and consistent
with expectations held for all students in the program. If the student does not meet the requirements
within the time framespecified, he/she may be dismissed from the degree program. Upon
recommendation from the degree program, the GSHie will notify the student of the dismissal

from the program. Students may appeal this dismissal following the procedures outlined in t
Appeals Policy

Academic or Research Misconduct/lllegal, Fraudulent, or Unethical Behavior

The process for dismissing students as a result of academic or research misconduct; or as a result of
illegal, fraudulent or unethical behavior is outlined in the Student Affairs Handbod&de of
Professional and Academic Conduct.

Allegations of scientific misconduct (fraud, dishonesty, scientific misconduct, or misconduct in
science) will be investigated by the TTUH®&e@search Integrity Officer as outlined in HSC OP

73.07 Honesty in Research & Allegations of Scientific Miscondu&cientific misconduct is

defined as fabrication, falsification, plagiarism, or other practices that materially deviate from those

that arecommonly accepted within the scientific and academic communities for proposing,
conducting, or reporting research. It also includes other material deviations from accepted scientific
practices such as failure to report unethical research practicescobstrron of anot her 0
violation of confidentiality, intentional deception, omission or research dishonesty, repeated
incidents of regulatory noncompliance and misuse of research funds. It does not include honest error

or honest differences in integiations or judgments of data.
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Other Situations

A regularly admitted graduate student who has not been registetadefsronsecutive semesters
(including the summeerm) is deemed dismissed unless a leave of absence has been approved.

A student whaloes not complete all requirements for a graduate degree within the time limit [See
Time LimitgMS or PhD) in the GSBS Policy Manual] will be dismissed.

Departments may recommend dismissing students for situations other than those specified above.
When aing so, the department must notify the student in writing of the possibility of dismissal. If it

is possible for the student to rectify the situation, he/she must be given a clear statement about what
must be done within a specified time period to allevthe problem. These expectations must be
reasonable and consistent with expectations held for all students in the priigha@mstudent does

not meet the requirements within the time frame specified, he/she may be dismissed from the degree
program.

If the situation cannot be rectified, the department will send justification for the dismissal to the
GSBSOffice. If warranted, the GSBGOffice will notify the student in writing of the grounds for
dismissal and the date when the dismissal will be @fecThis will normally be the end of the
semester in which the student is enrolled, but the circumstances of the dismissal will be important in
determining this date.

Students may appeal their dismissal by following the procedures outlined in the G&tddata
Appeals Policy.
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Dissertations & Theses

Purpose: To define requirements of the dissertations and theses for graduate students.

Dissertations A dissertation is required of every candidate for a doctoral degree. This requirement

is separate andpart from other requirements in doctoral programs; consequently, successful
performance in other areas does not necessarily guarantee the acceptance of a dissertation. The
dissertation work must earn a grade of at least B in order to qualify the drdgnaiduation. The
Graduate School of Biomedical Sciences strongly recommends that each student be required to
present and defend a dissertation proposal before his or her committee early in the course of the
research.

The subject of the dissertation stloe approved by the advisory committee and the GSBS @ffice

least four monthd ef or e t he candi dateds proposed dat e
demonstrate a mastery of the techniques of research, a thorough understanding of the subject matter
and its background, and a high degree of skill in organizing and presenting the materials. The
dissertation should embody a significant contribution of new information to a subject or a substantial
reevaluation of existing knowledge, presented in a aclyadtyle. The work on the dissertation is
constantly under the supervision of the advisory committee and any other faculty the committee or
GSBS Office may consider necessary.

Thesis The mastero6s thesis i s exhpdudeneabndicied r epr
under the supervision of the committee, and to be written clearly and concisely. As soon as the
studentos area for thesis research has been de
the GSBS Office upon the recommendaitid the advisory chair. The committee must consist of at

least three members of the TTUHSC Graduate Faculty. More than one disapproving vote from the
committee members shall constitute failure of the examination. The student must earn a grade of B

or better on thesis work to qualify for graduation.

Grading. Dissertation and Thesis hours are graded with a CR except for the last semester in which a
|l etter grade i s assigned. At the instructor 6:
hours of dissertatio(6 hours of thesi}y

Reference Manual Available online is a manual entitléthesi$ Dissertation Formatting
Guidelines All manuscripts must cdarm to the published policies.

Two copies of the dissertation/thesis are required by GSBS, one for the department and one for the
TTUHSC Library. Additional copies may be required by the academic program in which the student
pursues the degree. Dissddas/theses must be accompanied by an abstract of no more than 350
words. The GSBS Office recommends utilizwagw.thesisondemand.coto purchase bound
copies. The two required copies should be mailed tyrexcthe GSBS Office at: TTUHSGSBS,

3601 4" Street, Lubbock, TX 79430. Once the order has been placed, a copy of the receipt should be
forwarded topamela.johnson@ttuhsc.edu

Fees Early in the semester f graduati on, the candidate wil/l
document fee to cover the cost of uploading and storing the thesis to the ETD website.

Dissertation Announcements:
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Program coordinators should notify the GSBS office of all defenses ableastks prior to the
defense for posting to the GSBS-lome event calendar. The GSBS office will forward the
notification to all GSBS faculty. Faculty interested in attending the defense atstedéication

should notify program coordinators at ledsveeks prior to the defense so room arrangements can

be made and techlink secured. Two (2) weeks prior to the defense, programs should prepare and
forward a copy of theissertation announcement templ@t¢he GSBS office for circulation to all

GSBS faculty and students. GSBS will post to the announcement page; however, programs will be
responsible for posting on the TV monitors and bulletin boards, etc.
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Graduate Awards

Purpose: To outline the qualifications and selections process fGSB& Graduate Awards:
Out standing Graduate Student and the Deands R

Requirements to qualify:
The graduating student must be nominatetibyr her ppgram or mentor.

The student will be selected by accomplishments in the following areas:

e Educational meri(e.g. GPA, coursework, course load, etc.)

Contributions made to TTUHSC and its students

Contributions made to the studentdos depart
Contributonsmade t o t he studentds | aboratory
Contributions made to the scientific discipline evidence by peer reviewed publications
and meeting presentations

Receipt of research funding and/or scholarships

Community service

Other awards received

Attends GSBS Convodéon and HSC Commencement

Each applicant will be asked to submit a complete C.V./resume; two letters of
recommendation; and a brief narrative describing the accomplishments they have made
during their graduate career.

Selection Committee:
From nominatios submitted by GSBS students, the Dean will appaetection committee
composed of seven membsfige faculty and two student3he selection committesill
choosewo award recipiergbased on the criteria listed aboi®. Michael Blanton serves as
a nonvoting member representing the GSBS.

Monetary Award:
Award recipients will receiva plaquea medallion, and500 for the Outstanding GSBS
Student Award and $250 for the Deands Recogn

Outstanding GSBS Studeni selected from doctoal nominations

Required to eiend the GSBS Convocatiamd the HSC Commencement
Serves asGSBS @nvocation speaker

Must provide text of speech for GSBS approval of content

Cariesthe GSBS seal at the HSC Commencement

Deands Rec o g nselectedrom mastex of dcience nominations
e Required to iend the GSBS Convocatiamd the HSC Commencement
e Readthe description of the GSBS sealCainvocation
e Cariiesthe GSBS banner at the HSC Commencement
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MD/PhD Guidelines

Texas Tech University Health ®cices Center Graduate School of Biomedical Sciences and the
School of Medicine offer a combined MD/PhD degree program for eligible students interested in
training preparatory to a career in Biomedicas&arch/Academic Medicine.

The following policies andguidelines have been established for this program:

APPLICATION, INTERVIEW & SELECTIONPROCESS Currentlyapplicantswill apply through the Texas

Medical & Dental Schools Application Service (TMDSAS)@p//www.utsystem.edu/tmsdsas
indicating their request to apply to the MD/PhD program. The student will specify a program
designation and include a one page statement on their goals and reasons for interest in the program
on the secondary application.

Once a student has applied to TMDSAS/AMCAS, the selection committees from both schools invite
selected applicants for interviews. The MD/PhD interviews are coordinated through the School of
Medi cinebds Admi ssions Of f i dheinteresiSof¢heplicantendv i e w |
will include one or more faculty members from the MD/PhD operating committee and the GSBS
Associate Dean.

Acceptable PhD programs at TTUHSC for MD/PhD students include: Cell & Molecular Biology,
Biochemistry & Molecudr Genetics, Medical Microbiology, Pharmacology & Neuroscience and
Physiobgy.

The GSBS faculty that conducted interviews with prospective MD/PhD applicants will be called to a
special meeting with the GSBS Dean and/or Associate Dean prior to Decebnteerahk the
prospetive applicants. The selection criteria will be based on three general categories: academic
record, aceptable test scores and the individual profile which includes, but is not limited to,
recommenétions, research background, motigat and interviews. The GSBS Associate Dean and

the SOM Associate Dean for Admissions will meet after the DecemBenddting to detenine the
rankings and make offers. The number of offers will vary depending on the availabilipeoist

ASSISTANTSHIP: Students will be recruited nationwide for the MD/PhD program. In keeping with
state regulations, the School of Medicine allows up to 10% of students to-tiesbate residents.
Students accepted into this program will receive a Researchadshap as long as theudent
maintains the high standards set forth by the retention criteria of the program. A student may receive
a stipend for up to a maximum of 8 years, however it is expected that at the end of seven years, the
student will have ampleted all the requirements of both the MD and Ph@gnams. Students
receiving a Research Assistsinp are considered employees at Texas Tech University Health
Sciences Center (50% FTE) and qualify festate tuition, certain fee waivers and healtunance
benefits. Research Assistsiip positions do not accrue sick leaves or vacation. Payment of the
assistantship will come from the SOM for the first 2 years. The GSBS, the degree program and/or
the research ment or 0 sipwhiedhe studeniconpletésuhe BhD pditien a s s i
of the degree. Payment of the assistantship will transfer back to SOM asl#re begins the last

two years of Medical School.
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TuITION: Tuition scholarships are paid through the School of Medicine giviB enrollment.

During the PhD enrollment, tuition scholarships are paid by the Graduate School of Biomedical
Sdences. All fees are paid by the student. When new students are admitted, a memo will be
forwarded to the Bur sscholrshipef fi ce authorizing

ENROLLMENT PATTERN: The MD/PhD curriculum is flexible to accommodate the academic needs of

the students, most commonly the need for increased research time. Students commonly enter the
Program afterrecei ng t hei r b dowewl studedts mag entgrageeone or two years

in medical school or in prdoctoral education and training. In these latter cases, adjustments are
made in the curricular plan to optimize the approach for the student. Typically, the pattern for
enroliment is as follows:

Term Year 1l Year 2

Summer GSBS GSBS
Fall SOM SOM
Spring SOM SOM

Students typically arrive in the summer after graduation from college and begin a laboratory rot

in a fidd close to their prior research or in a field they are seriously considering for their doctoral
dissergtion. This rotation allows them to adjust to the campus and to begin learning about the
variety of pasibilities for future research. In late Augtisty matriculate in the medical school and
begin two years of course work. During the summer following the first year of medical school, the
student has over three months for another laboratory rotation. Commonly after taking the USMLE
Part | examiation at the end of the second medical school year the student returns to the laboratory
to begin the fultime research project. After completing th&y2ar of SOM, the student will have
completed 30 hours of credit that will be applied to the GSBS trahscri

In consultation with the student and the basic science program director/advisor, a clathasoo
will also be identified, preferably in the first year. GSBS Associate Dean will serve as the facilitator
of this process. This clinical advisor whle a part of the stlent committee.

In the third year, the student will concentrate on their PloGram preparation. Most of the students

at the end of the 3rd year or early in tieydar have completed their course work. This varies from
programo program and from student to student. The requirements are determined by the individual
programs. Generally by the time the coursework is completed, the student is well established in
research with his or her thesis mentor. The length of time whieljisred to complete the research,

write a dissedtion and defend varies. Thirty credits from the Medical School courses (first two
years) will be transferred to GSBS. No influence is exerted by the Program to attempt to shorten this
phase of traiing. When the students are engaged in their research towards the PhD they are subject
to the same rules and expectations as any other graduate student in their doctoral program. In
addition to the preparatory worka@mplished in the first two years while iredical school, the
students commonly spend three and a half to four years in their graduate training. A guideline in the
Program is that students may not start their clinical rotations until the dissertation has been
successfully dlended.

Duringthestdent 6s | ast year in the graduate progr al
the Introdwtion to Clinical Medicine course in anticipation of entering the clinical clerkships. A
Areturn to the clinico expeshadevethesclimcalgadise ar r an
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for a period prior to returning to the third year clerkships in medical school. The clinical clerkships
will be completed on the campus where the PhD research project ncastsal.

CRITERIA FOR ADMISSION: Acceptabl®MCAT, GRE, and GPA scores are required. Previous research
experience and motivation will be key features in the evaluation. The GRE igaged of all
students applying to the MD/PhD program. In some cases the GRE requirement may be waived by
the designated graduate program based on the MCAT score.

RETENTION CRITERIA Students in the MD/PhD Program must maintain:

e SOM grades within the upper 1/3 of the PASS category or better in each block
e GSBS grades of B or better in each course
e GSBS Cumulative GR of 3.5 or better

If a student drops below the above minimal standards, the student will be placed on academic
proketion. A second grade below the performance standards will result in dismissal from the
program. The requirements to maintain a furgtatlis in this Program are at a much higher level
than those for retention iriteer the School of Medicine or the Graduate School of Biomedical
Sciences. The student may withdraw from one or the other of the two Schools and continue in the
School of theirchoice if they continue to meet its standards of performance and conduct. An Exit
Interview with a represedive from the Operating Committee is required of all students
withdrawing from the Ragram.

THE MD/PHD OPERATINGCOMMITTEE consists of the Deaof the GSBS, the GSBS Associate Dean
(the Chair of this comrttee), the Dean of the School of Medicine, and the SOM Associate Dean for
Admissions. In addition, the following members will be appointed in January by the GSBS Dean to
serve 3 year terms. &ke appointments will be staggered to provide for continuity of the dteemi
work:

e representatives from the faculty of the clinical departments of the School afiive(R),

e graduate faculty representatives from the GSBS doctargtams (2) and

e OneMD/PhD student.

The faculty members will be selected because of their roles in doctoral programs, their experience
with the MD/PhD program, and their expertise in certain scientific areas. Student participation
serves to bring the perspective of thedsits to the deliberations of this body and, in turn, is helpful

in the @reer training of the students. The student will be a full voting member. The SOM Director
of Admissions and the GSBS Assistant Dean will staff the committee and will not be voting
members.

The Operating Committee has a number of critical responsibilities:

the members serve as liaisons to departments or interdisciplinary programs;

it reviews and advises on guidelines and general management decisions;

the members are available awiadrs to the students;

in regard to individuals and any problem which may arise, the members may serve in an
advsory function or sometimes as active intermediaries; and

a representative from the committee will conduct exérviews for students withdnang

from the program.

HownPE

o
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STUDENT EVALUATION SUBCOMMITTEE: The MD/PhD student along with theudte nt 6 s maj o
advisor, Graduate Program Advisor, SOM Associate Dean for Student & Resident Affairs, and the
SOM Assistant Dean for Student Affairs will attend aalnreviews conducted by the GSBS
Associate Dean in June of every year. The evaluation is signed by the student, the GSBS Dean, and
the SOM Dean, and i s maintained in the studen
evalletion is also provided tthe student. A standardized form (Attachment D) is used to reflect
grades for the term, an account of the student
of scholarship andesearch aptitude. The committee also advises on the futgmprecomponents

and timelines. Notitation of probationary or dismissal status is also made in writing. Should a
student perform unsatisf@rily in a term in which he/she is on probation, the student is subject to
dismissal from the pgram. Dismissdiom the combined degree program, or voluntary withdrawal

shall result in discontinuance of the student|sestd.

The Student Evaluation Subcommittee will also be responsible for reviewing student grades after
each semester or block, especially fodstuts on academic probation. The Student Evaluation
Subcommittee will report to the Operating Committee in June of every year on the progress of the
students.

DipLoMA: Upon completion of the PhD program requirements, MD/PhD students will receive their
PhD diploma at the next designated graduation date (May, August or December). Students are
encouaged to attend the GSBS convocation ceremony the following May. However, they will not
attend Commencement exercises until completion of the MD degreleatAnte they will receive

special recogtion.

The School of Medicine and the Graduate School of Biomedical Sciences reserve the right to make
changes in the MD/PhD program. Changes in policies and procedures will not be altered
retrospectidly and thus matriculated students will complete their programs according to
requirements in effect at the time alnaission.
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Programs(New, Terminating & Changing Delivery Format)

PurposeTo outline the procedure for initiating and developing new degree progmrakanging
delivery format for degree programs, and for terminating existing degree programs.

1. Proposing New Programs

a. Proposals for new programs typically originate at the department level. Conferences with the
department chagindthe GSBSOffice should precede formal proposal development.

b. Although a proposal for a new graduate degree program commonly originates at the
departmental level, development of the proposal should be preceded by conferences with the
GSBS Dean and Health Sciesc€enter Presidentvho will encourage or discourage
continued development of the proposal on the basis of university priorities.

c. Once a department receives encouragement or approval to develop a new degree program, it
will prepare a proposal in acaance with the guidelines of the Texas Higher Education
Coordinating Board (THECB), which is available from TH¢ECB Web sitelf the proposal
includes delivery of all or part of the prograthrough distance learning, the Southern
Association of Colleges and Schools (SAG8pstantive Change Proceduragailable on
theSACS Web sitewill be consulted and followed. Highest prig# for consideration of
new programs shall be given to:

1. Adequacy of faculty and facilities to undertake the program;

2. Cost and relative impact on existing programs;

3. Numbers and kinds of students who likely will enter the program if approved,;
4. Marketrelevance for the academic degree

5. Long-termmarket and educational sustainabjléyd

6. Allocation of resources within the statad university in consideration of priorities

d. The proposal first should have the review and approval of the degpdarand then be
forwarded to the GSBS Office. The GSBS Office will send the proposal to the Graduate
Council for review and approval at the next monthly graduate council meeting.

e. A proposal for a new graduate degree program is reviewed by menflibes@raduate
Council. The graduate council may recommend approval or it may send the proposal back for
revisions and/or clarification before making a recommendation to the GSBS Dean. Proposals
approved at the Graduate Council level are forwarded to ffice ©f theHealth Sciences

Center Presiderior review and approval.

f. If approved by th&SBS Deanthe proposal will be forwarded through the President to the
Board of Regents for final review at the university level. At any one of the review,stages
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proposal may be rejected or sent back to the originating department for revision and/or
additional information.

g. If the proposal is approved through all university levels, it will be transmitted [6)ffive
of the Presidento the THECB for finhreview. The staff of the THECB requests a
minimum of three months for review prior to Board action although, frequently, a longer
timeline is needed.

h. Prior to offering any distance education oredimpus courses or programs for the first time,
GSBS must submit an Institutional Plan for Distance Education an@@ffpus Instruction
to the THECB for approvalTHECB Rules and Requlations, Chapter 4, Subchapter E,
i Aproval of Distance Education and @iampus Instruction for Public Colleges and
Universitieso

2. Reviewing Courses for New Programs

a. Any new courses proposed as part of new program proposals will be reviewed as all other
new courses are reviewedith the understanding that final approval is dependent upon
THECB acceptance of the new program.

b. Proposed new courses must be listed on the standard Application for Course Approval form
and forwarded with the program proposal so that both coursksha overall program
description may be treated as a package.

c. The GSBS Office will hold the course applications until the Board of Regents and the
THECB approve the programs. The office will then complete the paperwork and send to the
Re gi sQffiteawhéresthe courses will be entered on the THECB inventory.

d. New courses proposed as a part of a new degree program will not be included in catalog copy
until the program is approved by the THECB.

3. Changing Method of Delivery of Existing Prggrams

a. Changes in method of delivery of existing programs that result in 50 percent or more of the
program being offered via electronic telecommunications require prior approval by the Board
of Regents and subsequent notification to the THECB. Ttlesmeges also require prior
SACS naotification and approval and the submission of a substantive change prospectus. The
Substantive Change Procedures, which may be obtained from the SACS Web site, should be
submitted along with the request to change the odedi delivery of the existing degree
program. Theffice of the Presidemill notify SACS six months prior to the anticipated
implementation of the modified degree program.

b. The following routing is required to approve changes in method of delidepartment,
GSBS Office, Graduate Council, President and Board of Regents.

4. Termination of Existing Programs
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a. A program may be terminated for various reasons, but such action will be preceded by full
study and consultation by the parties conedr Persistent undenrollment, loss of critical
faculty, a shift in priorities, or financial exigency are some of the issues that might lead to
termination of programs.

b. Before any program is terminated, the rationale for such action will benpedsand
considered by the program involved and its department @hdiGSBS Dean. When the
necessity for action has been established, the Graduate Council will review the proposed
change for graduate programs. After such review, the GSBS Dean wilr remadfinal
decision in consultation with the President.

c. The Texas Higher Education Coordinating Board will be notified b®BSOffice of any
program termination.

For more institutional information refereneSC OP 60L1 (New Degree Programs, Change in
Delivery Format, and Degree Program Termination)
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Program Review Process

Purpose: The main objective of ongoing, continuous assessment is to provide a mechanism for
improving thequality of graduate programs at Texas Tech University Health Sciences Center
Graduate School of Biomedical Sciences (GEBS

GSBS program reviews consist of two interrelated activities. The first is a formal program review,
which occurs every 5 years. dlsecond is continuous, ongoing assessment of key program
outcomes, as identified by the graduate faculty of each program. Collection and analysis of data
related to these outcomes, as well as resulting program changes, are reported to the GSBS annually.
At the time of the next formal review, a summary of these annual reports are included in-the self
study.

The formal review process comprises five major components:-stsdif prepared by the graduate

faculty, an external assessment report, the review mmi tt ee 0 s evaluativ
recommendati ons, and program facultyds respons:s
postreview meeting of the review committee chair, program director, Chair of the program and the
GSBSOffice. Biennially, the program reports to the GSBS on progress toward implementing the
action plan formulated from theygar review.

Complementing formal program review is continuous, ongoing outcomes assessment. Outcomes
assessment focuses primarily on student lagrnit asks and answers the questions:

1. What do we want our students to know and be able to do when they graduate?
2. How well does our program promote that learning?

Its purpose is to monitor whether a program is achieving its goals so that where goal$aieg

met, changes and improvements can be made. This process begins when graduate faculty identify
the major objectives of their program, the more specific outcomes derived from these objectives, and
the data that must be collected and analyzedeterghine whether those outcomes are being
achieved. To the extent possible, the data are supplied by the GSBS and other university sources.
However, some data.g., data aggregated about student performance on prelims, the final oral
defense, etd. mud be collected program by program.

Once outcomes and relevant data sources have been identified, the next step is to develop an
outcomes assessment plarhe plan shouldlentify which outcomes will bassessed ovéhe five

year cycle between formal g@am reviews. Annually, the graduate program director or another
faculty member designed by the department head reports to the GSBS as to which outcomes were
assessed, what the findings were, and any resulting program improvements. A summary of these
reports, as well as the assessment plan, becomes part of tsaudglfor the next formal review.
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Program ReviewGuidelines

Purpose:To provide a mechanism for improving the quality of graduate programs through
continuous assessment and improvement.

The main objective of periodic graduate program reviews is to provide a mechanism for

improving the quality of graduate programs at Texas Tech University Health Sciences Center
Graduate School of Biomedical Sciences (GSBS). Periodic graduate progrewsrgiie the

school important information about the strengths and weaknesses of a program, the quality and
accomplishments of i1its graduate students, the
contribution to the mission of the university. These reviewslasigned to help faculty and
administrators gain a clear understanding of the following:

1. The programbés purpose within TTUHSC and
outcomes (faculty expectations for students and the program)

2. The progr amds heving these punpases & suscomesn a C

3. The programdés overall quality

4. The facultyds vision for the program, I
necessary to achieve those aims.

Schedule of GSBS Academic Program Reviews

Medical Microbiology 2009
Biotechnology 2009
Pharmaceutical Sciences 2010
Cell & Molecular Biology 2011
Biochemistry & Molecular Genetics 2011
Cell Physiology & Molecular Biophysics 2012
Pharmacology & Neuroscience 2013

Graduate Program Review Process @Gidelines

June Notification of Graduate Program Review The GSBSOffice will schedule a
meeting with the Graduate Program Director and his/her Department Chair to discuss the review
process and the program review guidelines.

Aug 1 The Graduate Progm will submit to the GSBS office the names of the departmental
reviewers along with the names and contact information for possible external reviewers. The
GSBS Office will be responsible for contacting the external reviewers (list provided by Program)
and securing their cooperation.

Preparation of the Program Review Document:The document should follow the format

shown in the next sectiorhe Departmental Chair and the corresponding graduate faculty
members of the program amesponsible for the comig accuracy, and completeness of the
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report. TheChairmay designate another faculty member or a team of faculty members to

prepare the document but should be actively involved in overseeing its preparation. All current
graduate faculty members of thevgram being reviewed should be involved in the preparation

of the report. The participation of enrolled students, alumni and professional staff is highly
encouraged. The report should be evaluative rather than simply descriptive. It should

incorporatenot only an analysis of incoming students, time to degree, attrition rates, etc. but also

a summary of the programdés continuous and ong
facultyds vision for the programbs future.

Selection of GSBS Review Commigte Members: The GSBSOffice will appoint one graduate
faculty member per program (excluding faculty of program being reviewed) plus 2 students to
comprise the GSBS review committee.

Nov 1 Submission of Program Review DocumentThe review document shoube forwarded

to the Graduate School of Biomedical Sciences (2B106) along with an electronic version on disk
or CD-ROM in Portable Document Format (PDF). The G&Hfice will review the document

and may request that revisions be made if it is incomptetanply descriptive. The report

should address the appropriateness of the program goals, the quality of the students, and those
elements influencing student success: mentoring, research, the faculty, the curriculum,
professional development opporturstiéacilities, and student funding. The report should also
summarize the strengths and weaknesses of the program and make recommendations for
improvements. The GSBS office will forward one copy of the document to the GSBS Dean, and
send copies to the @S review committee and the external reviewers. The original document
will remain in the GSBS Office (2B106).

Nov 5 External Reviews: Make arrangements to have external reviewers visit campus in late
January / early February, if desired.

Nov 15 TheReview Process:A GSBS Associate Dean will meet with the GSBS review
committee members within the first two weeks of November. At this meeting instructions and
advice on the review process will be given and the Associate Dean will appoint a chatsfrom i
membership.

Jan 1 Preliminary Report Due: A draft of the preliminary report from the committee chair
should be submitted to the GSBS office.

Jan 5 External Report Due: Copies of the external review report are provided to the GSBS
internal reviewcommittee chair.

Feb 1 Executive Summary Report Copies of the GSBS review c
report which incorporates the external assessment, will be providedGoatieate Program

Director and the Department Chair, with a request for a wrigsponse from the program

faculty. The response outlines the means and timetable by which the program faculty plans to
implement the recommendations of the review committee and specifies any additional resources
needed to do so.

Feb 15 Posteview Meding: The GSB3Office and the Director of Graduate Programs, will

schedule a meeting with the Graduate Program Director, the Department Chair, and the chair of

the review committeat the end of February. At this meeting, the chair of the review committee
summarizes the committee findings, and the program director and department Chair summarize
the program facultyds response. The Chair of
responses and/or add any relevant information provided by the PrBgrator and/or Chair to

the executive summary report. The final executive summary report will be forwarded to the
GSBSOffice by March 1.
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May 1 Issuance of Response Statement (Action PlanTthe GSB3Office will submit an

action plan (as developed aagreed upon at the pestview meeting). This plan will outline

what improvements will be made and who will supply any resources needed to implement them.
This action is circulated to all participants in the pesiew meeting to make sure that all pest
agree on its contents. A copy of this plan will be forwarded to the GSB® Dea

Program Review Format

** All data should be collected for the prior five academic years **

PROGRAM OVERVIEW

1.1 Title of Program

1.2 Department Name

1.3 Brief History and Mssion:Provide a brief history of the development of the graduate
program. Briefly describe the mission of the program.

1.4 Degree Program Objectives and Outconiast the objectives and outcomes (faculty
expectations) for the program.

GRADUATE CURRICULA
2.1 Course offerings and their enrollment during the review period

2.2 Describe any significant changes in curriculum and instruction in the program since the
last review. Explain the reason for the changes, such as different needs of students,
shifts oremphasis in the discipline, changes in faculty, perceived weaknesses in the
program, problems with facilities, etc.

2.3 List required courses: Firgar curriculum, statistics, ethics, etc.

2.4 What specifically does the program do to facilitate critical timgkand problem
solving to prepare graduates for a wide variety of positionsademics and other
environments?

FACULTY

3.1 Alphabetical list, by rank, of faculty members in the program including a statement of
how many new faculty members have ié&ed since last review.

3.2 Faculty Activity Report (see Attachment A) for each faculty that summarized the past
five years of relevant activities including:
3.2.1 Education
3.2.2 Teachingi list all courses taught; number of hours lectured per year in
graduate course student enrollment in course taught
3.2.3 Committee responsibilities
3.2.3.1Number of advisory committees that each member has served or
chaired during the past 5 years, including the students name and when
student graduated
3.2.3.2Service to GSBS committees; graduate eduohair of recruitment
committee, core curriculum committee, etc.
3.2.4 Honors and Awards
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3.2.5 Major Publications Number of scholarly publications during the period of
review (excluding abstracts)

3.2.6 Funded Projects / GrantsActive external and internal grantsdacontracts

3.2.7 Service 1 should include any program, university, professional and
community service activities (grant review panels, editorial boards,
leadership positions in professional societies)

3.3 Advising Describe how and when faculty advisors aregaesd to graduate students in
your programs, as well as any guidance that new faculty are given in directing graduate
student research

3.4 Faculty Quality Describe the ways in which the department evaluates the quality of its
graduate faculty (e.g., teachiagaluations, peer review, publications, research grants,
graduate students advised and their time to degree) and how it uses the results of these
evaluations

3.5 Faculty Distribution Is the department staffed adequately to meet the needs of various
fields of specialization in your discipline? If not, please provide a realistic plan for
how the department could achieve an appropriate distribution of faculty across
specializations offered

GRADUATE STUDENTS

4.1 Data Collectiori admission criteria
4.1.1 Number @ applications for last 5 years
4.1.2 Percent of applicants offered that actually matriculated
4.1.3 List of where students came from (previous schools)

4.2 Data Collection- student information:

421 Students graduated during the review
rates

4.2.2 Average time and credit hours per degree

4.2.3 Students during the review period that have received national and university
recognition, including fellowships, scholarships, departmental and other
awards (include name, type and amount of awards received

4.2.4 Number and percent of doctoral graduates employed in the field (or ir a post
doctoral position) within one year of graduation and the average length of
time to secure the job.

4.2.5 Present position and place of employment of students graduating from the
programduring the review period

4.2.6 Publications & presentations by student

4.2 Quality.: Comment on how you evaluate and assess the quality and performance of your
graduate students. Referring to the above data, comment on student quality and trends
over the pash years. What specific measures does the department use to evaluate the
quality of entering students? (For example, what use is made of the GPA or of
standardized test scores such as the GRE?). Are your students as good as you would
like them to be? lIinot, what are the contributing factors? What are the specific
admissions criteria for mastéesd doctoral students? Provide summary of recruitment
efforts.
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4.3 Degrees GrantedComment on the trends in the number of degrees awarded annually
and he average length of time required to complete each degree program. What is
currently the approximate attrition rate? What has been the trend in attrition over the
past five years? If attrition has been increasing, what measures, if any, have been taken
to address that increase?

4.4 Need/PlacementDescribe past, present and anticipated future need for graduates from
the program in the TTUHSC community, region and nation. Report any information
you have on the level of employer satisfaction withrygnaduates and the students
post graduate performance (if available). Describe the level and kinds of assistance
you offer in the placement of your graduates. Assess the strength of student demand
for your degree programs over the last five years.

4.5 Funding Describe the stipend support packages available for your students and the
approximate annual number of stipends awarded.

V. CURRENT RESEARCH

5.1 Current ResearchProvide a brief description of significant ongoing research in your
program, inclding the number of postocs in the labs. Indicate the major strengths or
emphases of this research. Describe three to five major research accomplishments over
the past five years by faculty and/or graduate students in your program and any new
researchmphases planned for the near future (through new faculty hires, redirection of
current facultydos research, etc.)

5.2 External Research Suppoivaluate the level of external funding for research in your
program. Is the program competing effectively foreexal support? What were the
levels of outside funding in research grants and other grants (a) at the time of the last
review, and (b) the current year? Comment on any trends.

5.3 Research DevelopmentVhat does the program do to encourage and devel@pclse
collaborations with faculty performing similar research elsewhere in the university?
Al so, please describe deficiencies in fa
attempts to reach its research objectives and any plans to address tilcegecbest

VI. CONCULSION 1 (maximum two-page summary)

6.1 Summarize the major strengths and weaknesses of the graduate program and the
challenges and opportunities it faces in the foreseeable futnotude summary
information(highlights and challereg)captured in WEAVEonline annual reports.

62 Briefly describe the programbés vision/ st
the programs major goals for the graduate program over the next five years.

VIl. APPENDICEST could include, butat be limited to, the following:

7.1 Strategic plan to improve/maintain the program
7.2 Graduate program policies and procedures
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Task of the Internal & External Reviewers

Assessment The task of the reviewers is to formulate objective judgments of the gaality
effectiveness of the graduate program. This evaluation is concerned mainly with the quality of
graduate education received by students.

Sources The review committee is encouraged to focus attention on questions regarding the
relationship of program®tthe goals of the university. It is the task of the reviewers to single out

those features of the program that merit special commendation, and to make recommendations where
there is room for improvement. Reviewers should formulate their evaluationsIndtamn the

review document, but also from interviews with the program director, his/her departmental chair,

ot her graduate faculty members, and the progr.

The Executive Summary Report The findings and recommendations of the review committee
should take the format of a concise one to-page executive summary. Overall observations,
reputation, strengths/commendations, weaknesses/recommendations, and value of the program to the
mission of the university should be included in this rep&@pedfic and prioritized
recommendations should be made regarding what is needed to strengthen programs that have
weaknesses, or perhaps what is needed to further strengthen an excellent program.

Overall AssessmentThe GSBS internal review committee shouwdterthe program under review
and provide an overall assessment similar to the following:

A Excell eAt Sati sf adt dengoeement

Guidelines for Internal & External Reviewers

During the review of a graduate program, reviewers are encouragedlt@ate the program with

respect to the areas shown below. Reviewers should approach this evaluation with the same
seriousness and thoroughness as if they were performing peer review of a manuscript or extramural
grant application. Reviewers are en@yged togive a numeric ratinfor each area. Reviewers

should not feel confined to the areas specified and can examine and comment on other areas that they
deem important to the review process. The primary goal of the review is to provide the university,
graduate school and graduate program under review with a meaningful and critical assessment of the
program.

Program Overview and Vision

Reviewers should examine the mission and vision of the graduate program, paying special
attention to program planning,gamization, program size, and success at achieving the stated
mission.

Faculty Productivity
Factors that should be considered include: faculty resources, particularly external research
funding; faculty publication records, scholarship, and awards; faexigynal recognition.

Quality and Quantity of Graduate Students and Graduates

Factors that should be considered include: student recruitment, student retention, program
applicant pool, placement of graduates, career success of former students, and student
productivity.
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Curriculum and Programs of Study
Factors that should be considered are: degree requirements, course offerings and frequency, areas
of specialization, nature and type of qualifying exams.

Recommendations & Suggestions
Provide recommendatiomsd suggestions for improvement.

Annual Reports on Action Plan

Each program will be reviewed on a fiyear interval. Every two years between formal program

reviews, each program director will be asked to provide a brief summary of progress made on the
faction itemso |isted: What, if any, items ali
timely completion? What strategies have been developed to address these hindrances (e.g.,
modifying the action item, seeking other resources to funddten item, etc.)? Is there anything

the GSBS office or TTUHSC administration can do to help you address any uncompleted action
items?

Implemented July 2006
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ATTACHMENT A

Suggested Faculty Activity Report Template
General Guidelines/Instructions
Each Facultyember Report Document submission:
e Should be limited to no more than a total of five pages

e Should provide a concise, balanced, and brief document that summarized the past five years
of relevant activities

Name
Faculty Activity Report

Last Five Years through Current APR Year
(e.g., 20@ to 2008

Education
A List degrees earned, major, and each year degree was attained.

Teaching(last five years only)
A List all GSBS courses taught dogithe review period.
A Provide semester and year that course was taught.
Example
20012002 Fall/Spring Enroliment
PSY 230 Introduction to Statistics
PSY 290 Research Methods
PSY 320 Learning and Motivation

Please prade any chair and committee responsibilities, along with all individual

instruction/mentoring activities that you provide in this section.

A On doctoral dissertations, please specific student name, degree, dissertation title, and date of
completion

A Onmaste 6s t hesi s, pl ease specify number chairec

Honors and Awards (last five years only)
A List awards and honors received along with the year that it was bestowed.

Major Publications/Scholarly Work (last five years only)
Funded Projects/Grants (last five years only)

Service(last five years only)
A List service activities and years provided.
Should include any unit, college, university, professional, and community service activities

Please Note: Full faculty CVs should also be ma@ddable to the external reviewers.
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Recruitment & Retention

Purpose:To describe recruitment and retention strategies for GSBS

GSBS Web PageThis is an effective tool for exposing prospective students to the programs available in the
Graduate Schodalf Biomedical Sciences. The GSBS web page is linked to each individual department's web page.
Students are also able to apply to the Graduate School electronically via the web page.

Research AssistantshipsStudents receiving a Research Assistantstepcansidered employees of TTUHSC
which qualifies thenfor in-state tuition and health insurance benefits.

Recruitment Budget A small fund is allocated for the recruitment of students. Expenses include:
e travel for facultyand staffto attend recruitrnt fairs
e site visits for prospective students
e scholarships for students who place in the poster presentation during the TTUHSC Student Research
Week

Student ResearchNVeek An interdisciplinary forum designed to:
e stimulate exchange of research inforrmatamong students
¢ highlight exceptional research performed by students in training
e expose students to the latest research advancements through seminars presented by distinguished
biomedical scientists
e recruit regional students into our graduate and gedd@al degree program
e award scholarships in various categories of the poster presentations

School of Pharmacy Research DaysA forum for faculty, graduate students, research interns, postdocs,
technicians, and residents to interact and exchange idea®dsible collaborations. It is a mixture of oral
presentations from leading scientists that are invited and faculty and poster presentations from students, postdocs
and residents. This meeting provides an opportunity for graduate students to showcasseitweih work and

provides opportunity for faculty/student interaction.

Summer Accelerated Biomedical Research (SABR) Internshipéwvailable to students interested in pursuing a
career in basic biomedical research. The SABR Internships are intersiveek opportunities for students to
perform basic biomedical research while receiving a stipemid.summer program is located in Lubbock, TX.

Amarillo Biomedical Research Internships (ABRI).Available to students interested in pursuing a
career in bioradical research. ABRI is a 10 week program of intense research organized by the
Texas Tech University Health Sciences Center School of Pharmacy in conjunction with the
Pharmaceutical Sciences Program through the graduate sékai. student receives apsind

during the internship

Endowments for Graduate Students
e AT&T Chancellor's Graduate Fellowships. This $5M endowment provides 110 graduate
fellowships at $3,000 peryeeiror one year f or master6s st ui
three years for doctal student@and was established in 1997.
e The Mary Lou Clements Scholarship established in 2000
e GSBS Endowed Scholarship established in 2000
e Achievement Rewards for College Scientists (ARCS)

Scholarships for Graduate Students
e CH Foundation
e Deanods 9P dsmblishednl2006
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Research Assistantships

Purpose:To outline the Texas Education Code and to list benefits provided to research
assistantship positions.

Texas Education CodeStatute: Section 54.063A teaching assistant or research assistaaingf

institution of higher education and the spouse and children of such a teaching assistant or research
assistant are entitled to register in a state institution of higher education by paying the tuition fees and
other fees or charges required for Texesdents under Section 54.063 of this code, without regard to the

length of time the assistant has resided in Texas if the assistant is employed at ba#ittone in a
teaching or research assistant ppoograntundermulesvdnd c h i s
regulations established by the employer institution.

Students employed as teaching or research assistants employed at least half time by any public
institution of higher education in a degree progir@hated position may pay tharse tuition while

attending any public institution of higher education as a resident of Texas for themselves, their
spouses, and their dependent children, regardless of the length of residence in the state. The
institution which employees the studentsilsta d et er mi ne whet her or not
their degree programs. If the spouse or children attend an institution other than the one employing
the research or teaching assistant, they must provide proof of his or her current employreent to th
college they attend. It is the intent of this rule that employment be for the duration of the period of
enrollment for which a waiver is awarded.

Enrollment. Students on research assistantships must be considergchéuitudents. The
minimum enrdment for full-time graduate status is 9 hours in the regular semester and &t least
hours inthe summer term. Students on assistantships must matriculate every semester or the
assistantship will be temporarily suspended until the next semester afutaiton.

Fee Waivers Students must be appointed before tHecl&ss day of the fall or spring semestét (4

class day othe summer term) as a benefits eligible research assistant with employment of at least
onehalf time to be eligible for fee waiver Fee waiver forms must be completed EVERY semester

and submitted to the Bursards office for proce
a semester to qualify for the waivers. If the student leaves early or does not meet the 4 %2 month
criteria, the fee waivers will be revoked and the student will be required to pay the balance due.

1. Fee Assistance Program Exempts, by Board of Regents action, the student from the
payment of Institutional Tuition Student Services Fee, Information Teaimélee, Library
Fee, University Fee, Recreation Center Fee, and Course Fees.

2. Non-Resident State Tuition Exemption Form Exempts a studentdm the payment of
nonresident tuition over and above the state resident rate.

3. Medical Services Waiver Form Waves the student from payment of the Medical Services
Fee.

Fee Waivers forms are maintained by the TTUH:!
Bursards office website.

For additional information on student employment, please refer to HSC OP 70.27
Appointment of Student Employees
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Student Insurance

Purpose:To define the availability of health services to graduate students.

1. ELIGIBILITY : The Department of Fami§ CommunityMedicine provides certain
health services at no charge to HSC studentsambagurrently enrolled and have paid the
Student Health Fees as part of tuition and fees. All students are required to have adequate
health insurance. It is understood that expenses not covered by insurance will be the
responsibility of the student. Emgency room visits, hospitalization, and consultations
are not covered by the student insurance. Students must present a student ID card at the
time of the appointment.

2. FEES: The Medical Services Fee covers only routine office visit services providbd i
Family Practice Center. This fee does not cover the cost of medicine or supplies used in
conjunction with the office visit. For a complete listing of services covered, see the
Student Health Services brochloeated on the student servicesbsite

3. CLINIC LOCATIONS:

Texas Tech Physicians of Lubbock

Family & Community Medicine

TTUHSC Building,1% Floor, Medical Pavilion
3601 4" Street, LubbockTX 79430

Phone: 8067432757

8:00 ami 5:00 pm; Monday Friday
Emergencies: University Medical Center

Texas Tech Physicians of Amarillo
Family & Community Medicine
Northeast Corner, BSA Hospital
1600 Wallace, AmarillpTX 79106
Phone: 80123500

8:00 ami 5pm; Mandayi Friday
EmergenciesBSA Hospital

4. STUDENT EMPLOYEES: Students who hold Research Assistantships may elect to

waive themedical services fesince they are considered employees and reeeiygoyee
health benefits. Employees must sign up for instegdhrough Human Resources
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Vacation& Sick Leave

Pupose: To define Texas Statutes for vacation and sick leave for students and outline the policy
established for GSBS students.

1. Student employment is governed by the Government Code, ChaptefrtBéITexas Statutes. Excerpts from the
Code are provided to assist the GSBS Faculty and Students. The complete document may be viewed at:
http://www.capitol.state.tx.us/statutes/statutislh

SUBCHAPTER F. GENERAL PROVISIONS FOR VACATION LEAVE FOR STATE EMPLOYEES

661.152. Entitlement to Annual Vacation Leave

(a) A state employee is entitled to a vacation in each fiscal year without a deduction in salary, except for a state employee

whois:

(1) an employee of an institution of higher education as defined by Section 61.003, Education Code, who:

(A) is not employed to work at least 20 hours per week for a period of at least four amalfanenths; or

(B) is employed in a position for whidhe employee is required to be a student as a condition of the employment;
Added by Acts 1999, 76th Leg., ch. 279, § 19, eff. Sept. 1, 1999.

SUBCHAPTER G. GENERAL PROVISIONS FOR SICK LEAVE FOR STATE EMPLOYEES

661.201. Applicability

(b) An employee fan institution of higher education as defined by Section 61.003, Education Code, is eligible to accrue

or take paid sick leave under this subchapter only if the employee:

(1) is employed to work at least 20 hours per week for a period of at least dbon@imalf months; and

(2) is not employed in a position for which the employee is required to be a student as a condition of the employment.
Added by Acts 1999, 76th Leg., ch. 279, § 19, eff. Sept. 1, 1999.

2. Additional GSBS information:
a. Students mude registered or be on an approved official leave of absence (medical or personal).

b. Mentors have at their discretion the ability to grant 10 days of personal leave (with pay) for each
student per year. Personal leave may not be accumulated and cawid to the next year.

c. Students are entitled to take institutional holidays as designated by the GSBS calendar (which will not
be counted toward individual personal days).

d. Students exceeding 10 days of personal leave must get approval for extendelfidetemded leave
is approved by GSBS, the departments will submit a PAF to place the student enitbauépay.
The PAF requires a GSBS signature.

e. Students needing extended time off may apply for leave during summer months (must go on leave
without pay and may not be registered).

f. No extended leave granted during the Fall or Spring semesters; exceptions to this policy must have
GSBS approval.

g. Student must be continually registered once they begin thesis/dissertation hours.
h. Leave periods will not égnd the maximum time requirement to complete a degree.

i. The enforcement of this policy will be the responsibility of the mentor to document personal leave
days for each of their students.
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GSBS Forms
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APPLICATION FOR CHANGE IN MAJOR
(MUST BE COMPLETED ON-LINE AT : http://www.ttuhsc.edu/gsbs/current)

==~ TEXAS TECH UNIVERSITY

[" HEALTH SCIENCES CENTER
P Graduate School of Biomedical Sciences

Application for Change in Major

Name |

TTUHSC ID (R#) |

If not, we recommend doing so before submitting this form to the GSBS office.

NOTE: If you are planning to transfer from one degree program to another, you must
obtain a memo of release from your present program before we can process your
change request.

he GSBS Office, 2B106, Mail Stop 6206
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APPROVAL FOR GRADUATE CREDIT
(MUST BE COMPLETED ONLINE AT : http://www.ttuhsc.edu/gsbs/current)

= TEXAS TECH UNIVERSITY
HEALTH SCIENCES CENTER

Graduate School of Biomedical Sciences

Approval for Graduate Credit

Last Namel First Na ae|

[ am within 12 hours of my undergraduate deg e and 1a 2 a leista ‘B
average in my major subject. I hereby request | ermiss >n ot ke he
following courses for ¢ aduate Cradit #ovring tl »:

l' -— N ¢ . &

Sem sté |Fa | Year“
Jep irtr en Course Number Section
APPROVALS
Course Director Date
Graduate School of Biomedical Sciences Date

Forward this form to the GSBS Office, 2B106, Mail Stop 6206

Graduate School of Biomedical Sciee Gatalog & Student Handbook 20@®e Page 77


http://www.ttuhsc.edu/gsbs/current/

CHANGES TO THE DEGREE PLAN
(MUST BE COMPLETED ON-LINE AT : http://www.ttuhsc.edu/gsbs/current)

= TEXAS TECH UNIVERSITY

!] HEALTH SCIENCES CENTER

» Graduate School of Biomedical Sciences

CHANGES TO THE DEGREE PLAN

Student's Name |
TTUHSC ID (R#) |
Deleted Course(s) Numbe
Add Course(s) Number

Change requested begause

Forward this form to the Graduate School of Biomedical Sciences, 2B106 MS6206
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COURSE APPROVAL FORM
(MUST BE COMPLETED ONLINE AT : http://www.ttuhsc.edu/gsbs/faculty})

HEALTH SCIENCES CENTER O
Graduate School of Biomedical Sciences

COURSE APPROVAL FORM

All fields on this form must be filled in prior to submission to the GSBS Office.
To request a new Course Number, please email Pam Johnson at pamela.johnson@! ruhsc.edu.

Program ‘ Da =

Course Title

. , ] BE 7
Prefix Number Credit Hrs‘> ac ure Hr: Leo F

ADD

Course Elements affe :tiy »Date

Shortened Title for Class Sched ‘es
(lim iy to 30 spaces)

(atalog/ Desci oti n
nclude
rerequis, es)

Course
Director
Name and
Credentials

DELETE

\ .
Justification Effective “
! Date
APPROVALS

Department Date

Graduate Council Date

Graduate School of Biomedical Sciences Date
Forward this form to the GSBS Office, 2B106, Mail Stop 6206
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GRADUATE FACULTY NOMINATION OR CHANGE IN STATUS FORM
(MUST BE COMPLETED ON-LINE AT : http://www.ttuhsc.edu/gsbs/faculty)

-~ E > TEXAS TECH UNIVERSITY

HEALTH SCIENCES CENTER
? Graduate School of Biomedical Sciences

Graduate Faculty Nomination or Change In Status Form

Instructions: Please type in all fields. Forward original nomination form, electronic CV and official transcript to the GSBS

office for processing. International transcripts must include an official transcript evaluation. Items may be sent to
graduate.school@ttuhsc.edu or mailed to MS 6206.

Namel Program I Datel

Rank/Title I Emaill

Action to be considered:

[~ 1. New appointment to the GSBS Faculty (must hold primary, 1
joint or adjunct School of Medicine or School of Pharmacy faculty
appointment in the department sponsoring this appointment).
Type of Appointment

[T 2. M n of

Current Appointment

Appointment change to: I

in the Program |

X X

and on general GSBS issues.

Adjunct Graduate Faculty
Courtesy appointment to a faculty member with a graduate
faculty appointment at another accredited university outside
the TTUHSC system. Membership privileges include teaching
and/or serving as the instructor of record and serving on a
students advisory committee as a voting member.

GSBS USEONLY: [ Website [~ Faculty Database [~ Email Contacts [~ Contacts Distributed
Forward this form to the GSBS Office, 2B106, Mail Stop 6206
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INTENT TO FORMALLY APPEAL A GRADE
(MUST BE COMPLETED ON-LINE AT : http://www.ttuhsc.edu/gsbs/current)

(o U
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