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The Chat function in WebCT 6.0 is found under the Build Tab and is located in the course tools.   This 
function provides the designer a way to manage chat or whiteboard functionality. 
 
The HELP MENU in WebCT provides help with whatever section you are in.  For example, if you are in 
Gradebook section and select help, help about the Gradebook will be provided. 

 
 

 
 

MANAGING THE CHAT FUNCTION 

 

STEP 1 
 

Click Chat on the Course 
Tools menu. 
 
 
 

CREATE CHAT AREA 

 

STEP 2 
 
Click the Create Chat or 
Whiteboard Room to create   
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FINISH 
 
Enter a title and description 
for the Chat/Whiteboard 
room.  Select the type, user 
permissions and logging 
settings and click Save to 
create the room.   
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WHITE BOARD 

 

TOOLS 
 
 

 

TOOLS 
 
 

 

 

 

TOOLS 
 
Handraise Mode allows 
students to ask questions 
within the chat session. To 
turn it off, toggle the button 
again.  
   



WebCT Chat Tutorial 4 

 

 

 

SLIDE SHOW 
 
To add a slide show, click 
the Slide Shows button to 
launch the Slide Shows 
dialog box.  At this point, 
you can either create a new 
slide show or load an 
existing show.   

CHAT AREA 

 

CHAT 
 
 

 

PARTICIPANTS 
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VIEW LOGS 
 
To see the chat logs, click 
on the Action Links ( ) 
and View Log. 

 

DELETE CHAT 
 
Confirm the delete by 
clicking OK. 

 


