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Thank you Letter Guidelines
The Importance of a thank you letter

Scholarship donors are generous and caring people who give financially to support education opportunities for individuals pursuing careers in nursing.  Receiving a thank you letter from the recipient is always special and lets the donor know that his/her scholarship was greatly appreciated.  
Helpful points in writing your thank you letter

Tell the donor about yourself

· Your hometown

· Experience(s) that led to your choice in becoming a nurse.  

Tell about your present situation

· Classification and major 

· Goals and aspirations

· Organizations in which you participate

Tell about your future plans

· What you hope to accomplish while at TTUHSC School of Nursing

· Future career plans

Tell how the scholarship will/has helped you

· You do not have to mention the award amount

Thank You Letter Form

Keep it to one page or less

Use the scholarship name in your letter
Beware of grammatical errors 

Make sure to sign your name

Include your return address on the thank you letter

If there are more than one scholarship mentioned you will need to send individual thank you letters

Thank you letters should be received within 2 weeks of your award notification

