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 At all times it is the student’s responsibility to 
enroll in the required courses to meet 
graduation requirements.

 The student may change their schedule at 
any time prior to the first day of class.  Once 
the semester begins, any changes must be 
submitted to Student Services who will then 
authorize the Registrar to make the changes 
in the schedule.



 Errors in registration include registering in 
the wrong section (including wrong campus), 
wrong course, not registering for rotations 
within the WebPortal and not registering for 
Grand Rounds.

 Please always print out your schedule upon 
completion of registration from the Concise 
Student Schedule to document you have 
registered in all required courses for the 
semester.



 If a course has a prerequisite, you must have 
already had the course in order to enroll.

 Recommended you write down the CRN of 
each course before you start the registration 
process.

 In order to take any P4 rotations, you must 
have completed all P3 courses. 

 All P4 students must enroll in a Grand 
Rounds.





 Use the Degree Audit from the WebRaider
Portal.
 Generate New Audit
 Click on the radio button for Program:  Pharmacy.  

Then click on Generate Request.
 Do not change the Term but mark Use In-Progress 

Courses.
 Click on the radio button for Detail Requirements 

and then click on Submit.
 You will look for the first area with “Not Met”



 P4 students are required to complete 5 rotations:
 Phar 4675
 Phar 4676
 Phar 4677
 Phar 4678
 Phar 4681

 P4 students are required to take one selective:
 Phar 4673 or 
 Phar 4674

 P4 students are required to take two electives.
 P4 student must take a Grand Rounds in each fall and 

semester term:  Phar 4241 and Phar 4242.





 Enroll in course sections for one site only 
unless multiple sites have been assigned for 
rotations by the Experiential Office.  Each 
course has a listing of the campus for that 
section.

 Everyone should enroll in Grand Rounds and 
should be at the same site as your rotations.



 Click on Class Schedule
 Select your term (Fall 2011 Pharmacy)
 Highlight the Subject:  Pharmacy
 Enter the course number, i.e:  4241. Select the 

campus:  Abilene HSC or Amarillo HSC, Dallas 
HSC, Lubbock HSC

 Class Search
 This will give you the CRN for the course at the 

campus you selected.  Keep in mind that Dallas 
will have sections for both the Southwest and 
the VA sites.





 You have two electives to be taken during the P4 
year (2011-2012).

 Do not enroll in the same elective number twice .  
You cannot enroll in Phar 4699 twice.  If you 
have an elective set with this course number in 
EMS more than once, please contact the 
Experiential Office and notify them that you 
have already enrolled in the course once and you 
need a new number.  This occurs when the 
elective is generic in nature and we do not have 
a specific course number that can be assigned.  



 Registration

 ﻿
 Select Term
 Add or Drop Classes
 Look Up Classes
 Schedule Search Tool
 Linked Section Search Tool
 Change Class Options
 Course/Instructor Evaluations
 Grade Distribution by Faculty or Course and Subject
 Week at a Glance
 Student Detail Schedule
 Registration Fee Assessment
 Registration Status
 Active Registration
 Concise Student Schedule
 Academic Calendar
 Important Registration Dates
 Final Exam Schedule
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 After you Class Search and find the course(s) 
at that site, you can look at the prerequisites, 
corequisites, remaining seats, class times, 
etc.

 Click each course name highlighted to find 
the information on the course.

 To find your assigned rotations, you must go 
to EMS.



 To view your Experiential Program rotation course 
numbers for registration, go to your profile page in 
EMS.

 To Access EMS:
 Go to the School of Pharmacy webpage:  

www.ttuhsc.edu/sop
 Click on TT Education Management System in the left 

hand menu.
▪ User Name:  FirstName.LastName
▪ Password:  You should have already set up a password to access 

EMS.
▪ Your file page will be the first page you see.

http://www.ttuhsc.edu/sop�




 Click on the rotation list.  You will see your rotations listed by 
rotation date, preceptor with section code number after their 
name, rotation, portfolio (grade summary page, assignments, 
etc.) and preceptor/site evaluation form.  If a preceptor section 
code number has not been assigned, please contact the 
Experiential Office for help.  Registering in a course without the 
correct section number will result in a registration error.

 Remember to only enroll in rotations assigned for the specific 
term of registration.  Please check your registration at least one 
week prior to the start of the semester to make sure no changes 
have occurred in your rotation assignments.  Contact the 
Experiential Office if a change has occurred and make changes to 
your WebPortal Registration if a change has been made.



 Click on the rotation to get the rotation 
course number for registration.  The example 
given is the P4 Adult Medicine Clerkship 
rotation.  When you click on the rotation you 
will see the following screen giving you the 
rotation course number at the top of the 
page.

 Keep in mind that you only register for the 
rotations within a specific term set.  Do not 
register for rotations outside of the term.





 First you will register only in the rotations 
assigned for the semester

 Dates from May – mid-August are summer 
rotations.  There is only one summer 
registration (Summer 2011 – Pharmacy).

 Dates from mid-August through December 
are fall rotations.

 Dates from January through mid-May are 
spring rotations.



 If at any time your rotations change, you 
must change your registration in WebRaider
before the semester begins.

 If the change occurs during the semester, 
then notify Student Services in Amarillo 
immediately.  We have to authorize the 
change to your schedule.

 Failure to make a change in your schedule can 
result in serious consequences which can 
result in a failure to graduation as planned.



 There are two tools you can use to assure you 
have registered correctly.
 Degree Audit
 Concise Student Schedule.

 You can go to Degree Audit after you have 
registered to have a picture that shows you 
have registered for all the courses needed 
toward graduation.



 Use the Degree Audit from the WebRaider
Portal.
 Generate a New Audit
 Click on the radio button for Program:  Pharmacy  
 Click on Generate Request.
 Do not change the Term but mark Use In-Progress 

Courses.
 Click on the radio button for Detail Requirements and 

then click on Submit.
 You will look for the first area with “Not Met.”  



 Look at the “Not Met” area to see if the 
courses listed will be meet in the following 
term.  Compare your rotations for future the 
future term to your degree audit.

 You should see the EMS courses for the 
following term listed in the unmet courses on 
the Degree Audit.



 Are all your courses on the same campus?
 Did you print your Concise Student Schedule for 

verification that you enrolled in all courses.
 Did you check your enrollment against the Degree 

Audit?
 Do you have the same credit hours as shown on the 

Master Key Worksheet for P4 students – 20 credit 
hours?

 You should have 4 courses listed on your schedule 
(Grand Rounds and 3 Rotations) for a total of 20 hours.

 Success!  
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