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Guides & Tutorials:!
EndNote & EndNote Web!
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What is EndNote?!
•  Stores & organizes citations!

•  Cite-While-You-Write function!
§  Creates internal citations, footnotes, & references page in chosen style!

•  Over 500 citation styles to choose from!
§  Popular styles include APA, MLA, Chicago, & Harvard!

•  Free for TTUHSC students and faculty/staff!
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To access EndNote!
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http://www.ttuhsc.edu/libraries!



Select desktop or web version!
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Desktop vs. Web!
EndNote	  Desktop! EndNote	  Web!
Higher	  learning	  curve! Simpler	  interface!
Must	  always	  work	  from	  one	  computer! Web-‐based	  so=ware	  allows	  access	  from	  

any	  computer!
Unlimited	  cita?on	  storage! Storage	  limited	  to	  10,000	  cita?ons!
Good	  for	  in-‐depth	  papers	  with	  a	  lot	  of	  
manuscript	  requirements!

Good	  for	  simple	  research	  papers	  and	  
school	  assignments!
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Citations can be exchanged and uploaded from EndNote Desktop   
to EndNote Web and vice versa.!
!
Table with additional comparisons located at:!
http://thomsonreuters.com/products_services/science/
science_products/a-z/endnote_web/#tab4!



Download EndNote Desktop!
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Scroll the Library’s 
EndNote page to 

download for Mac or 
Windows.!



Sign up for EndNote Web!

7/20/12! 7!

Sign up for the 
web version by 
clicking here on 

the Library’s 
EndNote page.!



EndNote Library!

7/20/12! 8!

EndNote stores and organizes 
citations. This is called your 
EndNote Library. !



Storing citations!
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Many databases 
have a direct 
export option.!
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1. Select the 
corresponding 

option for either 
Desktop or Web.!

2. Save. The 
citation will 

appear in your 
EndNote library.!



Importing citations!
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Some databases have special 
instructions to get citations into 
EndNote, such as PubMed. Scroll the 
Library’s EndNote information page to 
find a PDF guide to importing 
references.!



Groups – EndNote Desktop!
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Create groups to 
organize different 
projects in your 

EndNote Library.!

Groups will 
appear in the left-
hand side menu 
of your EndNote 

Library.!



Groups – EndNote Web!
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Click “Organize” 
tab to manage 

groups.!

Create a new 
group.!

Enable sharing to 
share citations with 

others.!



Cite-While-You-Write!
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Click here to 
download CWYW 

plug in for Web 
version!

In Desktop, you 
can find CWYW 
under “Tools.”!



Cite-While-You-Write!
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Windows 
plug-in: 

EndNote tab !

Mac plug-in: 
EndNote !
toolbar !



Insert citations!
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In your Word document, place the 
cursor where you want the 

citation to go.!
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1. Select style!

2. Select citation!

3. Insert citation!



Sample Word document!
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An internal citation will appear. An 
entry for this citation will also appear 
in the references page.!



Tutorials!
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Scroll the Library’s EndNote 
information page to find video 
tutorials on the desktop 
version.!



Tutorials!
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For tutorials on EndNote 
Web, login with your account 
and the “Getting Started” 
guide will always appear on 
the front page.!



!
!

For more information!
MyLibrary@ttuhsc.edu!
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