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WHAT IS ENDNOTE WEB?

EndNote Web is a Web-based reference
management program designed to
streamline the process of writing a research
paper. With EndNote Web, you can:

* Quickly and easily collect reference
information from a wide variety of
online data sources, such as PubMed,
Google Scholar and Web of Science.

* Store references in your own password-
protected library, accessible anywhere
that you have internet access.

* Share references with other EndNote
Web users to simplify collaboration.

* Cite While You Write in Microsoft
Word to insert references and
format papers instantly.
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STEP @: CREATE YOUR ENDNOTE WEB LIBRARY

THOMSON REUTERS
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= you collect, organize, and format your references.
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S0 and System Raguer .
© Dowrnload Windows with Internet Explorer plug-in © Download Windows/Macintosh
( \ & Dowrload Windaws MSI for mass progrie nstallation
. o Download Macintosh
In order to use all of EndNote Web's features, you will need to
install two plug-ins: one for your Internet browser, and one that
links your online library to Microsoft Word.
Click the “Download Installers” link at the bottom of the page.

From here, you can download installers for the Cite While You
Write plug-in for Microsoft Word, as well as EndNote Web
toolbars for Internet Explorer (Windows only) or Firefox (Windows
or Macintosh).
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STEP ©: ADD REFERENCES TO YOU

R LIBRARY

There are five ways to add references to your library: Direct Export, Capture, Online Search, Import Text file, and Manual Entry.
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In some online resources, such as the Web

of Knowledge, you can save search results
directly to your EndNote Web library by
clicking the EndNote Web button. References
will be automatically placed in the Unfiled
group.

NDNOTE* WEB | WEB OF KNOWLEDGE*

1H|dn message HOTICE: 4
Ei you -
1"\][ 106 # raamng aCtess. LOG In Mrough Wb of

KeyViords Plue: VBRIC /ULMIFIZUS UNITED-ETATES LISTERIA MONCCYTOGENES. CHE SAPEAKE BAY RARIBOW TROUN
FRESHWATER: SALMONELLA, CHOLERAE. OUTBREMKS

[Unfiled] (1)
Quitk Ligt (3)
Trash (0)

My Raferances “Lollect _LOmanize . Format ~ Options

Quick Search

[Eearch far [Unfiled]
in [A1 My References =]

(Search ) [Show 10 per page =] H 4| Page [ oef1 (Gao|em

— Fan Crage  [Addte grovp... =] ( Copy te Quick List | ( Delete | =]

My References Authort Yeor  Title
All My References (1) I Feldhusen, F. 2000  The role of seafood in bacterial foodbome diseases

Microbes and Infection
Added to Library: 28 NOV 2011  Last Updated: 2B Nov 2011
151 Web of Knowledge™ + Source Record, Related Records, Times Cited: 66

CAPTURE

For online resources that do not have
buttons for Direct Export, you can use
your Internet browser’s Capture plug-in.
References will be automatically placed in
the Unfiled group.

When using this method, it is a good idea
to double-check that the bibliographic
information has been transferred accurately.
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ONLINE SEARCH
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! Online Search .E New Ref lmpoct Bek : ¢ Click the “Collect” tab,
Online Search then click “Online Search”.
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99 ! Online Search | New Reference gI Import References i
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e Click “Import References” under the Import References
“Collect” tab. Importing from EndNote?
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To: |Seled:... -I
e Click the “Import” button. ) N
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— Title:
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* Publicize your publications
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Series Director:
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Place Published:
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Running Time:
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Edition:

MNote: The above fields are needed for most bibliographic styles.
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STEP @: ORGANIZE & SHARE YOUR REFERENCES

e A -
My References Collect Organize Format iong
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Manage My Groups | Others’ Groups | JFind Duplicates | R =
By default, EndNote Web places
references into the Unfiled folder. Manage My Groups
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organize your references in whatever WAL References are :
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x| [y References
* Click the “New Group” button. Soipt All My References (88)
Prompt: “ [Unfiled] (1)
* Name the new group. Enter a New Group name and click 0K Quick List (0)
Note: You can place a reference in multiple il Trash (0)
groups. To see which group(s) a given reference is > [psych 101 project ¥ My Groups
currently in, click the folder icon. sushi (21)
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ELIMINATE DUPLICATE REFERENCES Find Duplicates | Manage Attachments |
It is possible to have duplicate records in your Find Duplicates
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SHARE REFERENCES WITH
OTHER ENDNOTE WEB USERS
* Click the ”Ma'nage Sharing” button next to the My Refarsnces Collect e Format Options
group you d like to share. Manage My Groups | Others' Groups | Find Duphcates | Manage Attachments
e Enter th.e email addresses of the people you'd like to Manage My Groups
share with.
Note: Any individual you share your group with MUST have an . Number of 1
EndNote Web account in order to view references. Enter the o s 2 References | Share | 5
email address they use to access EndNote Web. oil spills 50 | r Manage Shanng | | Rename | [ Delete
. Add E-mail Addresses to 'psych 101 project’ r | | Rename | (Dewte
* Choose whether to give your colleagues read-only T, . N——. -~ [ Er— I | e
access, or read & write access. separate addresses. L
- Read & Write access allows designated users Fepmeraon.com -
. ; [friand 2 @achaslnamae.adu
to add and delete references in this group
- Read-only access allows designated users =
to view references only. - OR-
. m D Salect a text file with e-mail addresses separated by commas.
* Click “Apply”. [ Browse.__ |
& Read only © Read & Write
Apply
_ Wy,
Close window.
My References Groups that you are sharing with others display the share icon.
All My References (87)
[Unfiled] (0) |
Quick List (0)
Trash (0) When another user shares a group with you, it appears under the “Groups Shared by Others” heading. J
¥ My Groups
oil spills (50) ! |
psy:h :;;)prc]em (HEQ | _| The book and pencil icon indicates that you have permission to add & delete references in a group. ]
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STEP @: USE CITE WHILE YOU WRITE

Insert references and format citations and bibliographies instantly while you write your papers in Word.

2. REFORMAT YOUR ENTIRE PAPER and bibliography with one click. Choose from
thousands of available styles.

H9-8DNEE )
1. FIND & SELECT i

Home Insert Page Layout

References Mailings Revjew View | EndMNote Web @

dummy-text] - Microsoft Word -2 X

CITATIONS and
insert them into your
manuscript.

EN @ style:  [apastn -] ort to EndNote Web ~
|l
= =5 Update Gtatl ACS -

| ) Convert Citaf Select Another Style... Web Help
J _Biblf Academic Medicine fools.
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Chicago 15th A h

Enaitcte Web Find & Insert My References Chicago 15th B
[== | MLA
o 00 r= — Numbered
o e [ou e bt you eats e sush fctar 0 the Japanese gut msohats] el Vancouver how Cite While You Write works with
Covie o Tansport. e - —
[ »u B-154L- 15 recep e 112 W v G, & Ding, 2000) Here is an example sentence. Here is
i I - ntence. Stw:les have shown that this text is incredibly stimulating and,
e ] S auirask o4 Shcharicis otk ammasinindaith &g gtnrants hitesads, Jibe :nce looks like a good place to add a citation. (Bruneau & Szepetowski,
ate 1951 Ao of bets. I g ot Su
iy s iy o4 v, who | have just mentioned in this sentence, wrote about something that
picr g oty s st . S————— id want to cite. Tﬂslsaﬂwmﬂmhnwpurpqse other than to
L1 e = 2z { fm_h this seminal work, “here is some text représenting a situation
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Waal, F. B. M. di {3
(1st ed.).|Ne

" EndNote Web Edit & r-mn._agé Gitations
 [[Citaton = Count [ Ubrary
(Li, Sun, Ho, & Ding, 2006)
Li, 2006, The spedifidty ... 3
1 | Bruneau & Szepetowski, 2011)
Bruneau, 2011, Therole ... 3 Traveling Library Edit Reference |v|
(waal, 2001)

.. Waal, 1, The i Traveling

Traveling Library

Ecitamhnlnml

I~ Exdude author I~ Excude year

Page:1of1 | Words: 257 | 5 |

Prefix: |

3. EDIT CITATIONS to add information such as
page number, or group multiple references in
one citation.

N\

suffix: |
Pages: |
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[Totals: 3 Citation Groups, 3 Citations, 1Reference y
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INFORMATION FOR ENDNOTE DESKTOP USERS

£ Endnote X5 [Sample_Library XS] .dﬂlj ( \

B Fie | car s Gouos Toos Vindon b —— _ -lsix| | CREATE YOUR ENDNOTE WEB LIBRARY

Qv o B0 © Qo008 ® |I - eF— FROM WITIHN ENDNOTE DESKTOP

— +] = =
% i Shic ‘J—_: ear e Lm:m_pdf, L tounal I?e’ﬁ;a,imm L Create your EndNote Web library
e m Wit Text Slyles 0 <CitationStatistics pdf> Journal Arti... and download plug-ins from the
i Tra seecta Bt ] <MarianUnivCampusMap.pdf> Journal Arti... Preferences menu.
Copy Formatted -+ 1993 Information services: gateway to com... Australian L... Journal Arti...
= Pal changeText.. iR 1994 e : - == " If you are an X5 user, this ensures that
] - ; 1997 e your account will be configured to store
2 Styte B :ggg oty rass okt i w file attachments online.
g oDt * 2003 | i‘xjﬂm _ e | roq
Fiters » Tet :
a e ’ 2005 e Confgues your Enciote Web sccourt dtals . -
2007 :‘"‘ URL: [Fin v periiocnemets com 80 ar
aleo 0... Reference Tipes
2008 H :a“m Ewmal Addrees: [ cxamsies @gmal com
+ Yoga (56) 2008 i
el - s
(R D Endricte W castur
> Dowrioad Endhcte Web Pgn |
Endrote Defuts | Feven Panel | ok | cwes | ‘

' N\ 1 Endiate X5 - [Sample_Library_X5] _dﬂ
TRANSFER REFERENCES TO/ B C T S _ —— e
FROM ENDNOTE DESKTOP & v ® [ 1500006 Y & - %@

) Library « sl a]Author = | Year [Title | Journal [RefType  |URL =
1. In EndNote desktop, click the O Library of Congress  (0) |0 <Jacso.pdf= Journal Art...
“transfer” link under EndNote Q. LISTA (EBSCQ) © | <CitationStatistics. pdf> Joumnal Arti...
Web in the Groups panel. © PubMed (NLM) (0) ] ¢MaruaquvCampu?Map.pdf: Ju.rnaIAru_...
2. Select the group and direction © Web of Science (TS) (0) ndote Web Transfer References alArti..
of transfer. You can either Uioior aring hitp:/fener
transfer from Web to Desktop = EndNote Web eb Page  hitpo/iwww
. . B Uncle Greg 75)
(and specify allow duplicates o i oA R AA.. igliprog
or not) or from Desktop to F Allove Dupheates
. transfer. | alArti...
Web (Showing References, All I : o e e Ty alArti.. httpisear
References in Library, or All 3 Lf.b:‘?"";"“‘r::: K € stomng et al At hitp/isear
. (ol - H :
References in a Group). B i e EP rre———— ekl hEhW_le
3. Click “Transfer”. = WoS vs. Scopus >
¥ Incude Fle and Figure Attachments
& J Hote: Crly Wi bore Information

EndNote Web Cite While You Write Preferences i

Thisis a pretend pa
EndNote and EndNote Wet]
example
therefore, this sentence log
2011)
Bob J. Author, who
I'm talking about and want
take up space. According t
where | need to add a page|

"General | Keyboard Application |

[~ Select the Cite While You Write application

Application:  [EndNote Web

=

Imte |
Enter Your

‘ | http: [fwww.myendnoteweb.com:80/

E-mail Address: I fr.examples @gmail.com

ek e ™1 cITE REFERENCES FROM )
Home Insert Page Layout References Mailings Review View EndNote Web | ) BOTH WEB AND DESKTOP
& EN ﬂ Style:  APAGth *7] Export to Endhote Web ~ ] ] o )
- Gu:; . | = Updste Citations and Sibliography 5 Preferences Cite While You Write is compatible
Citations EndNote Web Citationis) | =3 Convert Citations and Bibliography = | ¥ Endfote Web Help with both EndNote Web and EndNote
- Rt ERSogtapty 2 apE desktop. Start a document using your
T R N R N : A 5 : library in one product, then switch to
' the other under Preferences.
\_ J
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FREQUENTLY ASKED QUESTIONS

1. WHAT IS THE DIFFERENCE BETWEEN THE VERSIONS OF ENDNOTE WEB LIBRARIES?
EndNote Web is one product, but offers users slightly different features based upon their
level of access. The following table summarizes the available account types.

IFYOU AREA...

EndNote X5 user

Web of Knowledge user
OR
EndNote X2-4 user

ResearcherID user
OR
Lost your institutional
Web of Knowledge
access (due to
graduation, job change)

ENDNOTE® WEB

ENDNOTE® WEB

ENDNOTE® WEB

ENDNOTE® WEB

ENDNOTE® WEB

ENDNOTE® WEB

ENDNOTE® WEB

LOGO

provided by

ENDNOTE X5

provided by

WEB OF KNOWLEDGE™

provided by

ENDNOTE X4

provided by

ENDNOTE X3

provided by

ENDNOTE X2

provided by

RESEARCHERID

provided by

THOMSON REUTERS

REFERENCES FILE

ATTACHMENTS

Store up Enabled

to 25,000

(1GB storage space)

Store up No file

to 10,000 attachments

Store up No file

to 10,000 attachments

CITE WHILE
YOU WRITE

All bibliographic
styles & filters

All bibliographic
styles & filters

Limited
bibliographic
styles & filters

2. WHAT IS ROAMING ACCESS?
WEB OF KNOWLEDGE USERS

When you create your EndNote Web library from a

3. WHAT IS UNIQUE TO THE DESKTOP VERSION OF ENDNOTE?
e Library Capacity: Unlimited

* Atta

computer within the recognized IP range for your
institution, you get 1year of roaming access to your library.
This means you can access your account anywhere you

have Internet access. To renew roaming, simply log back

into your account from a computer within your institution’s

recognized IP range

ENDNOTE DESKTOP USERS
When you create your EndNote Web library from an
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