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Introduction
The workbook is designed to guide users through some of the basic features of using RefWorks.

We suggest using this workbook as a post-training handout and/or as a companion piece to the
RefWorks tutorials for self-directed study.

Task 1: Set-up an account

Task 2: Direct Import from Google Scholar
Task 3: Direct Import from ProQuest

Task 4: Import Data from a Saved Text File

Task 5: Add New Reference Manually

Task 6: Search Online Database

Task 7: Search Library Catalog

Task 8: Creating Folders and Moving Information

Task 9: Create a List of References in Preferred Output Style
Task 10: Create a Bibliography with Write-N-Cite Ill for Windows

Task 11: Create a Bibliography without Write-N-Cite
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Task 1: Set-up an account

Get started now with four easy steps:

1.

Enter your subscriber information.

Your Name: RefWWorks User
Lonin to your RefW Email Address: refworksuser@myorganization.edu
Login Name: RUser
Gloup Login Area of Focus: I Business El
toin Type of User:IGraduate Student ZI
Lodin to your My Organization R Password: eeesee .. . . .
accpunt 1. Visit your library website and click on the
Re-enter P; d: . . . . .
New to Re oG PRsmIL | ey RefWorks Login Link (Alternatively visit
= Sancefosnlicbidd 2. Create a database by automatically impo WWW. refworks_com/refwo rks)
Login Name typing references in manually. . . ..
I ¥ SR e 2. Click on Sign up for an Individual Account.
Pasaword locations you want to cite references. Sav| 3 FI” in the form.
4. From RefWorks select Bibliography, Cred .
| o format. Select the output styl 4. Click Create Account.
your formatted paper to your gomputer. .
5. Congratulations you now have a RefWorks
That's it...your paper is formatted corfectly and th
account!
LC. All rights reserved. | Contact Us
— @ Create Account

Task 2: Direct Import from Google Scholar (http://scholar.google.com)

Web lmages Yideos Maps MNews Shopping Mail more « L menm e sem | My Account | Sign out
" A A " Advanced Scholar Search <t

GOUS[Q SChO|8I’ | parkinson disease" tremar H Search | oo rtornans <

Scholar [/ Aricles and patents v|lamvtime  ~|[include citations v Results 1- 10 of ahout 38,900. (0.03 sec)

Unilateral thalamic deep brain stimulation for refractory essential tremor and Parkinson's disease

tremor

W Ondao, J Jankovic, K Schwartz, M Almaguer, RK .. - Mearology, 1928 - AAN Enterprises

From the Departments of Neuaralogy (Drs. Ondo and Jankavic, and K. Schwartz and M.
Almaguer) and Meurosurgery (Dr. Simpson), Baylar College of Medicine, Houston, T ... Address

correspondence and reprint requests to Dr. Joseph Jankofies TEte ...
Impart into RefiYorks

Diagnostic criteria for Parkinson disease A

Cited by 134 - Related aricles - BL Direct - All 4 versions

DJ Gelb,

.. Although neurologists generally agree that the clinical diagnosis of]

reguires identification of some combination of the cardinal mdtor sign
tremor, and postural instability, few have attempted to develp rigoro 2. At the bottom of the screen, in Show links to
Cited by 841 - Helated articles - BL Direct - Al S versions - [fport int

E Oliver, S Gilman - Archives of Neuralagy, 1999 - Am Med 1. From the Google Scholar search screen click on
Scholar Preferences

import citations into, select RefWorks. Save your

Combined (thalamotormy and stimulation) stereotadlic surd preference

Parkinson disease . X

AL Benabid, P Pollak, & Lowveau, S ... - Stereotactic and . T Tar = 3. SearCh reSUIts W|” now dlsplay an Export to

... goto top of page Key Words. VIM thalamic nucleus; Stereotaxy, P H

Stirnulation. goto top of page Abstract. ... During this procedure, it ha RefWorks link

high-frequency (100 Hz) stimulation of IM was able to stop the extra 4. Conduct a search on “Parkinson’s disease” tremor

Cited by 385 - Related aricles - All 4 versions - mpaort into RefyWaorks
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and export the first record by clicking on the
Import into RefWorks link

Note: Make sure cookies are enabled to allow
setting of preferences in Google Scholar
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Task 3: Direct Import from ProQuest

Note: You can substitute a different vendor for this exercise. The complete list of Direct Export
partners is available from: http://www.refworks-cos.com/refworks/DEPartners/. Check the

RefWorks online help for detailed instructions for a specific vendor.

You are searching: 87 datab st | Change ») 0 selected items | & My Sign in
A @)
Search | Advanced + | Publications preferences | English ~ | Help @
ProQuest  |Parkinson's Disease and tremor Q) searchtips
[~ Fulltext ¥ Scholarly journals (2 Modify search | Advanced search | Recent searches

¥ Additional limits - Scholarly journals
EA Set up alert [] Create RSS feed Save search

9641 Results search within | Find related figures & tables

Suggested subjects = Parkinsons disease = Parkinsons disease AND Neurodegenerative diseases
= Parkinsons disease AND Movement disorders = Parkinsons disease AND Medical research = Parkinsons disease AND Brain

Vi Al

‘. Powered by ProQuest® Smart Search

L
Sort results by

ofselected items: @ View selected items [+ | Save to My Research
Select 1-20 A Email (&, Print [S] Cite ) Export [L]] Save as file

IReIevance
i i ase Using a Novel [Blpreview

Salarian, A.; Russmann, H.; Widdr, C.; Burkhard, P.R.; Vingerho -
Transactions on Biomedical Engiffeering 54. 2 (2007): 313-322.

...of tremor and bradykinesia fh patients with Parkinson's dise}

...reference. The estimated trefnor amplitude showed H H

...to the Unified Parkinson's Digease Rating Scale (UPDRS) tre} 1' CondUCt a SearCh for Park'nson Dlsease and
Citation/Abstract [3] Find copy tremor

b 2. For each record you want to export, click on
the check box to the left of it
3. Click on Export

= 4, Select Export to RefWorks from the drop

down box and then click on Continue
5. Your records will be imported into your Last
Imported folder in RefWorks

Export

Items selected: 20

Export citation information directly to a citation management tool or
download a formatted file for later use.

Export to: | Refworks =

Login required. There is a qui>cker way to get | Powered by
your ProQuest citations into Refworks. RefWorks

Page 4 © RefWorks-COS, A Business Unit of ProQuest LLC
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Task 4: Import Data from a Saved Text File

Note: You can substitute PubMed for one of the many hundred other databases supported
by RefWorks. A full list is available at http://www.refworks-cos.com/refworks/ImportFilters/

Search: | Pubhed v

'_,_,] RE5S Sawve search Limits Adwanced search  Help

Pu blﬁ]ed gov

.5, Hational Library of biedicine

|"parkinsun digease" and tremar

[ oo [

Hational Institutes of Health

) Send to: [v]

Display Settings: Summary, 20 per page, Sorted hy Recently Added Filter your results:
All (3470)
Results: 1 to 20 of 3470 Selected: 3 Pade 1  Mext>  Last== Feview (500
A clinical maneuyer to increase tremor differentiation between Parkingo 1 |n a Separate browser W|ndow Open
1. || essential tremor. .
Mazzocchio R, Rossi A, PubMed and carry out a simple search on
EurJ Meural. 2010 Jun 16. [Epub ahead of prinf] Mo abstract availahle. “ . ’ . ”
PMID: 20561043 [PubMed - as supplied by publisher] Parkinson’s disease” and tremor
Related citations 2. From your search results, select items to
Parkinsonism mimicking rheurnatoid arthritis. save by clicking the checkbox to the left of
2. | Padhan P, Danda D. . 5 .
J Rheumatal, 2010 Jun;37(6):1 266. No abstract available. the appropriate citations
3. Inthe “Send to” menu select File, Format
Choose Destination L~ Medline and click on Create File
©File O Cliphoard 4. In RefWorks, select References > Import
() Collections () E-mail v
O Order 1 from the toolbar
5. Select NLM PubMed as the data source and
Dovenload 3 items.
Format PubMed as the database
MEDLINE % / - -
= | 6. Browse to find the text file you saved to
Sart by " d lick
Fecently Added v ] your computer and clic Open
" 7. Click Import. Your records should appear in
i
I— the Last Imported Folder
Import References o~
@ Help
Fram Text File <
Import Filter/Data Source | MLM Pubbkded ha 1
Database |Pubbded A
Select Text File: |C:\Documents and Set‘til" iBrowse... ]
Encoding | AMNSI-Latin | hd
Specify encoding only ifyou specifically setthe encoding when saving the text file; Otherwise leave it as is.
From Text ™
From Endrote Database ™
Import Into Folder | Specify Folder (optional) hd
Mote that references are also putin the Last Imported folder
T Import :
e
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© RefWorks-COS, A Business Unit of ProQuest LLC


http://www.refworks-cos.com/refworks/ImportFilters/

RefWorks User Workbook

Task 5: Add New Reference Manually

@® RefWorks

v

_o New Folder Create Bibliography @ New Reference

Add New Reference

View fields used by:: APA Bth - American Psychalogidlv @

Ref ID:
-0 Add to folder: Specify Falders (if any) hd
Ref Type:| Journal Aicle v

Click on the New Reference button.
Select APA in AccuCite (View Fields
used by)

Select Journal Article as reference
type

Enter details in all fields in the “Fields
used by APA 6™...” section

Consider adding more information,
such as abstract or descriptors, in the
Additional Fields section

Click on Save Reference, or Save &
Add New to continue adding more
references

Source Type: ® Frint © Electronic

Output Language: Unknown v

& Aﬂachments:| ’

" Browse.. ” Add attachment

Fields used by APA 6th - American Psychological Association, Gth Edition
The following fields are used by your selected autput style. You can access additional fields below.

Authors:

Title:! g 7 U x, x'

Periodical, Full:

Pl W e

W

& save Reference @ Save & Add Mew

4

Task 6: Search Online Database

Online Database

Search Online Catalog or Database

Eeguesta 739.50 Site

Search: PubhMed v
Max. Number of References to Download:| 50 v
Quick Search ¥
Advanced Search
Field: Any Field * for parkinsondisease and v
Field: Ay Figld w | for @
Tt BTN s o s o g g i g s i AT sttt ent it g net]

P e P e BT TR et e T TP e mi

— e T e o

Reset

1. Select Search > Online Catalog or
Database from the menu options in
RefWorks

2. Select PubMed from the drop-
down

3. Search for ‘Parkinson ‘s disease’
and ‘tremor’ in the Advanced
Search section (use & to add
more lines)

4. Click on Search

5. On the search results, select All in
List and then click on Import

.AI
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Task 7:

1.
Online Database

Search Online Catalog or Database

T Ty

Search Library Catalog

Requesta 739.50 Site

Search: Library of Congress

Max. Number of References to Download: 50

Cluick Search *

Terms: parkinson disease

Advanced Search ¥

Task 8:

Click on Search > Online Catalog or
Database

Select Library of Congress from the
drop-down

Search for ‘Parkinson disease’ in
the Quick Search box

Click on Search

On the search results, select several
references and then click on
Import

Creating Folders and Moving Information

® RefWorks

My Organization
Welcome, Advanced User.

!

Search your RefWorks dat,

[ NewFolder | | e mmomomTa =t W RETErETE

Additional loforation

References > All References

Shlre '\

References \ | Folders '| | 123 45.. Nex Last
References to Use 0 @ = Sort by Change View
' selectes " Page € Al in List s © ‘ X ‘ e ‘ |P b Vear, Descending ¥ | Istandard View L]
I RefID 1143 Journal Article Refdrence 1 of 1103 = Sl
Authors  Ahima.R.S i Create New Folde
Title Boosting Gut Endg
Source Gastroenteroloqy, 20
Folders Penquins; thyroid; Parkinson’s Disease
Fio0) LINK
to Full Text
I RefID 1146
Authors L.w;:w’;?m E :r.w}on— . Gg |4 Create Gancel
Title Ras inhibition atte S S 1
role of requlatory TTE
Source EurJ.Pharmacol, 2010, . Published by Elsevier B.V
Folders Penquins; thyroid;

@ LINK
to Full Text

® RefWorks

1. Click on the New Folder

button

2. Name it Parkinson’s Disease

and click Create

3. Create another folder called

Tremor
. In RefWorks Quick Search,
search for Parkinson.

5. Select All under “References

to Use”.

6. Add to the folder Parkinson ‘s

Disease.

7. In RefWorks Quick Search,

search for tremor and move
them into the folder labelled
tremor

My Organization
Welcome, Advanced User.

I parkinson|

lﬁ - Search [

|_g New Folder

Create Bibliography @ New Reference

Additional Informati

References > All References
References | | Folders || Share 123
References to Use I " 3 Sort by Change
Eav |
€ Selected " Page @ Allin List = ©|x | e l | Pub Year, Descending ¥| | standard View
1143 My List e Ref f P
[ RefID T e cle Reference 1 of 110f <@ —— -
Authors  Ahima,R.S.pj_-Tremor - _
Title Boostina Gut EndocleamizensDiseasel iy 1maging
Source Gastroenterology, 2010
Folders Parkinson's Disease;
.
,‘;.) LINK
to Full Text
- RefID 1146 Journal Article Reference 2 of 1103 % Bl A
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85010

b 4

Quick Access

[
b
b
b
b
b
b

Resources

b
b
b

Announcements

b

My List

Advanced Search
Import

Export

Customize

Preview Qutput Style
Output Style Manager

RefWorks 2.0 Preview
Webinars
Resource Center

ReflMobile puts RefWorks
wherever you are!
Manage your research
wherever you go with
ReflMobile—-on any web-

© RefWorks-COS, A Business Unit of ProQuest LLC
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Task 9: Create a List of References in Preferred Output Style

Create Bibliography X

1. In RefWorks, click Bibliography.
List of Qutput Styles Redquest Mew Output Style 2. Select APA 5th — American

Output Style: AP 5th - American Psychologic ¥ - . .
wiputSivle merican Peychologic ¥ <= Psychological Association as the
Cutput Style Manager Preview Cutput Style  Ed]

output style.
Format Paper and Bialingraphy ¥ 3. Select the Format a Bibliography
from a List of References
Format a Bikliography from a List of References * a. Select Word for Windows as
File Type.

File Type:: Word far Windaows (2000 ar later] » b. Select Parkinson’s Disease in
Docurnent Formats Suppartediord, Open Office, RTF, Text, and HTWML the References to Include

l

References to Include: O Al References
O bty List

® | Parkinson Disease hd

Folder drop-down box.
c. Click on Create Bibliography.

A list of properly formatted references
will be created as a Word file for you to
save, print, or email as required.

Create Bibliography
4

Helpful Hint: Output Style Manager

By default RefWorks only shows a small

number of Output Styles as your “Favorites”.
Nalure e Select Bibliography > Output Style Manager

Your favorite output styles are yourfprimary means of
output style in RefWorks.

Shonw Search Resul ¥ to adjust your favorites list.
List of Output Styles Favorites

a

AFABh-American Paycrooaes Tememmesr—= 1.  Either browse or search for the styles

MNature Biotechnology AFA Bth - American Psychological Association,

Chicago 15th Edition (Author-Date System) H H

Council of Science Editars - CSE 7th, Citation-59 you WOUId Ilke to add to your IISt Of

= Council of Science Editors - CSE 7th, Name-Ye: F 't

Hanard avorites.
MNature Reviews Drug Discovery = Harvard - British Standard
MNature Reviews Genetics - MLA 7th Edition H H uy
MNature Reviews Immunology Unifarm - Unifarm Reguirementy for Manuscript: 2 SeIeCt the pa rtlcu Iar Style n the I-ISt
MNature Reviews Microbiology g Wancouver

”

Preview Output Style Remove All Of OUtpUt Styles bOX.

3. Click the right arrow to make it a
‘favorite’.

Page 8 © RefWorks-COS, A Business Unit of ProQuest LLC
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Task 10:

Our Dissertation

This document will help you understand how to create a bibliography quickly and efficiently using
Write-N-Cite. {{18 Chen,C.C. 2010}} Haffwtesimsariaing) = Wiplassiteti

bibliography.

and how to create a

Create a Bibliography with Write-N-Cite Ill for Windows

Open Microsoft Word and type some

Launch the Write-N-Cite Ill plug in on
the Word toolbar or from the desktop

Login to your RefWorks database
Select Always on top to keep Write-

Do a quick search for Parkinson
In Word document, place your cursor
in the text, where you want to insert

Back in Write-N-Cite, click on the Cite
link next to the record that you want

Save your document to your
computer as rwcite (File > Save As)
Back in the Write-N-Cite Window,
click on Bibliography and choose
Harvard as the output style, then click
on Create Bibliography

Your document will be formatted.
Save it (File > Save)

Return to your formatted document
and continue typing text and add a
few more citations. You can include
more than one citation placeholder in
the same grouping (known as citing
multiple sources)

Repeat the bibliography creation
selecting a different output style from
the Bibliography area in Write-N-Cite
[ll. Your document will be re-
formatted in the new style. Save it

1.
B Write-N-Cite Ill
text
W Always on top [T work Offline MS Word Status : Docu 2
I@ View - Bibliography | Tools = Help Search R
Search Results for "parkinson" (73 references) icon
3.
Go to Page: 1 2 ; 4
Cite view Halliday. Glenda M. 2011 Non-dopamine lesions in Parkinson's disease N-Cite visible
Cite view Vilenskv Joel A. 2011 Encephalitis lethargica : during and after the epldemic 5.
ity i _35 i r activity
view Chen.C.C. 2010 Clomplemlt}_ of Isub!:halamlc 13-35 Hz oscillatofy activity 6.
= with Parkinson's disease
2010 Neuronal firing in the ventrolateral thalamus offpati I
essential tremor the citation
Dore 7
to cite
8.
i ) 9.

Qur Dissertation

This documentwill helpyou understand how to create a bibliography quicklly and efficig|

Write-N-Cite. (Chen et al. 2010) How to insert single and multiple citations ahd howto ¢

bibliography.

10.

Chen, C.C., Hsu, Y.T., Chan, H.L., Chiou, 5.M., Tu, P.H., Lee, 5.T., Tsai, C.H., Lu| C.5. & Bro
"Complexity of subthalamic13-35 Hz oscillatory activity directly correlates with clin| 11
impairment in patients with Parkinson's disease", Experimentalneuroldgy, vol. 224, :

234-240.
B Write-N-Cite Il

W Always on top [T work Offline M3 Word Status : Docy
@ View ~|Bibliography| Tools ~|Help Search 12.
Bibliography
v
Output Style |Harvard
Create Bibliography |
(File > Save)
| Cone
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Task 11:

References >

References

References to Use

 selected  Page © Allin List

Parkinson

Create a Bibliography without Write-N-Cite

r RefID

Authors
Title
Source
Folders

L Folders
(4
1429
Lim,S.Y I, Hodaie. 0.

Gamma knife thalam
Arch.Neurol., 2010, 67, §
Parkinson's Disease;

{{1429 Lim,S.Y.

Select the citation. After you select the citation you must]

2010:}}

H

/|

copy & paste itinto your document.

Bibliography

Citation Viewer X

Change View

rd View ¥ I

s

10 Y

Clear Select

@ LINK
¥ to Full Text

Create Bibliography

List of Output Stvles  Reauest Mew Output Style

This document will help you understand how to create a bibliography quickly and efficiently Vi

]
S3

[ Paste

This document will help youunderstand how to create a bibliography quickly and efficie
Write-N-Cite pluginis notavailable. (This can happenwhen working from machines othd
own or off-campus). {{7 Lim,S.Y. 2010;}}

A

Output Style:; MLA 7th Edition v

Output Stile Manager Prewiew Output Stle  Edit Outout Style

P
<

Format Paper and Bibliography

Document to Format:

|[ Browse.. ] D

Format a Bibliography from a List of References ¥

Write-N-Cite plug inis notavailable. (This can happenwhen working from machines otherthan yo

own or off-campus). (Lim et al. 584-588)

Works Cited

ER

Lim, S. Y., etal. "Gamma Knife Thalamotomy for Disabling Tremor: A Blinded Evaluation." Archives|

Neurology 67.5(2010): 584-8. Print.
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11.

12.

13.
14.

10.

Open your word processor and type
some text

In RefWorks do a quick search for
Parkinson

Choose a reference and click on its

Cite icon

A box will open with the RefWorks
temporary citation placeholder
Click on the Select button and copy
the placeholder (e.g. CTRL+C)

In your document, place your cursor
where you want the citation to
appear and use the word processor’s
paste function (e.g. CTRL+V) to insert
the citation placeholder into your
document

Repeat the previous steps with
another citation, or multiple
citations, placing them elsewhere in
the text (make sure to Clear the
Citation Viewer first!)

Close and save your document as
Parkinson (file type must be either
.doc, .odt or .rtf)

In RefWorks click on Create
Bibliography

Choose MLA 7™ Edition as the output
style

Select the Format Paper and
Bibliography section

Browse to locate your file as the
Document to Format

Click on Create Bibliography

You now have a second document,
with formatted citations and a
bibliography. Save the document as
Final - Parkinson
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