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	A.       GENERAL STATEMENT OF POLICY:

            Statement of Purpose:  The Psychiatry Outpatient Clinic requires that all clinical staff with direct patient care 

            responsibilities to be licensed and/or certified by the licensing and/or certification board appropriate for the 

            individual’s clinical discipline.
B.         SCOPE:   This policy covers Psychiatry.
C.         ADMINISTRATION & PROCEDURE:
            a)  Job descriptions are maintained in the Clinical Administrator’s office.

            b)  Proof of staff’s current license and certification will be kept in the Clinical Administrator’s office
            c)  Yearly performance evaluations done in the month of February of clinical staff will be maintained in the 

                 Clinical Administrator’s office. The performance evaluations of the clinic staff consists of the established 

                 TTUHSC employee evaluation procedure. Additionally, the Psychiatry Outpatient Clinic evaluates all 

                 personnel in all areas related to quality assurance.

             d)  Proof of participation in continuing education by staff will be kept in the Clinical Administrator’s office.

             e)  Student clinicians (other than medical students)will be required to meet the requirements of their clinical 

                   license or clinical certification board.

              f)  Volunteers will be held to the same statement of confidentiality as all employees. Volunteer job 

                  descriptions will be maintained in the Clinical Administrator’s office and will be formulated through the 

                  guidance of the Volunteer Service of TTUHSC. Volunteers will only be recruited through volunteer services. 

                  All volunteers will have a clinic prior to starting duties.
D.        DISTRIBUTION:   This policy shall be distributed to Psychiatry.


