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	A. GENERAL STATEMENT OF POLICY:

     Statement of Purpose: Federal Laws regarding confidentiality and release of patient information will 

     be strictly adhered to by the Psychiatry Outpatient Clinic, personnel and medical records personnel. 
B. SCOPE:    This policy covers Psychiatry.

C. ADMINISTRATION & PROCEDURE: 
     A. GENERAL GUIDELINES: Information may be released only upon receiving a valid consent before the 

     release of such information as indicated by completion of “patient’s authorization for release of 

     information”. A valid release of information will be signed by the patient and will indicate the 

     specific information to be released. Psychiatry Outpatient personnel shall attach by stamp a 

     statement regarding federal law concerning the information released. Additionally, all medical 

     record information shall be released in accordance with the release of information policy for the 

     medical records department. 

     B. SPECIFIC GUIDELINES: Information regarding a patient’s treatment will be released only upon 

     signature and/or by his or her legal guardian. 

     1. Each time a release of patient information is necessary the patient shall have each item on the 

        “Patient’s Authorization for Release of Information” form fully explained. 

     2. The patient shall sign the appropriate line at the bottom of the form and a staff member shall date 

         and witness the signature. 

     3. Strict adherence to information to be released, dates covering treatment, and release of 

         information only to the appropriate named person or agency, and stated purpose for release of 

         information will be required in each case of release of information. A log will be kept in the medical 

         record area which will reflect: 

a. To whom the record are released

b. Which information was released

c. Date records released 

d. Which clinician reviewed and approved release of records, if applicable. 

     4. The patient will also be advised that he or she may withdraw his or her consent to release 

         information at any time by writing. (See Appendix) It is his or her authorization to release 

         information. 
 D. DISTRIBUTION:     This policy shall be distributed to Psychiatry  

           


