
 

 

 

 

 

TTUHSC SON CAREER SERVICES CENTER    
Setting up a Counseling Appointment 
 
To set up an appointment, go the Career Center site at www.ttuhsc.edu/son/career and select “for 
students”. 

Select the appropriate counselor based on your last name. 

 

 

On the “MeetMe” page, 
enter the purpose of the 
meeting. 

 
 

 

Click on an available 
time slot you are 
interested in setting up 
an appointment. 

 

 

Select “Create meeting 
request” on the bottom 
right. 

 

 

http://www.ttuhsc.edu/son/career


Complete the “Schedule an event” page and press  

 

 Review your meeting request and  

 

 

IF done properly you will receive confirmation 
that the meeting request was sent. 

 

 

 

 

 

 

IMPORTANT:  Your meeting is not confirmed until you receive the following email 
message: 

 

 

You may download the 
appointment to your 
Outlook calendar by 
clicking on the attachment. 

  

 

 

 

 

 

FINAL NOTES:   

• Please notify the counselor if you are running late or need to cancel. 
• Bring a copy of your resume with you. 
• To check in, scan the back of your badge at the barcode scanner located at the end of the hall 

between the IT atrium and the Student Affairs atrium.  Then take a seat outside 2C206. 


