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Grace M. Kuo, Pharm.D., MPH, Ph.D.
Dean

Trina Brown, B.S.

Missy Caton, B.S.Ed

Business Manager Matthew Bechtel, MBA

Dallas Assistant Dean

Oversees financial management of all Finance & Administration

Business Manager
Abilene

funds/accounts delegated to RD’s Office. Submits
RD’s budget, budget revisions, purchase orders and
other relevant financial actions.

other relevant financial actions.

Oversees financial management of all funds/accounts
delegated to RD’s Office. Submits RD’s budget,
budget revisions, purchase orders, procurement and

Sandy De Los Santos

Business Manager
Amarillo

Fund Manager for the SOP Dean’s Office state & graduate
tuition accounts. Management/Monitoring of SOP Grant
Salary Savings program. Provides oversight for all SOP
Office of the Dean and F&A departmental purchases to
include purchase orders and the P-Card program.
Primary contact for HR and personnel issues for the SOP
Dean’s and F&A Offices as related to HR related
paperwork and processes. PIP Management

Nereida Ortiz, BBA-M

Senior Analyst
Amarillo

Provide grant administration support for the SOP
scientific departments to include
preparing/submitting budget revisions. Maintain
expense worksheets for grants, in-directs, and startup
funds awarded to SOP Pls. Calculate and process
distribution of in-direct revenue on a monthly basis.
Manage SOP cash receipts/deposits for the Amarillo
campus. PIP Management
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