TEXAS TECH UNIVERSITY HEALTH SCIENCES CENTER 
COMPLAINT STATEMENT 

A complaint is an employee's formal expression of disagreement concerning issues pertaining to wages, hours, working conditions, performance evaluations, merit raises, job promotions, job assignments or similar matters involving management decisions concerning the employee. 

Name of Employee: ____________________________________________________________ 

Tech ID: R#________________________________ Contact #: _________________________ 

Employing Department: _________________________________________________________ 

Name of Immediate Supervisor: ___________________________________________________ 

1. Provide a clear and concise statement describing the management action which brought about this complaint. 

2. Do you believe this action violated an HSC policy, procedure, federal, or state law? If so, please state which policy, procedure, or law was violated. 

3. Date of action taken leading to this complaint. 

4. Provide a clear and concise statement of the issues involved. 

5. What specific resolution do you seek? 

You may attach other relevant information. You may also seek help from the Assistant Vice President Human Resources or the Equal Employment Opportunity Office in the completion of this statement. All complaints filed must be signed and dated by the employee. An employee is allowed to present a complaint or grievance without retaliation. 

Employee’s Signature: _______________________________________ Date:_________________
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