Important Announcement from Human Resources
HSC OP 70.20 has been re-titled from Employment for Security Sensitive Positions to Employment Background Screening Policy.  With the change in title come major changes in the positions now covered by the policy and the responsibilities of hiring departments and the HR Offices.  TTUHSC will no longer submit requests to the Texas Tech Police Department for the Texas criminal background checks, but instead submit the requests through a vendor which will provide national and international background checks.  Also, departments will no longer complete and submit the request form on successful applicants.  Instead, once a successful applicant is selected, a phone call or e-mail to the local HR office will initiate contact with the applicant directing him or her to the vendor website where the applicant will provide personal information and initiate the background check.  Most background checks will be completed within two workdays (about the same time as required by the current check). The hiring manager will be contacted when the report is received from the vendor and HR will advise the manager of the results of the check.  If a negative report is received from the vendor, HR will handle notification of the applicant and the HR Director will consult with the hiring manager and/or other administrator about the results so that the department can make a final hiring decision on the applicant.
It is highly recommended that all hiring managers read and become familiar with the revised HSC OP 70.20.

Questions concerning the revised OP should be addressed to Gena Jones, Assistant Vice President for Human Resources at Gena.Jones@ttuhsc.edu or (806) 743-2865.

To submit an applicant’s name for Background Check, click on the following link: http://www.ttuhsc.edu/hr/sforms/background.aspx
