TUITION ASSISTANCE PROGRAM CERTIFICATION FORM
Texas Tech employees not located in Lubbock may enroll in up to 3 semester credit hours for the fall, spring or summer semesters at a Texas Community College or a four year accredited institution of higher education in their area and receive a $300/semester scholarship for an unlimited number of semesters. The following criteria must be met and the documents noted must accompany the Request each semester in order for eligibility to be determined. Requests not accompanied by the required documentation will be returned and the processing for payment delayed.
Criteria:

· Must Maintain 2.25 minimum cumulative GPA

· Must be full-time benefits-eligible employee of Texas Tech (TTUSA, TTU or TTUHSC)

· Must be in compliance with Operating Policies regarding employee enrollment (HSC OP 70.03, Employees Enrolling for Courses)

· Must have one (1) year of continuous Texas Tech employment, at full-time benefits-eligible status, prior to the start of the semester for access to the program

· Must be seeking a degree or certification, verifiable by admission status

Required Documentation

The following information should be attached to this completed certification form and submitted to the appropriate Human Resources Office:

· Paid receipt for enrollment
· Transcript from prior semester indicating the student’s GPA average at the end of the semester
· Enrollment certification and any other information necessary to verify enrollment in a certification or degree program.

I hereby certify that I am in compliance with the TTUHSC Operating Policies regarding employee enrollment (HSC OP 70.03).
I am enrolled for the         Fall         Spring         Summer I         Summer II semester 



   

Check one



   
Of   _____________    at ________________________________________________
Year





Institution
____________________________________________           ______________________

Printed Name






TechID

_______________________________________________________________________

Employee Address

Employee Signature                                                                  Date
